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Job Description 

Job Title: Headteacher 

Salary/Grade: Leadership Pay Range, L31-L35 

Academy Name: Smestow School 

Location/Address: Windmill Crescent, Wolverhampton, WV3 8HU 

 

Purpose of the post: 

Develop and embed the vision of the Local Governing Board (LGB) to provide effective 
leadership for the Academy, inspiring and motivating those engaged in the activities of 
teaching and learning. 

ECMAT is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff, Newly and Recently Qualified Teacher’s and volunteers to share this 
commitment. 
 
This post is subject to satisfactory references which will be requested prior to the interview, an 
enhanced Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications, 
plus verification of the right to work in the UK. 
 

Relationships: 

Reports to Director of Secondary Academies 

Chair of the Local Governing Board 

CEO of ECMAT 

 

Duties and responsibilities attached to this post are as follows: 

1. Strategic direction and development in accordance with the LGB and ECMAT’s policies – to 
lead on the delivery and implementation of the School Development Plan. 

2. Inspire, lead and manage Staff – to be visionary, innovative and inspirational regarding the 
school’s strategic management and planning/delivery 

3. Ultimately responsible for all of the school’s operation. 
4. Legislative and statutory requirements – to ensure compliance with all legal and statutory 

obligations. 
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5. Leadership and management of the curriculum, students’ attainment and progress. 
6. Financial planning, controls and budget setting – ensuring value for money and robust 

financial systems to ensure the safe and responsible management of all resources. 
7. Management and organisational structures – researching, reviewing and implementing the 

most effective models to maximise success at all levels. 
8. Leading and managing staff as well as tackling areas of underperformance through effective 

performance management procedures and ensuring their continuing professional 
development. Ensuring that a robust and appropriate programme of Continuing Professional 
Development is provided which meets the needs of all staff. 

9. Efficient and effective use of staff resource - recruiting and maintaining the best possible staff 
team across all of the school’s functions. 

10. Assess and monitor, review and evaluate outcomes and promote/secure best practice. 
11. Facilitate continuous improvement - promoting a culture of continuous improvement.  
12. Ensuring the maintenance of the school’s physical infrastructure – Health and Safety 

monitoring and planning/seeking resources to provide and maintain the best possible 
infrastructure/building across the entire site. 

13. Form and develop effective partnerships with education, business and other community 
groups – to be an ambassador and advocate for the school locally. 

14. Securing accountability across all departments and pastoral teams to ensure that all areas are 
consistently outstanding. 

15. Optimise the contribution of all staff to ensure excellent quality of education and learning. 
16. Create and maintain strong working relationships among all members of the school 

community.  
17. Promote ECMAT’s ethos in which the highest achievements are expected from all members of 

the school’s community. 
18. Provide support in managing agreed budgets, setting appropriate priorities for expenditure, 

allocating funds and ensuring effective administration and control. 
19. Present a coherent and accurate account of the school’s performance in a form appropriate 

to a range of audiences.  
20. Ensure that parents and pupils are well informed about curriculum, attainment and progress 

and are able to understand targets for improvement. 
21. Develop and encourage good relations between the Academies and their local communities. 
22. Co-operate and work with relevant agencies to protect children.  
23. Work with the LGB to ensure effective governance and leadership of the school, supporting 

the LGB to drive a culture of continuous improvement and high expectations. 
24. Safe Working Practices for Adults working with Children- It is the responsibility of each 

employee to carry out their duties in line with ECMAT’s ethos and culture of safe working 
practices for Adults working with Children, and be sensitive and caring to the needs of the 
disadvantaged, promoting a positive approach to a harmonious working environment. Each 
employee should act as an exemplar on these issues and must, where appropriate, identify 
and monitor training for themselves and any employees they are responsible for. 

25. Freedom of Information Act and Data Protection Act - The post holder is required to comply 
with the above legislation and maintain awareness of the University’s policies and procedures 
relating to the Freedom of Information and Data Protection Acts. Attention is specifically 
drawn to the need for confidentiality in handling personal data and the implications of 
unauthorised disclosure.  

26. Equality and Diversity – There is a requirement for the post holder to promote the equality 
and diversity agenda within their own role and areas of responsibility and across the 
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department/unit. 
27. Health and Safety - The post holder must at all times carry out his/her responsibilities with 

due regard to ECMAT’s policy, organisation and arrangements for Health and Safety at Work. 
28. Flexibility - All staff within the ECMAT Family will be expected to accept reasonable flexibility 

in working arrangements and the allocation of duties to reflect the changing roles and 
responsibilities of Education and Children's Services. Any changes arising will take account of 
salary and status. They will also be subject to discussion with individuals or sections affected 
and with appropriate Trades Unions. 

 

This job description sets out the duties of the post at the time when it was drawn up. Such duties 
may vary from time to time without changing the general character of the duties or the level of 
responsibility entailed. Such variations are a common occurrence and cannot in themselves 
justify a reconsideration of the grading of the post. 

