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Job Title: 

Head of Pastoral - Taunton School International Middle School (TSIMS)

Job Reference No:
17-18050

Responsible to:  
Head of TSIMS

Hours per week:
Full time role

Salary:


Comparable to the national pay spine for qualified teachers
Start date:

September 2018
Closing date:

Midday on 26 February 2018

BACKGROUND

Taunton School was founded in 1847.  It is an independent school for over 1100 boys and girls, aged from 2 to 18 years with approximately 350 boarders.  The aim of the School is to prepare young people to shape the world in the 21st century, and to meet its responsibilities to the staff it employs.  

Taunton School International (TSI) was set up by Taunton School in 1996 to provide a first step for international students wishing to complete their education in a British school.  It is located on the school campus, is fully residential and has places for up to 84 boys and girls aged 14 to 17 years.  It shares the school’s facilities and is part of the school community.  It operates term-time GCSE courses and a Senior Summer School.  The majority of students come for one academic year, although there is open enrolment at any time, subject to places.  The changing pupil base, diversity of cultures and backgrounds and the need to respond to international market forces make TSI a challenging and very rewarding environment in which to work.  All TSI staff are employees of Taunton School, reporting to the Principal of TSI through the internal line management system.  

Taunton School International Middle School (TSIMS, known internally as The Grange) opened in June 2012 and extended our provision to up to 60 younger students aged 8 – 14.  The Grange is situated 3 miles off the main school campus but students travel to the main campus for Science lessons, Games lessons and extra-curricular activities.  TSIMS students may join and leave the school at any time in the school year.  TSIMS also runs a Junior Summer School.

At TSIMS, our aim is to improve students' Academic and General English as well as to develop their academic knowledge in the full range of other subjects in preparation for entry into the British education system at Years 4 to 10.  We are also fully committed to student welfare and wellbeing through our caring pastoral support and by ensuring every student has the opportunity to get fully involved in boarding school life and a wealth of extra-curricular activities. 
Taunton School is an Equal Opportunities Employer and is caring and reasonable in its approach to all staff; it values its staff and has achieved Gold Standard accreditation in the Investors in People Award.       

Overall Purpose
The role of the post holder will be to oversee the pastoral and boarding provision at TSIMS through the line management of the house parents and other house staff and through the daily management of the students’ pastoral issues.  S/he will ensure pastoral and boarding standards are of the highest quality by observing, mentoring and coaching TSIMS staff and by overseeing the effective implementation of the school’s rewards and sanctions system. S/he will work closely with the Head of Middle School as well as with the Assistant Principal TSI.  S/he will teach a reduced timetable to enable these responsibilities to be carried out.
The Head of Pastoral will hold a degree as a minimum, will have QTS and preferably hold relevant qualifications in EAL (or be willing to take the CELTA, at the school’s cost, as a minimum requirement).  
Experience of working with international students and in a boarding house is beneficial, although not essential.  A minimum of three years’ full-time, relevant experience is desirable.
Duties and Responsibilities
· Supporting the Head of Middle School as and when required.  The Head of Pastoral deputises for the Head of Middle School when required to provide continuity of management.  S/he should demonstrate a detailed understanding of the systems and procedures operating at TSI and TSIMS particularly in pastoral care but also in the area of academic provision. 
· In conjunction with the Head of Middle School, managing the day-to-day running of the school, and leading the pastoral vision of TSIMS
· Supporting the Head with child protection and safeguarding issues, as appropriate
· Ensuring the National Minimum Standards for Boarding Schools for welfare and pastoral care are met.

· Teaching a reduced timetable of PSHEE (and one other subject from EAL, ICT, Geography or History), liaising with TSI, TS and TPS to ensure there is a ‘golden thread’.

· Overseeing collaboration between TSIMS House Parents and the relevant House Parents in other sections of the school to arrange evening and weekend trips/activities along with other opportunities for joint endeavours to enhance integration

· Organising induction of students and Pastoral staff

· Organising and procuring pastoral/boarding resources with a delegated budget 
· Supporting the Head of Middle School in the transfer of students from TSIMS to other parts of the school.

· Ensuring that the general ethos and standards operating at TSIMS are maintained

· Ensuring the highest standards of behaviour are maintained within the school through the school’s system of rewards and sanctions.

· Maintaining lines of communication between TSIMS and other parts of Taunton School, particularly with other pastoral and boarding staff
· Attending training sessions and other meetings as required 
· In conjunction with the Assistant Principal TSI, producing a fair rota for the House Parents and GRAs (Graduate Resident Assistants)
· Chairing and/or attending weekly pastoral meetings.

· Line managing the matron and liaising with the Health Centre, Mental Health Nurse and counselling team, as appropriate.
· Participating in the recruitment of House Staff

· Appraising staff on all pastoral and co-curricular aspects of their roles
· Supporting staff welfare and wellbeing
· Holding weekly meetings with GRAs to oversee their personal development

· With the support of the School Secretary, managing the trips/clubs programme and coordinating TSIMS involvement in whole school events such as chapel, music, drama and sport.
· Managing the weekly assembly rota and its delivery 

· Organising flow of relevant information to the staffroom in the form of day files, information files
· Ensuring that house reports are written to the highest quality

· Teaching on the Junior Summer School for three weeks

The duties and responsibilities shown above are not intended to be exhaustive and the Head of Pastoral will be expected to be flexible and to take on new responsibilities as necessary to meet the changing needs of the School.

Skills Required
· Demonstrates leadership and personal responsibility by motivating,  showing drive and determination, organising work without supervision, being adaptable and showing good judgement; 

· Demonstrates planning skills with meticulous attention to detail;
· Works effectively with other people by being self-aware; treating people equally and sensitively, developing good working relationships, sharing knowledge and information, being a good team member, managing conflict where it arises;

· Gets the job done by delivering what is required on time and to the appropriate quality by forecasting and producing plans, monitoring progress against plans and reviewing performance, gathering and analysing information, creating solutions and managing change;
· Manages resources effectively such as time, people, equipment, ICT, information, knowledge, budgets and accommodation making best use of resources available to implement School policies and procedures to achieve School aims;
· Communicates clearly by getting the message across effectively, listening carefully and responding to feedback, representing TSIMS and the School professionally, persuading and influencing, interviewing fairly and negotiating to achieve the best outcome. 
Adrian Hallworth
Principal TSI
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