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	CTC Kingshurst Academy
- General Responsibilities of a Teacher -
	Please Note

This document is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the Academy in relation to the post holder’s professional responsibilities and duties. 

	


	Responsibility Tasks

	Teaching & Learning

· To manage pupil learning through effective teaching, in accordance with the department’s schemes of work and policies

· To ensure continuity, progression and cohesiveness in all teaching

· To use a variety of methods and approaches (including differentiation) to match curricular objectives and the range of pupil needs, and ensure equal opportunity for all pupils

· To set homework regularly, in order to consolidate and extend learning and to encourage students to take responsibility for their own learning

· To work with Special Educational Needs (SEN) and Gifted and Talented (G&T) staff, and support staff (including prior discussion and joint planning) in order to benefit from their specialist knowledge and to maximize their effectiveness within lessons

· To work effectively as a subject team member to improve the quality of teaching and learning

· To set high expectations for all students, to deepen their knowledge and understanding and to maximize their achievement

· To use positive management of behaviour in an environment of mutual respect, which allows students to feel safe and secure and promotes their self-esteem as guided by the Academy Behaviour Management policy

Monitoring, Assessment, Recording, Reporting, and Accountability

· To be immediately responsible for the processes of monitoring, assessment, recording and reporting for students in their charge

· To contribute toward the implementation of Individual Education Plans (IEPs), particularly the planning and recording of appropriate actions and outcomes related to set targets

· To systematically assess students’ work and use the results to inform future planning, teaching and curricular development

· To be familiar with statutory assessment and reporting procedures, and prepare and present informative, helpful and accurate reports
· Attend Parent’s Evenings applicable to relevant subjects and year groups taught


	Responsibility Tasks (continued)

	Subject Knowledge and Understanding

· To have a thorough and up-to-date knowledge and understanding of the National Curriculum Programmes of Study, level descriptors and specifications for examination courses

· To keep up-to-date with research and developments in teaching and learning
Professional Standards and Development

· To be a role model to students, through personal presentation and professional conduct

· To begin and end lessons in a punctual manner

· To cover for absent colleagues as is reasonable, fair and equitable

· To co-operate with the employer in all matters concerning Health and Safety and specifically to take reasonable care of their own Health & Safety, and that of any other persons who may be affected by their acts or omissions at work

· To be familiar with Academy and subject handbooks and support all Academy policies, e.g. those on Health and Safety, Citizenship, Literacy, Numeracy and ICT

· To establish effective working relationships with professional colleagues and associate staff

· To strive for personal and professional development through active involvement in the appraisal system and performance management procedures

· To be involved in extra-curricular activities

· To maintain a working knowledge and understanding of teachers’ professional duties, as set out in the current Academy Teachers’ Pay and Conditions document, and teachers’ legal liabilities and responsibilities relating to all current legislation, including the role of the education service in protecting children

· To liaise effectively with parents/carers and with other agencies with responsibility for student education and welfare

· To be aware of the role of the governing body of the Academy and to support it in performing its duties

· To undertake any reasonable task as directed by the appropriate Assistant Principal (AP) i.e. attendance at briefings, meetings, duty etc.
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	CTC Kingshurst Academy

- Person Specification -
	

	Post: Subject Teacher
	
	

	Attributes
	Essential
	Desirable
	Evidence

	Education and Qualifications
	· Qualified Teacher Status

· Qualification as a subject specialist
	· Further recent professional development
	· Application 
· Application

	Teaching Experience
	· Experience of teaching subject at Key Stages 3 and 4

· Evidence of up-to-date professional development and training
	· Experience of successful teaching at KS 5
	· Application/Interview
· Application/Interview



	Knowledge, Skills and Abilities
	· Proven excellence as a classroom practitioner.  Demonstration of;

Impact on results including progress,


Use of current pedagogical tools:  AfL, literacy and numeracy 
strategy,


Use of behaviour management strategies,


Use of data to inform practice,


Use of differentiation techniques,


Reflective and/or innovative practice

· Thorough knowledge of the National Curriculum requirements for subject

· Ability to operate as a team member within a consultative structure

· Ability to maintain order and discipline in a positive learning environment

· An awareness and understanding of the strategies required to motivate and enthuse all students

· Commitment to mixed ability teaching

· Proficiency in the use of ICT for planning, delivery and record keeping

· Attention to detail
· Literacy and numeracy skills to an advanced level
· Well developed communication skills and ability to communicate in a style that is appropriate to receiver
	
	· Application/Interview
· Interview
· Interview

· Interview

· Application/Interview

· Application/Interview

· Application/Interview

· Application

· Application

· Application/Interview



	Motivation, Personality and 

Circumstances
	· Enthusiastic, positive outlook and sense of humour

· Commitment to equal opportunities and equality
· Understanding of and commitment to safeguarding and promoting the welfare of children and young people
· Willingness to extend own skills and knowledge through professional development and training

· Demonstrable commitment to extra-curricular activities

· Ability to remain measured whilst under pressure
· Ability to maintain a healthy work-life balance

· Ability to accept demands of the post in a flexible manner
	
	· Interview

· Interview

· Interview

· Application/Interview

· Application/Interview

· Interview
· Interview

· Interview


