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	Details:

	Job Title:
	PTHP Learning Facilitator 

	Department:
	Student Services & Support

	Reporting to:
	Additional Learning Support Co-ordinator

	Salary:
	£9.40 per hour

	Location/Hours:
	Various hours available, term time only (36 weeks)

	Disclosure Barring Check Level:
	Enhanced Disclosure Barring Checks – Children & Adults

	Pension Scheme:
	Local Government Pension Scheme


	Introduction and Job Purpose 

	To enable and support young people with additional needs to be successful on their chosen course.  Ability to work in a variety of curriculum areas and flexibility across the week to ensure appropriate cover.  Ability/experience of supporting students to develop their communication and social skills would be an advantage.


	Key Accountabilities

	1 To be able to provide support in any session from Monday morning to Friday afternoon to ensure student timetables can be accommodated

	2 To be vigilant in all aspects of learners’ health and safety in compliance with college regulations and specific regulations related to the programme area to ensure the safety of the students

	3 To support learners in or out of class, on work placements and during lunch and break times as required to ensure the safety of the students

	4 To check equipment used by learners and report any requirements to teaching staff to ensure efficient, safe and effective use of resources

	5 To liaise with staff regarding needs or problems of individual learners, and assist in the preparation of teaching materials to ensure effective learning for an individual

	6 To assist the Learning Support Coordinator with the delivery of access arrangements for examinations if required to ensure there are no barriers to the learner achieving their full potential

	7 To participate in team meetings and staff development to ensure maintenance of professional standards and responsibilities

	8 To record support and progress made on the College’s student database

	9 To undertake all aspects of the post in accordance with the College’s Equality and Diversity, Safeguarding and Health and Safety policies and schemes to ensure we meet our own and external standards

	10 To comply with the College’s GDPR Policy in relation to the collection, use, storage and disposal of personal and/or sensitive data to ensure we are legally compliant

	11 To assist students with their personal care needs and mobility between lessons

	12 To undertake any other duties as may reasonably be expected commensurate with grade both within and, where required, external to the College to ensure all business needs are met


	Special Features

	Due to the nature of the work in meeting the individual needs of the learners, duties may vary from time to time without changing the general character of duties or the level of responsibility entailed.
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	Details:

	Job Title:
	PTHP Learning Facilitator

	Department:
	Learning Support


	Qualifications
	Desirable / Essential
	Assessment Methods (AF/QA/I/T)

	Level 2 qualification in English and Maths
	E
	AF/I

	A recognized, relevant qualification in Learning Support or willingness to work towards one
	D
	AF/I

	A recognised first aid qualification or willingness to work towards one
	D
	AF/I


	Characteristics
	Desirable / Essential
	Assessment Methods

(AF/QA/I/T)

	To be able to work effectively as a member of a team
	E
	AF/I

	To be able to communicate effectively, both verbally and in writing, with a wide variety of people at all levels
	E
	AF/I

	To be well organized and possess effective time management skills
	E
	AF/I

	To be able to problem solve and work on own initiative
	E
	AF/I

	To demonstrate a good level of health and safety awareness and the ability to apply safe working practices
	E
	AF/I

	To demonstrate a good level of understanding of inclusion
	E
	AF/I


	Experience and Knowledge
	Desirable / Essential
	Assessment Methods

(AF/QA/I/T)

	Recent and successful experience of working with learners aged from 14 - 70
	E
	AF/I

	Recent and successful experience of working with people with a range of disabilities and learning needs
	E
	AF/I

	Knowledge of, and ability to effectively use, aids/adaptive equipment for learner support
	D
	AF/I

	An awareness of mental health and its impact on students and their performance
	D
	AF/I


AF = Application Form, QA = Qualification Audit

I = Interview, T = Task

Signed
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