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Job Description: Head of P.E.
General:

1. Promoting the quality and quantity of the teaching of P.E. and Games to all involved with the St Mary’s School community.
2. Producing a syllabus for this subject and keeping the syllabus regularly updated.

3. Implementing policy issues and the syllabus.

4. Ensuring the efficient running of the department by managing staff, organising kit, including storage, maintenance, stock taking, ordering of equipment and the cleaning of equipment.

5. Liaising with the Senior Leadership Team with regard to photocopying, preparing letters, circulating notices/ messages and creating displays.

6. Providing updates and regular reports on the progress of P.E. across the school to the Governing Body when requested.

7. Contributing to the 3 year School Development Plan by writing an action plan for PE including costings and review procedures.

8. Teaching specific P.E. sessions when required to all pupils from Reception to Year 6.

9. Attending training courses when required.
10. Carrying out regular reviews of the syllabus and policy for the subject.

11.  Advising and helping staff on matters concerning the subject.

12.  Ensuring that the school has the necessary equipment for teaching the subject to the required standard.

13. Checking inventories of the equipment termly/annually.

14. Taking responsibility for the safe and neat storage of equipment.
15. Setting up sound methods to ensure that pupil progress is regularly monitored and assessed and that comprehensive records are kept.

16. Preparing written reports on pupil’s progress twice a year.
17. Identifying any concerns regarding a pupil’s lack of progress in Physical Education.
