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JOB DESCRIPTION

Post Title:



Learning Supervisor
Salary Scale:



TA Grade 4






34 hours per week, term time only

Reporting To:
Assistant Headteacher, Staff Services
PRINCIPAL RESPONSIBILITIES:

General:

To provide stability and continuity for students whose lessons are affected through short-term teaching staff absence, and to provide support to teaching staff and pupils within a Faculty and Year Group.

Key Tasks:

1. To liaise with a Head of Year to assist with administration tasks within a specific year group. 

2. To provide classroom management to classes in the absence of a teaching member of staff.

3. To create a purposeful and orderly environment in which students can complete work set by the class teacher.

4. To monitor and support the students as they complete work set by the class teacher. 

5. To provide feedback to the class teacher/Head of Faculty in regard to the work completed and the general behaviour of the class.

6. To collate a bank of supervision work for subjects at Key Stage 3 and 4 in liaison with the relevant Heads of Faculty.  Cover and supervision work should continue to be set by the Faculty.

7. To support a Faculty or Head of Year with administration duties when not required for cover during the working day.

8. To undertake training in classroom management on appointment and update as appropriate.

9. To make use of the school disciplinary and reward systems.

10. To be available for break and lunch duty/lesson changeovers.

11. To invigilate internal and external examinations when required.

12. To accompany visits and field trips as required.

13. To fully contribute to the life of the school and support in the provision of extra-curricular opportunities.

14. Any other reasonable task requested from the Headteacher.

Health and Safety:

The person appointed must at all times work within the requirements of the Health and Safety at Work Act 1974, current Health and Safety legislation and the school’s policies and procedures. 
NOTE:
 This job description may be reviewed and amended by the Headteacher after consultation with you at any time.

FULL TRAINING WILL BE AVAILABLE FOR THIS POST.

Signed by Headteacher: 
Date:

Copy received by:
Date:
Date of Issue:
Next Review Date: 









Learning Supervisor Job Description
Amended Apr 2013

