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LANGLEY

SCHOOL




Langley Park

Loddon

Norfolk, NR14 6BJ

Tel: 01508-520210

CONFIDENTIAL

APPLICATION FORM

(Please complete in black ink or type)
POSITION APPLIED FOR:                  
How did you hear about this role?: 







PERSONAL DETAILS
TITLE:                                                                                                                                            
SURNAME:





FIRST NAMES:

PREVIOUS NAME(S):




NATIONAL INSURANCE NO:
ADDRESS:

HOME TELEPHONE NO:

MOBILE TELEPHONE NO:

EMAIL ADDRESS:

PREFERRED METHOD OF CONTACT:
Do you have QTS?  

Yes/No
If Yes: D of E number:        /
EDUCATION AND QUALIFICATIONS
	Dates
	School/College/University Attended
	Qualification and 

Grade obtained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


EMPLOYMENT HISTORY
	Dates
	Name and Full Address of Employer
	Job Held
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


EMPLOYMENT HISTORY (CONT’D)
	Dates
	Name and Full Address of Employer
	Job Held
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


If there are any gaps in your employment or education history, please explain them here:
TRAINING UNDERTAKEN (Please list courses that are relevant to this position)
	Training Course
	Organising Body
	Dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


HOBBIES, INTERESTS, MEMBERSHIP OF ORGANISATIONS ETC.
COMPUTER/SOFTWARE EXPERIENCE

Referees
Please supply the names and contact details of at least two referees who can comment on your suitability for this position.  One should be your current or most recent employer.  In the case of university graduates, your tutor.  References will not be accepted from relatives or persons who only know you as a friend.  
Your referees will be contacted at the point that you are short listed for interview, if you would rather this did not happen please tick here:    (
1.  Name:






Position:

In what capacity do you know the referee?

Name of Organisation:

Address:

Telephone No:





Fax No:

E-mail:

__________________________________________________________________________
2.  Name:






Position:

In what capacity do you know the referee?

Name of Organisation:

Address:

Telephone No:





Fax No:

E-mail:

PERSONAL STATEMENT
You are invited to provide further information in support of your application.  Please make full use of this section, and continue on additional sheets if necessary.  Please make sure that you refer to the job description and also include:
· The reasons why you are applying for this post

· The personal qualities and experience that you feel are relevant to your suitability for this post
· Key responsibilities and achievements in your present or most recent job which are relevant to this application

· Details of any relevant interests or activities

Data Protection Statement

By signing the application form you are agreeing to the use and processing of personal data in accordance with the School’s registration with the office of the Information Commissioner under the Data Protection Act.
Declaration

I am aware that Langley School applies for an enhanced certificate from the Disclosure and Barring Service (DBS) as well as requesting other statutory pre-employment checks on its employees.  My signature below indicates that I give my permission for the School to proceed accordingly.  I also commit to providing sight of my DBS certificate to Langley School within 14 days of receiving the documentation and prior to starting employment with Langley School.
I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions, reprimands and warnings including those regarded as ‘spent’*, must be declared.

I understand the information may be seen by the Governors, Senior Management Team and HR Department at Langley School for the purposes of processing and ensuring compliance with safe recruitment best practice.

I understand that it is a requirement of the post to register with the DBS Updating Service. I do this at my own cost and give permission for Langley School to check my status at any time.

Further, I declare that (delete as appropriate),
Either 

· I have no unspent or spent* convictions, cautions, reprimands or warnings; OR
· I attach details of any unspent or spent* convictions, cautions, reprimands or warnings in a sealed envelope marked Confidential.
I declare that I have not been disqualified from working with children, and that I am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council). 

I declare that the information I give in this application is accurate, complete and true.  I understand that providing misleading, inaccurate or incomplete information will disqualify me from the appointment or, if appointed, may result in my immediate dismissal without notice.

*For the purposes of this Declaration, “spent” should be construed with reference to the Rehabilitation of Offenders Act 1974, as amended from time to time,

I confirm that, to the best of my knowledge, the information given on this Application Form and on any accompanying information to which a selection is made is true and correct.

I am in possession of the certificates that I claim to hold and I understand that wilful falsification may result in dismissal if I am appointed
.

SIGNATURE OF APPLICANT…………………………………………. DATE…………………….

