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DERBY college




	Team Manager – Creative Industries and Business
Reporting to Head of Faculty – The Joseph Wright Centre

	Hours                               37 hours per week, 52 weeks per year
Contract Type                 Management

Holidays                          35 per year, plus bank holidays 

Salary                              AOC Learning Director Scale Points 1-5, £35,645 - £40,110 per annum

                                         (Incremental progression subject to personal and college performance and    
                                         qualifications)

	Job Purpose

To be responsible for the management, quality, resources and compliance of the curriculum area, including the organisation, development and day-to-day control of activities to meet the needs of students. 


	Key Responsibilities

· To develop and manage a team of staff to deliver an efficient and high quality curriculum, contributing to the teaching and learning programme and to demonstrate high levels of professional practice, inspiring, motivating and influencing staff by providing knowledgeable and innovative leadership.
· To ensure that a high quality curriculum is monitored, evaluated and improved by deploying quality improvement processes such as teaching and learning observations, self-assessment and performance monitoring, including the maintenance of appropriate records, teaching documents and performance indicators.
· To lead the development of new curriculum, adopting an innovative, research-based approach aligned to scholarly activity and continuous professional development.

· In all activities, and in conjunction with the Head of Faculty, set, monitor and contribute to targets relating to recruitment, advice and guidance of the curriculum,  enrolment, retention, attendance, achievement, progression and associated student outcomes, achieving value for money and operating within agreed budgetary targets and systems.  Maintain a clear vision, purpose and high expectations focused on students’ achievements.

· To perform such other duties as reasonably expected to the general character of the post and which are commensurate with its level of responsibility.



	Competencies and knowledge
· Have experience of teaching in and managing a curriculum area.
· Have a track record of delivering improving quality performance and student success.
· Possess the ability to lead, inspire and motivate a team.
· Able to set and achieve high standards for self and for team.
· Able to provide effective performance management in conjunction appropriate internal partners.
· Able to complete teaching and learning observations.
· Possess a proactive and innovative style of leadership.
· Possess strong communication skills.
· Possess the ability to manage resources to achieve value for money and control of expenditure.
· Possess the ability to analyse data, produce assessments and implement actions to achieve targets.
· Strong interpersonal skills.

· Strong organisational skills and a completer/finisher.

· Proficient IT skills.

· An in-depth understanding of the curriculum areas that are to be line-managed.
· Knowledge of curriculum developments and quality management.

· Knowledge of external influences.
· Knowledge and good understanding of self-assessment reports. 

· Understanding of Ofsted Common Inspection Framework.
· Possess a good understanding of, and the ability to translate, funding policy into practice.
· Possess a sound knowledge of the requirements of the legal framework around safeguarding, health and safety and equality and diversity.



	Qualifications

· Degree or equivalent professional qualification at Level 4 or above.
· Teaching qualification (Cert Ed or PGCE).

· Level 3 or above management qualification or willingness to work towards if not achieved already.
· Substantial and relevant CPD with a minimum level to satisfy Professional Standards requirement over the past 3 years.
· Minimum grade 2 lesson observation profile.
· Level 2 Maths.
· Level 2 English.



Print Name
______________________________

Signature
______________________________

Date                                           ______________________________
