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Job Description
Job Title: 

Lecturer in Motor Vehicle
Salary:
£16,742.40 - £28,341.60 annum (actual)
£20,928 - £35,427 per annum
Contract:
Permanent, part time 28 hours per week
Closing Date: 
2 October 2017




Job Ref: 17062
Job Summary:   To provide assistance to the Head of Department/Programme Area Leader in the delivery of courses within the Automotive department.

Main Responsibilities:
· To teach on courses specified by the Head of Department/Programme Area Leader.
· To assist the Programme Area Leader with costings and control of materials and equipment when specified.

· To be responsible to the Head of Department/Programme Area Leader for student discipline, counselling and guidance during all assigned classes.

· To participate in Course Committee activities.

· To direct students actively towards safe industrial working practices where appropriate.

· To participate actively in the enrolment, monitoring, profiling and assessment of students or trainees.

· To participate in the maintenance and promotion of close links with employers.
· To produce Schemes of work and Lesson plans and where appropriate course syllabus.

· Provide individual learning plans and provide support for learners in line with the requirements of the course.

· Supervision and management of students on placements and offsite visits and activities where appropriate.
· Act as academic and pastoral tutor to students.
· To implement and promote College regulations, policies and procedures.
· To participate in Course Committee activities.
· To participate actively in the maintenance and promotion of close links with employers and training agencies
· To participate in College Open Days; career events and promotional events both on and off College premises

· To provide appropriate information to parents/employers through College reporting systems and open evenings

· To participate in the development of workshops, laboratories and facilities, where appropriate.
· To undertake additional duties that may be required commensurate with the level of responsibility of the post.
The post holder will be required to:
· Undertake a Disclosure and Barring Service check for this post.

· Commit to the College child protection policy and promote a safe environment for children and young people learning within the College.  Be alert to any indication or allegation of abuse and take appropriate action under the College procedures for the protection of children and vulnerable adults.
· Promote equality of opportunity and diversity in all aspects of the job and to challenge inequality and discrimination.
· Support the College management in all health and safety matters and take reasonable care for the health and safety of yourself and other persons who may be affected by your acts or omissions at work.

Person Specification
	Job Title:  Lecturer in Motor Vehicle Engineering                                                           Job Ref: 17162    
Applicant Note: You must list ALL relevant qualifications on your application, including any equivalent qualifications, together with grades.  Failure to do this will result in applicants not being shortlisted.

	CRITERIA
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS & AWARDS

Evidence of all awards will be required before commencement of employment.  Failure to provide evidence will lead to all offers of employment being withdrawn.
	· Level 3 /4 qualification in a relevant subject area.
· A relevant teaching qualification (i.e. PGCE) or willingness to work towards this within a specified timeframe.
· GCSE A*- C or nationally recognised level 2 qualification in Maths or equivalent. (e.g. CSE 1, O Level A – C) or prepared to pass a test prior to interview to demonstrate level 2 ability and then if appointed achieve within an agreed timescale.

· GCSE A*- C or nationally recognised level 2 qualification in English or equivalent. (e.g. CSE 1, O Level A – C) or prepared to pass a test prior to interview to demonstrate level 2 ability and then if appointed achieve within an agreed timescale.
	· Degree.
· Level 2 IT.
· Assessor qualification or equivalent, e.g. A1

· Verifier qualification or equivalent, e.g. V1
· MOT qualified
· Level 3 Hybrid Engines

	EXPERIENCE, SKILLS 

& KNOWLEDGE


	· Recent experience of IMI, ABC or City & Guilds programs
· Industrial experience of at least one of the following:

Light Vehicle service and repair

Heavy Vehicle service and repair.
· Ability to utilise Information Technology and Information, Learning and Technology both within learning and for administrative purposes.

· Good organisational and administrative skills.
	· Experience of successful teaching/training.

· Experience of student pastoral care and disciplinary procedures.

· Experience of interactive whiteboards and Moodle.

· Experience of teaching pre-16 students.



	OTHER REQUIREMENTS
	· Ability to communicate effectively with people with a range of abilities and motivation.

· Ability to work flexibly and effectively as a member of a team.

· Ability to meet deadlines.

· Ability to work with external customers and stakeholders.

· Ability to comply with Health and safety regulations.
	


Main Conditions of Service - Academic Staff

Salary

The salary range for the post is indicated in the advertisement and will be confirmed with you at offer stage.  Your salary will be payable monthly, in arrears, by direct credit transfer.

Hours of Work

Your normal working hours will be 35 hours per week to be worked between Monday and Friday.  (Associate Lecturers will work a proportion of the full-time hours according to the fraction of the post, e.g. a 0.5 Associate Lecturer will work 17.5 hours per week).  You may, from time to time, be required to work on a Saturday or Sunday, in which case you will be given time off in lieu during your normal working week.

Pension

You are entitled to participate in the Teachers’ Pension Scheme (“TPS”) subject to its terms and conditions from time to time in force.  The scheme automatically covers all lecturers who have not elected to opt out of the scheme.  Should you choose not to join the TPS, you must participate in the State Pension Scheme or take out a personal pension.  Full details of the scheme will be given on appointment.

Holiday Entitlement
In addition to the usual 8 Bank/Public holidays you will be entitled to 3 further days following Bank Holiday Mondays specified in the contract of employment.  You are also entitled to a further 44 working days holiday in each holiday year (being the period from 1 September to 31 August).  You will be required to use up to 5 working days of your holiday entitlement on days when the Corporation’s activities are suspended in the interests of efficiency.  For Associate Lecturers, holiday entitlement will be calculated on a pro rata basis.  The holiday entitlement is pro rata to the entitlement of a full-timer.

Probationary Period
If you are newly appointed to the Corporation, the first 12 months of your employment will be a probationary period, during which your suitability for the position to which you have been appointed will be assessed.

Continuing Professional Development

You will be required to complete a minimum number of hours of continuing professional development (CPD) every year and maintain a record of this on the College’s staff development database.  Full details of the College’s policy in relation to CPD will be provided to all teaching staff on appointment.

Requirement for Teaching Qualification

You will be required to hold relevant teaching qualifications.  The type of qualification required will depend on a number of factors, including the date on which employment commenced and the type of post held.  Teaching staff will receive guidance regarding the qualifications required.
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