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Dear Applicant 

These are exciting times for us all at The Telford Priory School as we 
move into year 3 and look to the future with continued energy, 
commitment and a passion for developing our students and staff.  

At The Telford Priory School, we want to ensure that we embed the 
core values of the Community Academies Trust in everything that we 
do in our bid to Ensure Excellence. 

We believe in the power of education and the endless possibilities 
which education can provide. Every day at TPS is a chance to transform 
lives and open doors for the young people we work with. 

We value every child at TPS and welcome parents to talk to us about 
how best to support their child. Our half termly Parent Focus group 
sessions in particular are an opportunity to work with us to help 
develop our school.  

We have high standards at TPS and insist on a professional look for our 
staff and students helping to create a core sense of learning and pride 
in everything that we do. All members of our community are dedicated 
to supporting one another to be the best that we can be.  

We have high expectations for behaviour at TPS and expect our 
students to be excellent role models for one another. As part of our 
House system, students in our school work together for charity events 
and other community engagement projects.  

We see TPS as being at the centre of this community whereby we 
provide opportunities for all to benefit from our beautiful new building 
and facilities including our 3G pitch, our theatre and our extensive ICT 
facilities.  

We look forward to meeting you and welcoming you to our school. 

 

Stacey Jordan   Imran Iqbal  

Headteacher   Deputy Head-Staff  

We welcome visits to the school. 

If you would like any further 

information or to arrange a visit 

please contact us or email 

TPS.HR@taw.org.uk   



Values & Ethos - Anyone can be a hero 

At The Telford Priory School, we believe that everyone can be a hero in their own way. We 
believe that the small things that we do can make a positive difference to someone’s life and 
we encourage and celebrate the achievements of staff and students both inside and outside 
of school. We believe that it is the duty of everyone to keep learning and growing together to 
become the very best that they can be.  

TPS is sponsored by The Community Academies Trust and as such our core values are 
underpinned by a set of principles that shape and define the way we work with the students 
in our care and the community we serve. 

Our three main types of achievement are: 

Academic - where students are challenged to achieve more than they ever thought possible. 
We aim to create learners who succeed regardless of their socio-economic background. We 
believe that all students who enter our school should be able to access quality learning which 
enables them to succeed and be prepared for the next step of their education and life.  

Relationships - where excellent relationships for learning form the basis for all types of 
achievement. Relationships at The Telford Priory School are founded upon a mutual trust and 
respect between all members of our community where high standards and expectations of 
oneself and each other are the norm. We expect all members of our school community to be 
courteous, polite and treat others as they expect to be treated.  

Letting your light shine - where all the young people in our care can achieve something they 
can and should be proud of every day, in addition to their academic achievement. We believe 
that all students need to find their passion and be supported to excel in these areas. All 
students and staff should be able to grow within our school and become the absolute best 
that they can be. 



Our to how and All staff 
and a role in of We all 

how our a on life of young 
in our In that all a of to 

a of to and for and 
personal well being. 

All of are empowered 
to be and to lead. Mutual all 

to and and 
collaboration; and a of how all 
All have and about our is and can 
be on only a at one a of how 
is to that and are not in 

– are part of a that our are 
among in country. 

Our Staff 



Purpose: 

▪ To develop, lead and promote an ethos of ensuring 
excellence in all areas of the school’s life  

▪ To provide strong leadership and management of the 
school’s assessment, recording and reporting  

▪ To provide leadership and management of Key Stage 3 across 
the school to ensure students make strong progress 

▪ To contribute to the operational and strategic leadership of 
our school as part of our Senior Leadership Team 

▪ Ensure that our values are put into practice and we make 
significant progress across the school 

▪ Model operational and strategic excellence 

▪ To raise levels of achievement and standards through highly 
effective leadership and management of the school’s quality 
assurance programme 

▪ To work to ensure there is a culture of encouragement and 
support across the school 

▪ To model our values and expectations 

 

Reporting to: 

Deputy Head - Student Progress 

Leading: 

