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Job Description

Post:
Teaching Assistant – level 1

Line Manager: 
Special Education Needs Co-ordinator (SENCO)
Salary Range:
APT & C Scale 8-11
Principal Responsibility/Job Purpose:

· To support the faculty/teacher in the delivery of appropriately differentiated high quality lessons
· To support students in learning and development

· To help raise standards of achievement for all students

· To encourage students to participate in all aspects of school life 

Principal Tasks:

· Assist the Teacher to:

· Help students to understand the aims of the lesson and to participate

· Carry out tests and assessments

· Work with small groups of students

· Make teaching aids and display students’ work which has been identified by the teacher

· Preparation of classroom materials and equipment with a focus on literacy
Additional Duties:

· Be a member of staff duty teams at break times, as for teachers, one duty per week

· Provide general administrative support

Scope of Job:

· No direct budgetary responsibility

Other Duties

The post holder may be required to perform duties other than those given in the job description for the post.  The particular duties and responsibilities attached to the post may vary from time to time without changing the general character of the duties of the level of responsibility entailed.  Such variations are common occurrences and would not of themselves justify the re-evaluation of a post.  In cases, however, where a permanent and substantial change in the duties and responsibilities of a post occurs, consistent with a higher level of responsibility, then the post would be eligible for re‑evaluation.  

	Signed  …………………………………………................
                   Julia Mortimore, Headteacher
	Dated  …………………………………………

                                

	
	

	Signed ………………………………………….................
                   Postholder
	Dated  …………………………………………
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Person Specification

Post:

Teaching Assistant – level 1

	Key Criteria
	Essential
	Desirable

	Qualifications and Training
	· Good basic educational standard
	· Qualified First Aider

· Willing to attend DfE 4 day induction course

	Competence Summary

(Knowledge, abilities, skills experience)


	· Confident in basic maths and English

· Good organisational ability

· Able to motivate and encourage students

· Awareness of child protection and bullying issues

· Willingness to promote social inclusion policies and practices
	

	Work-related Personal Requirements
	· Has empathy with students and is sympathetic to their needs

· Professionally discreet and able to respect confidentiality

· Flexible approach to tasks

· Firm, sensitive and effective approach towards pupil discipline

· Willing to work as part of a team
· Ability to work in a way that promotes the safety and wellbeing of children and young people
	

	Other Work Requirements
	· Patient and resilient
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