Personnel Specification

Post:

Cover Supervisor / SEN Support 

These are the criteria upon which selection by the methods indicated will be based

	
	Application
	Reference
	Interview

	Physical Attributes (essential)

· Clear and expressive voice

· Smart appearance
	
	
	*

*

	Qualifications (desirable)
· GCSE grade C or equivalent in English & Maths
· Other relevant qualification
	*
*
	
	

	Experience (essential)

· Working with children/young people

· Working in a school environment 
· Administrative experience
	*

*
*
	*

*

	*

	Attitudes (essential)

· Interest in and enjoyment of working with children

· Punctual and reliable
· Commitment to the job

· Initiative, flexibility and ability to work   

    independently
· Commitment to equal opportunities
· Commitment to Safeguarding
· Calm under pressure

· Caring and positive

· Reflect on and develop professional practice

· Interacting professionally with colleagues and 

    parents 
	*

*
*
*


	*

*

*
*
*

*
*
*

*

*
	*

*
*
*

*

*
*

*

*

	Skills (essential)

· A good standard of literacy & numeracy
· Good relationships with pupils
· Co-operative relationships with staff

· Good organisational skills
· Good ICT skills to aid pupils learning

· Effective communication and interpersonal skills 

    with both adults and children
	*


	*

*

*
*
	*

*

*

*
*

*
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