Relevant support and department staff 

Principal (Core) Responsibilities 

Working with the Deputy Head - Student Progress 

▪ Lead, manage, review and quality assure the whole school 
tracking system, ensuring the ongoing training of staff to 
support student progress 

▪ Effectively report progress data to students, parents and 
governors including interim reports and parents evenings 

▪ Interpretation and analysis of internal and external data, 
providing summary reports to the Head Teacher, SLT, staff 
and governors 

▪ Working with subject leaders to monitor, review and plan 
the most effective provision to support pupil progress in light 
of progress data  

▪ To lead and manage the data team to facilitate effective data 
support of all staff 

▪ To lead and manage all aspects of external and internal 
examinations  

▪ Ensure effective assessment structures are in place across all 
departments that are clearly mapped into the school’s 
recording and reporting systems  

▪ Work with subject leaders to ensure effective structures are 
in place to provide reliable and robust assessment data   

▪ Work with senior leaders to ensure data is readily available 
to support relevant intervention to address gaps in student 
achievement  

▪ To be responsible for the progress of Key Stage 3, ensuring 
assessment structures and appropriate intervention is in 
place, resulting in strong outcomes  

▪ Leading, where necessary, middle leadership or senior 
leadership meetings in‐line with the agreed calendar 

▪ Monitoring and reporting against relevant aspects of the 
School Improvement Plan to a range of audiences 

▪ Completing, in collaboration with other members of the 
Senior Leadership Team, the School Self‐Evaluation Form 

▪ Line manage subject leaders to raise standards in all areas of 
the curriculum 

JOB DESCRIPTION 
Assistant Head Teacher - Assessment, Recording and Reporting 

Salary:    L10 - 14  (£48,710 - £53,712) 

Effective Date:   January 2018  



Teaching, Learning and Guidance 

▪ In collaboration with the Head and Deputy Heads: 

▪ Ensure excellence in classroom practice informed by 
the principles of Assessment for Learning 

▪ Drive up standards 

▪ Line manage staff 

▪ Model excellence in leadership and day to day practice to 
include teaching, care and welfare 

▪ Implement effective student advice and guidance systems 
across the school  

Relationships 

▪ Promote an excellent climate for learning across 
departments you have line management responsibility for 
and more widely across the school 

▪ To ensure positive relationships for learning as part of the 
House system  

▪ To work with other leaders and teachers, ensuring an 
intelligently consistent approach to the management of 
behaviour, sanction and reward 

▪ Model an emotionally intelligent approach to ensuring 
excellence in behaviour for learning  

Staff 

▪ Lead, guide, support, mentor and develop staff 

▪ Hold staff within the school and individual departments to 
account for their work 

▪ Set expectations for all staff and students, in the context of 
school policies, and help them to achieve those standards in 
relation to day to day working practice 

▪ With the senior team identify and respond to the 
professional learning needs of staff utilising all available 
expertise and provision 

▪ With the senior team, ensure effective induction, support 
and training for new staff and trainee teachers 

▪ Develop effective working relationships with all teams 

▪ Undertake performance management review(s), acting as a 
reviewer 

▪ Contribute to the assessment of staff skills in support of pay 
progression based on sound evidence 

▪ Act as a positive role model for staff on a day-to-day basis 
and lead others with high levels of emotional intelligence 
whilst adopting a professional persona that all staff can rely 
upon for support, leadership and guidance 

Communication 

▪ Work with the SLT and the Governing Body to enable it to 
meet its responsibilities  

▪ Ensure effective collaboration and consultation with staff, 
parents and students 

▪ Liaise and work with partner schools, parents, and other 
relevant external agencies where appropriate  

▪ Excite and engage visitors at Open Evenings and other 
events 

▪ Ensure regular communication between teachers and 
parents 

▪ Ensure effective management of accommodation and 
learning resources  

Other Specific Responsibilities 

▪ Comply with any reasonable request from the Head Teacher 
to undertake work of a similar level that is not specified in 
this job description 

▪ This job description may be changed by the Head Teacher in 
consultation with you to reflect or anticipate changes in the 
job commensurate with the grade and job title 

 

This job description will be reviewed annually and may 

be subject to amendment or modification at any time 

after consultation with the post holder. It is not a 

comprehensive statement of procedures and tasks but 

sets out the main expectations of the school in relation 

to the post holder’s professional responsibilities and 

duties. 

