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	KEY CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE

	Qualifications and training
	Good levels of competency in literacy &

numeracy


	At least 5 GCSE’s A* – C grade including English or equivalent qualification

Experience of working in a learning environment such as a learning centre or school/college
Evidence of relevant further learning and/or qualifications
	Application form

	Competence Summary

(Knowledge, abilities, skills, experience)


	Experience of communicating in an appropriate, concise and accurate manner, orally and on paper

Adaptable and flexible approach to working

Appreciation of necessity for confidentiality and integrity

Awareness of necessity for

appropriate boundaries

Ability to work as a member of a team

Working knowledge of ICT, such as e-mail, computerised diary/calendar, word, excel
	Working with learners in the 11 – 18 age range

Experience of other ICT packages i.e. PowerPoint, SIMs

First Aid at work qualification or willingness to undergo training
Awareness of National 

Curriculum KS 3,4 & 5

Awareness of the Code of

Practice


	Application form
Interview process
References

	Work related personal Requirements
	Committed to equality of opportunity

Good sense of humour
	
	Application form

Interview

References

	Other Work Requirements
	Able to identify own training and development needs and those of others and participate in activities to address them


	Full clean driving licence
	Interview

Application form




