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Hampshire Collegiate School




	            Job Description


	Job Title:
	1:1 Learning Support Assistant & elsa

	Responsible to:
	Prep School SENCO and Class Teacher

	Job Purpose:
	To be able to deal with a specific pupil in a caring and effective manner in the context of the job role through supporting the learning of said pupil.
To support children with emotional and behavioural difficulties to enable them to effectively access the curriculum.

To support and encourage a learning environment throughout the school which allows children to acquire and develop emotional literacy skills.


Principal Responsibility areas:
· Support the learning of a specific pupil with additional learning needs.
· Provide support for children with emotional and behavioural difficulties.
Key Tasks
· To develop an understanding of the specific needs of the pupil to be supported

· To liaise with the class teacher to support the learning of specific pupils by working through the requirements as set out in the IEP or EHCP when obtained.

· To undertake preparation of materials for learning including setting up classroom equipment, preparing materials and the preparation of audio-visual resources.

· To help the specific pupil develop social skills and play a role in the implementation of school behavioural and pupil management policies and practices.

· To keep up to date with necessary training and new national initiatives with regard to the care of specific pupils.

· To maintain excellent records on the specific pupil in line with IEP or EHCP and to monitor progress regularly.

· To attend parents’ evenings with class teacher

· To liaise with the SENCO regarding support for the specific pupil

· To keep class teacher and SENCO informed about progress of the specific pupil and to evaluate the intervention programme as necessary.

· To support class teacher in the classroom.

· To liaise regularly with class teachers over their role within the class 

Key Tasks ELSA Specific 

· To work with individuals or groups of children who are experiencing difficulties with emotional literacy or other aspects of school or home life;

· To establish supportive, caring and secure relationships with children, and to be available to offer individual support and someone for a child to talk to;

· To develop knowledge of a range of learning and behavioural support needs and to plan, devise and implement appropriate programmes to help develop children’s emotional literacy skills and emotional wellbeing;

· To create, develop and produce resources for use with intervention programmes, as appropriate;

· To ensure that all records and case notes are kept up to date, distributed and filed in accordance with the school’s procedures, and that appropriate levels of confidentiality are maintained;

· To liaise, and maintain good working relationships with other staff, parents, outside agencies etc as required.

To undertake such other key tasks as may reasonably be required by the Headmaster.

It is the nature of the work of Hampshire Collegiate School that tasks and responsibilities are, in many circumstances, unpredictable and varied.  All staff are therefore expected to work in a flexible way when the occasion arises and undertake tasks that are not specifically covered in the job description. 
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