We will ensure, so far as is reasonably practicable, that 

no disabled applicant is placed at a substantial 

disadvantage. 

 

This person-specification includes what we believe are 

fully justifiable essential and desirable selection criteria. 

Provided that the selection criteria unconnected with 

the disability are met, we will make ALL reasonable 

adjustments in order that someone with a disability can 

undertake the duties involved. 

We are committed to safeguarding and promoting the 

welfare of children and young people and expect all 

staff and volunteers to share this commitment. An 

Enhanced DBS check will be carried out for all 

employees and volunteers. We are a no smoking site. 



1. Professional Qualifications and CPD 

● Good honours graduate 

● Qualified teacher status 

● Competence in the effective use of ICT on a day to 
day basis 

● Evidence of relevant professional development 
relating to school management and current 
educational developments 

● Interest in/already registered for professional 
leadership development qualification  

● Appropriate qualification, experience and any other 
requirements needed to perform the role in 
relation to safeguarding and promoting the welfare 
of children and young people  

2.  Experience  

● Proven high standards of classroom practice 

● Teaching experience across the full ability and age 
range in a variety of school contexts 

● Successful leadership experience in a secondary 
school 

● Proven record of raising standards of achievement 
and sustaining improvement through self-
evaluation and strategic planning 

● Experience of building and maintaining effective 
relationships with parents, carers, partners and the 
community 

● Experience of working with SLT and other 
stakeholders  

3. Personal Qualities  

● Excellent attendance and punctuality record 

● High level of commitment to inclusive education 
and Equal Opportunities 

● Is committed to raising standards for all students in 
pursuit of excellence 

● High level of integrity, honesty and fairness 

● High professional standards 

● Demonstrate high levels of energy and ability to 
work under pressure 

● Have leadership skills which recognise and respond 
to difficulties as well as celebrate the achievements 
of the school 

● Ability to lead, inspire, motivate and manage 
people 

● Committed to effective working relationships, 
giving and receiving support from others 

● Lead by example and model excellent practice 

● Ability to communicate as an active listener, orally 
and in writing 

● Good reasoning powers and the ability to make 
considered decisions in a variety of situations 

● Readiness to reflect on practice 

● Self motivated and able to work with initiative 

● Demonstrate effective time management skills 

● Strong commitment to the school ethos 

● Committed to developing the global dimension of 
the school 

● Has a real presence and personal impact within 
school  

4.  Leadership and Management  

Ability to: 

● Consistently demonstrate and actively promote a 
commitment to safeguarding and promoting the 
welfare of children and young people in a safe, 
secure and healthy school environment 

● Monitor and evaluate own and others work, 
acknowledging excellence and challenging poor 
performance  

● Assess impact of work on outcomes for students 
and stakeholders 

● Share and develop commitment to the school ethos 
and vision.  Inspiring, challenging and empowering 
others to carry the vision forward 

● Show a clear knowledge and understanding of the 
implication of current educational developments 
and legislation relevant to specific areas of 
responsibility 

● Implement and manage change to effect 
improvement 

● Challenge, influence and motivate others to set 
appropriate and challenging targets. 

● Promote the development of staff and to build 
capacity 

● Commit to developing and managing high 
performing teams 

● Work with other agencies for the well being of all 
students and their families  

● Use comparative data for benchmarking and target 
setting purposes and develop relevant strategies 
for performance improvement  

PERSON SPECIFICATION 

The Telford Priory School 
New Road 

Wrockwardine Wood 
Telford 

TF2 7AB 
Tel: 01952 386400 

info@telfordprioryschool.co.uk 
www.telfordprioryschool.co.uk 

twitter.com/telfordpriory 
facebook.com/telfordprioryschool 

We welcome visits to the school. If you would like any further information or to 

arrange a visit please contact us or email TPS.HR@taw.org.uk   


