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JOB TITLE:


Curriculum/Assistant Leader: English
GRADE:


TLR1.1/TLR2.2.
RESPONSIBLE TO:

School Leadership Team Link

RESPONSIBLE FOR:
Leadership of teachers and associate staff within the curriculum area

JOB PURPOSE:
To secure and account for effective learning, appropriate achievement and educational social and personal progress of all students in the assigned area of responsibility, consistent with the aims of the school and the unique needs of each individual learner

GENERAL RESPONSIBILITIES

1) Raise standards by leading well-planned and effectively organised learning and teaching within the responsibility area, 

2) Establish and lead the strategic development of the curriculum area consistent with the agreed aims and policies of the school.

3) Be accountable for student progress in the curriculum area

4) Lead, manage and support staff and students within the curriculum area to sustain motivation and commitment to high standards of learning and care

5) Lead and promote the professional learning of staff within the curriculum area.

6) Plan and be accountable for the effective deployment of allocated resources to secure high quality learning experiences 

7) Advise the headteacher and governors of suitable developments for effective learning in or management of the responsibility area.

8) Report to the school leadership team link / curriculum leader in accordance with school procedures
9) Ensure services are delivered in accordance with the aims of the equality Policy Statement

10) Develop own and team members’ understanding of equality issues

SPECIFIC RESPONSIBILITIES

LEARNING AND TEACHING/CURRICULUM:

a) Be responsible for consistent implementation of the school learning and teaching policy within the curriculum area.

b) In line with the school assessment policy, be responsible for  implementing strategies to  accurately assess and track student progress and co-ordinate timely intervention to prevent underachievement

c) Liaise with achievement leaders in all matters concerning student learning, progress and behaviour.

d) Lead curriculum development, including the production of detailed schemes of work, with clear objectives, course contents and methods of assessment

e) Liaise with achievement leaders and the inclusion leader to ensure that courses offered to students are appropriate to their needs
f) Ensure that the school’s behaviour management policy is consistently applied and intervene at there appropriate stage of the rewards and sanctions hierarchy.

g) Advise on timetable requirements including the allocation of teachers to classes and students to appropriate teaching groups

h) Keep abreast of developments within the curriculum area through attendance at courses, meetings and training.

LINE MANAGEMENT/PERFORMANCE MANAGEMENT:

a) Monitor and evaluate the quality of learning and teaching within the curriculum area to ensure that staff are making appropriate contributions to each student’s learning in line with school and curriculum area policies

b) Where appropriate monitor and evaluate the work of associate staff to ensure that staff are making appropriate contributions in line with school and curriculum area policies

c) Identify, plan and organise staff learning.  This should include  training, coaching and reporting on newly qualified and student teachers and graduate training teachers

d) In liaison with the school leadership team link / curriculum lead  co-ordinate the appointment of curriculum area staff, i.e. short-listing, adverts, job descriptions, meeting candidates and interviewing

e) Work with curriculum area staff and other appropriate staff, to produce policies and guidelines.

f) Update curriculum area self evaluation through production of the curriculum area SEF.

g) Participate in performance management for no more than four staff in order to enhance individual professional development

h) Set work for absent colleagues if necessary.

RESOURCES/WHOLE SCHOOL:

a) Decide upon priorities for the spending of capitation. Maintain records of capitation spending and commitment and adequate planning to ensure proper financial control

b) Promote the effective use of resources within the curriculum area

c) Control resources, stock of books and equipment held by the curriculum area and ensure that the inventory is up to date

d) Care for equipment, including the maintenance and security and report maintenance requirements in the curriculum area

e) Contribute to overall school development of learning and teaching, curriculum and other school policies

f) Have responsibility for good working practice including health and safety

OTHER:

· To fulfil all of the requirements and duties set out in the current School Teachers Pay and Conditions Document relating to the conditions of employment of teachers

· To meet the National Standards for Subject Leaders

· To embrace any performance criteria or targets related to the management post arising from the School’s Performance Management arrangements

· To undertake additional duties that may reasonably be assigned from time to time by the head teacher.

· This job description will be reviewed annually.

SIGNED …………………………………………………………   POSTHOLDER
DATE ………………………………………………………………..
SIGNED ………………………………………………………….  LINE MANAGER
DATE ………………………………………………………………..




JOB DESCRIPTION





Curriculum Development Leaders











