ST JAMES’S CHURCH OF ENGLAND HIGH SCHOOL 
JOB DESCRIPTION - TEACHING ASSISTANT LEVEL 2

Pupil Days (190 days) plus 16.5 hours training 

Equivalent to 193 days salary per annum
27.5 hours per week
Grade 4 plus SEN Allowance
Core hours for all Teaching Assistants are 8.40 am- 3.15 pm along with some before and after school sessions for Teaching Assistants Level 3 and 4’s. Actual hours of work will be arranged with the SENCO. 

There will also be a requirement to attend 12 after school CPD sessions on a Wednesday each year which is incorporated into the salary paid which is based on 190 days + 11  training hours 

Responsible to the Head of Learning Support

This is an important post in the Learning Support department.  The postholder will work under the direction and guidance of the Head of Learning Support with groups and individuals to improve pupil learning and achievement.  This will involve liaising with subject teachers, supporting identified pupils in lessons and evaluating their learning needs.  Work will be mainly be carried out in classrooms, although you may be supporting pupils on a one to one basis elsewhere.  It will be necessary at times to support pupils outside lesson times where appropriate.

The person appointed will be calm and approachable, being able to establish effective, professional relationships with pupils and staff.  It is important that the postholder is aware of the sensitive issues involved in working on a one-to-one basis with a range of pupils with diverse needs.  A positive and enthusiastic approach to inclusion is essential.
As a church school, all staff are supportive of the Christian ethos.  Conditions of service are based on national and local authority conditions of employment, using The National Society contracts.  

Responsibilities are to:
· provide support for learning activities across a range of key stages and in a range of environments;

· support children’s development (eg physical, emotional, social, communication and intellectual development needs);

· help to keep children safe, including maintaining a safe environment, dealing with accidents, supporting safeguarding;

· encourage children’s positive behaviour;

· contribute to positive relationships with children and adults through communication and interaction;

· provide effective support for colleagues;

· support literacy and numeracy activities;

· support the use of ICT to support pupils’ learning;

· observe and report on pupil performance;

· provide displays;

· escort and supervise pupils on educational visits and out of school activities;

· contribute to maintaining pupil records;

· contribute to monitoring and maintaining curriculum resources;

· invigilate tests and examinations;

· any other appropriate duties commensurate with the grade of the post which may be required from time to time.

These responsibilities are subject to review.

Safeguarding of children and young people

· The post holder is responsible for promoting and safeguarding the welfare of all children and young people he /she comes into contact with

This job description may be amended at any time following discussions between the Headteacher /Line Manager and the post holder and will be reviewed annually as part of the school self review programme. 

Signed …………………………………………………………………………………………….


Date ………………………………………………………………………………………………

(Employee)

ST JAMES’S CHURCH OF HIGH ENGLAND SCHOOL
PERSON SPECIFICATION - TEACHING ASSISTANT LEVEL 2

	Area
	Essential Criteria
	Desirable Criteria

	Education,

Training

and 

Work Experience
	1 educated to a good standard of secondary education including GCSE Maths and English to Grade C or above (or equivalent level)
2 knowledge and understanding of children’s and young people’s development in secondary schools;
3 knowledge and understanding of the importance of consistent behaviour management and safe working practices;
4 knowledge and understanding of appropriate software packages;
5 experience of working with and/or caring for children of secondary school age;
6 ensure health and safety procedures are adopted at all times.
	1 evidence of further education or professional training;
2 previous experience of working in a similar post.
3 working towards or willing to work towards NVQ Level 2,BTEC Level 2 or equivalent in Teaching Assistant or Supporting Teaching and Learning in schools;


	Skills and Abilities
	1 ability to deal with pupils in a positive and sympathetic manner;
2 ability to support the teacher in planning, delivering and evaluating learning activities to ensure effective teaching and learning;
3 ability to listen to and observe pupils and share observational findings effectively;
4 ability to work in a classroom environment;
5 ability to communicate effectively with pupils and adults;
6 ability to interact and respond positively to pupils establishing a rapport and able to be positive and supportive;
7
to be aware of the sensitive issues involved in working on a one-to-one basis with challenging pupils, and to maintain professional relationships at all times.
	to be willing to become a first aider.


	Personal Qualities
	1 to be fully supportive of the Christian ethos;
2 to have a sense of humour and be able to relate to all staff and pupils;
3 to be able to act as a role model to young people
4 to be highly motivated and professionally committed;

	