 

Developed by: HR Director/Director of Secondary Academies 

Date of Issue: February 2018 

 



Education Central Multi Academy Trust  ECMAT HR/32 

1 
Human Resources  HR/V1/May 13 
 

 
 

Person Specification 

Job Title: Headteacher 

Salary/Grade: Leadership Pay Range, L31-L35 

Academy Name: Smestow School 

Location/Address:  Windmill Crescent, Wolverhampton, WV3 8HU 

 
ECMAT is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff; Newly Qualified Teacher’s and volunteers to share this 
commitment. 
 
This post is subject to satisfactory references which will be requested prior to the 
interview, an enhanced Disclosure and Barring Service (DBS) check, medical check, 
evidence of qualifications, plus verification of the right to work in the UK. 
 

 Essential Desirable 
1. Education & Qualifications 
 

• Qualified Teacher Status 
• Graduate or equivalent 
• Evidence of commitment to 

own continuous professional 
development in leadership, 
current education initiative and 
learning approaches. 

• Knowledge and understanding 
of Special Educational Needs 
and Disabilities and good 
Safeguarding practice. 

• Higher degree 
• NPQH 
 

2. Relevant Experience • The capacity to develop, in 
partnership with all 
stakeholders, a vision and 
strategy for the future, and to 
establish appropriate priorities 
in the Academy Development 
Plan. 

• Capacity to undertake robust 
self evaluation communicated 
in an appropriate and relevant 
format. 

• Demonstrate experience of 
continually raising standards 
with measurable outcomes, 
and clear evidence of a positive 
personal contribution to a 
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school in the pursuit of 
excellence. 

• Successful experience of 
developing partnerships and 
building networks locally and 
nationally. 

• Experience of working at a 
senior management level in an 
educational environment. 

• The ability to develop 
innovative ideas in a school 
environment and drive them 
through to action. 

• Experience of strategic financial 
planning, budget management 
and principles of best value. 

• A record of effective working 
relationships with governors, 
parents and the local 
community. 

• Substantial contribution to the 
production and 
implementation of school 
improvement plans. 

3. Skills & Abilities 

 

• Strong classroom practitioner 
• Excellent interpersonal and 

communication skills. 
• Ability to manage significant 

change and meet substantial 
challenges. 

• Ability to prioritise, plan, 
organise and manage time 
effectively. 

• Ability to delegate efficiently. 
• Ability to network with other 

schools, sectors and 
organisations to develop a 
“best practice” approach to 
improve outcomes. 

• Ability to be creative and 
innovative where required. 

 

4. Disposition (Leadership Skills & Attributes) 

 

• A highly visible style of 
leadership with the charisma, 
energy and enthusiasm to 
inspire the whole school 
community and the ability to 
manage every aspect of the 
academy. 

• The highest levels of personal 
integrity and an open, 
transparent leadership style 
which is informed by a strongly 
held set of personal values. 

• Ability to build, communicate 
and implement a shared vision 
for the school consistent with 
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the ethos of the Multi-
Academy Trust. 

• Ability to set and achieve 
ambitious and challenging 
targets for attainment and 
progress of pupils. 

• Ability to challenge, influence 
and motivate others to achieve 
high goals, both as individuals 
and as team members. 

• Ability to coach and provide 
feedback to staff and to 
conduct rigorous monitoring 
and appraisal to ensure 
exceptional teaching. 

• Proven ability to make robust, 
evidenced-based decisions 
using sound business 
judgement. 

• Ability to monitor progress 
against goals and targets and 
make adjustments accordingly. 

• Commitment to equal 
opportunities, inclusion, 
diversity and access for all, in 
order to ensure an open and 
transparent school culture. 

5. General & Specific or Legal knowledge 

 

• Visionary leadership skills with 
the ability to win the support of 
colleagues and students, 
motivating and empowering 
both teaching and non-
teaching staff to deliver an 
ambitious vision of 
improvement for Smestow 
School. 

• The ability to operate 
effectively as a high-profile 
role-model within the school, 
setting high standards which 
encourage excellence and 
winning the trust, confidence 
and respect of the whole 
school community. 

• A thorough knowledge of the 
secondary school curriculum 
including planning, delivery and 
assessment. 

• Ability to use performance data 
in the target setting process. 

• A clear understanding of 
performance management of 
staff and the capability and 
competence processes – 
holding staff to account. 
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6. Special Requirements  
 

 

• It is the responsibility of each 
employee to carry out their 
duties in line with ECMAT’s 
ethos and culture of safe 
working practices for Adults 
working with Children, and be 
sensitive and caring to the 
needs of the disadvantaged, 
promoting a positive approach 
to a harmonious working 
environment. Each employee 
should act as an exemplar on 
these issues and must, where 
appropriate, identify and 
monitor training for themselves 
and any employees they are 
responsible for. 

 

 

Created by: HR Director/Director of Secondary Academies 

Date: February 2018 

 

 






