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Hamilton Academy
JOB DESCRIPTION

Senior Science Technician
Band 5 
£18,656 - £20,920
37 hours per week, 41 weeks per year
	This job description describes in general terms the normal duties which the post-holder will be expected to undertake. However, the job or duties described may vary or be amended from time to time without changing the level of responsibility associated with the post.

	Reporting directly to:
	Curriculum Leaders: Head of the Faculty 


	Liaising with:

	Head of Faculty, Science technician, science teaching staff, Business Manager

	Purpose
	· To prepare, provide and maintain facilities, equipment and material resources for use in the teaching of Science in the school.

	MAIN (CORE) DUTIES 

	Duties and Responsibilities
	· To assist teachers in the provision of high quality science lessons by providing and setting up practical resources as requested.

· To ensure that classrooms, preparation and storage areas are kept clean and spillages and waste are properly disposed of.

· To ensure that the school’s policy and procedures are followed in dealing with staff and students and to recommend when to enforce school discipline procedures. 
· To ensure that all chemicals, compounds and equipment are used and stored in accordance with national and local policy and procedures and to recommend when to enforce school Health and Safety procedures. 
· To maintain good relationships with parents, staff and students.

· To assist in maintaining health and safety standards in the Science Faculty particularly COSHH regulations relating to provision of science lessons in a school.

· To assist with the preparation and setting up of equipment, apparatus, materials, solutions and stationery for use in demonstrations or practical science classes assisting where appropriate.

· To assist with retrieving and clearing away apparatus after classes, disposing of waste laboratory materials and spillages in accordance with guidelines.

· To assist with maintaining apparatus, equipment, laboratory services, facilities, plants, stationery etc and assist with the maintenance of schemes of work for each practical/demonstration.

· To assist with the organisation and monitoring of the storage of equipment, materials and apparatus in the preparation areas and record use of appropriate hazardous materials according to department procedures.

· To assist with resolving difficulties with equipment and apparatus used in science practicals and demonstrations. 

· To cover in the absence of any other science technician staff.

· To carry out any other tasks commensurate to post.
· To supervise up to 3 members of staff.
· To maintain databases and suggests amendments where required.

· To develop systems of storage and stock maintenance, ensure that equipment and stock are kept up to date by recommending replacement s/alternatives and assist in maintaining stock and keeping in safe order.
· To carry out routine safety checks on apparatus and materials. 

· To assist with resolving difficulties with equipment and apparatus used in science practicals and demonstrations. 

·  To undertake research for replacement and new equipment/materials under the supervision of the Head of Department. 

· To contact suppliers/contractors to progress chase orders for work or repairs. 

· To assist with demonstrating experiments for new /temporary staff including PGCE students.

· To support organisation and administration of trips.
· To deal with parents/guardians on the telephone in absence of teacher.

· To decide when to order new equipment, progress chase orders for supplies, and to assist in monitoring a small budget. 
· To assist with assignment of technicians across Labs/teachers and ensure new/less experienced staff are aware of correct procedures to follow. 

· To carry out, delegate and shop for resources for practical sessions using petty cash system.
· To recommend suitable suppliers on the basis of cost or reliability.

· To use a variety of laboratory equipment and set it up during experiments. 

· To undertake training as required.

	Quality Assurance and standards:

	· Support the aims and ethos of the school. 
· Set a good example in terms of dress, punctuality and attendance.
· Be professional when dealing with staff, students, parents and outside agencies.
· Attend team and staff meetings.
· Be proactive in matters relating to health and safety. 
· To implement and promote Academy’s policies and procedures relating to all areas of employment and service delivery.

	Additional Duties
	· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage students to follow this example.

· To participate in induction training, staff review process and professional development opportunities.

· To comply with any reasonable request from line manager to undertake work of a similar level that is not specified in this job description.

· Undertake professional duties that may be reasonably assigned by the Principal
· To assist with briefing relief teachers when regular teacher not available, often at short notice.

· Respond to straight forward requests from pupils for materials and/or equipment.    


· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

· This job description is current at the date shown, but, in consultation with you, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the grade and job title.
Signed _________________________________

Support Staff
Signed _________________________________

Line Manager
Date    _________________________________


Rushey Mead Academy
PERSON SPECIFICATION

Senior Science Technician

	ATTRIBUTES
	REQUIREMENT

	
	Essential
	E/D

	Qualifications and Training
	· A Levels in Science or other relevant subject

· GCSE English and Maths (A*-C) or equivalent (Level 2 Basic Skills Literacy/Numeracy)
· Science knowledge sufficient to understand the school’s science curriculum requirements 
· Experience of working in an educational or Science laboratory setting 
· IT skills e.g. word processing and data base input/ updating 

· First Aid Qualification
	E

E
D

D

D

	Experience and Skills


	· Ability to work to deadlines

· Ability to prioritise tasks

· Good planning and organisational skills
· Good communication and interpersonal/listening skills
· Ability to present information effectively, verbally and in writing
· Ability to confidently and competently apply knowledge and skills acquired from training into a practical context

· Willingness to promote the school’s policies and practices

· Experience of health and safety issues in the workplace relating to equipment, materials and working practices
· Working knowledge of budget preparation. 
· Experience of working to support young people’s learning
· Awareness of child protection issues

· Able to recognise the importance of health and safety issues, particularly COSHH and CLEAPSS regulations relating to provision of science lesson in a school
	E

E

E

E

E

E

E

E

D

D

D

	Attitude and 

Temperament
	· Reliability
· Ability to remain patient and calm in challenging situations

· Ability to work effectively within a team environment, understanding roles and responsibilities

· Ability to build effective working relationships with all learners and colleagues

· Ability to promote a positive ethos and role model positive attributes

· Willingness to participate in relevant training and development opportunities

· Able to form and maintain appropriate professional relationships and boundaries with colleagues and students
· Professionally discreet and able to respect confidentiality

· Flexible approach to tasks 

· Firm, sensitive and effective approach towards student discipline

· Confident and able to use own initiative 

· Positive problem solving attitude 
	E
E

E

E

E

E

E

E

E

E

E

D

	Other conditions Including any hazardous or environmentally adverse conditions
	· Willing and able to participate in further training for this post

· Willing to take part in an ongoing process of personal development and review
· Willing to take first aid training
Must satisfy relevant pre-employment checks.

This post will involve contact with vulnerable groups (children, young people and/or adults) and is therefore exempt from the Rehabilitation of Offenders Act 1974 and subject to an Enhanced Criminal Records Bureau (CRB) Disclosure check.  This exemption means that applicants for this post are required to declare all criminal convictions, cautions, reprimands and bind-overs both spent and unspent in their application, regardless of the passage of time.
	E

E

E

E

	Equal Opportunities
	· Must be able to recognise discrimination in its many forms and willing to put the Equality Policies into practice.
	E
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