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learning together.





SALARY SCALE : -  MPR +TLR (2c) 
JOB DESCRIPTION – Effective from  1ST SEPTEMBER 2017
JOB TITLE: - Teaching and Learning Responsibility

Main purpose of the job:

· Take specific responsibility and accountability for the day to day management and organisation of your TLR responsibility area 
· Be an excellent classroom practioner
· Have an impact on educational progress beyond your assigned pupils

· Line manage and appraise identified staff

· Assist in the smooth running of the school at all times, including being responsible with the other TLR holders for the school in the absence of the headteacher, deputy and assistant headteachers

Duties and responsibilities
In addition carrying out the duties of a class teacher as outlined in the current School Teachers’ Pay and Conditions Document (attached), the post holder receives a TLR2c for being responsible for the outcomes of the core subjects in a phase of year groups.
 Leadership and management 

· Support and implement the vision and ethos of the school

· Contribute to, implement and evaluate the success of School Development Plan relevant to your TLR area

· Ensure that the work of the team/whole school (as relevant) is inclusive and issues are addressed in curriculum and/or pastoral management
· Ensure policies are translated into practice by the team and that you bring to the attention of SLT any which may need revisions or amendments

· Together with SLT, lead on the school self evaluation process for your TLR area including lesson observations, monitoring of school standards and bringing about improvement
· As appropriate contribute to the writing of self-evaluation and policy documents
· Manage effectively the transition of pupils to and from your phase and within it

· Promote cross curricular approaches to teaching and learning

· Be a proactive and effective member of the senior/middle leadership team

· Be an effective role model for your team in terms of teaching, behaviour and classroom management
Teaching and learning responsibility

· Lead a phase.
· Have overall responsibility and accountability for your TLR area ensuring curriculum continuity, consistency, balance, match and progression

· Lead regular meetings relevant to your TLR area with appropriate colleagues

· Develop, demonstrate and/or promote teaching and learning activities appropriate to full age and ability range.

Monitoring and assessment

· Together with the senior leadership team (SLT) of the school, contribute to, monitor and review the impact of teaching and pupil progress through the analysis of data, ensuring the use of information for planning and target setting across your TLR area
· Monitor standards including recorded work as relevant to your TLR area across the school including reviewing long and medium term planning  

Manage resources

· Be responsible for the organisation, planning and evaluation of the school programmes as relevant to your TLR area of responsibility

· Manage, monitor and accurately account for any budget for your area.

· Evaluate, organise and monitor the use of resources

Staff development

· Act as a reviewer with the arrangements for the appraisal of all identified staff 

· Take a lead role in identifying group and/or individual training needs and provide support for colleagues within your area of responsibility promoting a whole school approach 

· Act as a role model, mentor or consultant to colleagues as appropriate and encourage collaboration, co-operation and teamwork

· Ensure your keep up to date with current developments in your TLR area and disseminate information as appropriate 

Other

· Assist in the smooth running of the school at all times, including being responsible with the other TLR holders for the school in the absence of the headteacher, deputy and assistant headteachers 

Note

This job description is not your contract of employment, or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation. This document must not be altered once it has been signed but will be reviewed annually.
SPECIAL CONDITIONS

· A teacher on the upper pay scale shall meet the performance standards as specified in the  

 School Teachers’ Pay and Conditions Document and their performance should also reflect the 

expectations documented in the Professional Standards for Teachers and the agreed Green Meadow banding for an expert teacher.
FOCUS

· To be a member of a teaching team in a phase / key stage.
· Class Teacher or Lead Teacher (Dependent on local agreement)

· To manage a subject or aspect with support from the Curriculum Lead.

· TBC
Job Description issued by
____________________________________

 (Signature of Headteacher or designated member of the Leadership Team)

Copy Received by                   ____________________________________

     

 (Teacher Signature)

Date_______________________

Duties of a class teacher taken from the 2017-2018 Pay and Conditions Document

50. Teachers other than a headteacher 

50.1. A teacher may be required to undertake the following duties:  
Teaching 

50.2. Plan and teach lessons to the classes they are assigned to teach within the context of the school’s plans, curriculum and schemes of work. 

50.3. Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils. 

50.4. Participate in arrangements for preparing pupils for external examinations. 
Whole school organisation, strategy and development 

50.5. Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures in such a way as to support the school’s values and vision. 

50.6. Work with others on curriculum and/or pupil development to secure co-ordinated outcomes. 

50.7. Subject to paragraph 52.7 supervise and so far as practicable teach any pupils where the person timetabled to take the class is not available to do so. 
Health, safety and discipline  

50.8. Promote the safety and well-being of pupils. 

50.9. Maintain good order and discipline among pupils. 
Management of staff and resources 

50.10. Direct and supervise support staff assigned to them and, where appropriate, other teachers. 

50.11. Contribute to the recruitment, selection, appointment and professional development of other teachers and support staff. 

50.12. Deploy resources delegated to them. 
Professional development 

50.13. Participate in arrangements for the appraisal and review of their own performance and, where appropriate, that of other teachers and support staff.  

50.14. Participate in arrangements for their own further training and professional development and, where appropriate, that of other teachers and support staff including induction.  
Communication  
50.15. Communicate with pupils, parents and carers. 
Working with colleagues and other relevant professionals 

50.16. Collaborate and work with colleagues and other relevant professionals within and beyond the school. 
51. Working time 
51.1. Nothing in this Document is to be taken to conflict with Council Directive 
93/104/EC of 23 November 1993 concerning certain aspects of the organisation of working time(22). 
Working days 
51.2. A teacher employed full-time must be available for work for 195 days, of which: 

a) 190 days must be days on which the teacher may be required to teach pupils and perform other duties; and 

b) 5 days must be days on which the teacher may only be required to perform other duties; and 

those 195 days must be specified by the employer or, if the employer so directs, by the headteacher.  

51.3. Paragraph 51.2 does not apply to a teacher employed full-time wholly or mainly to teach or perform other duties in relation to pupils in a residential establishment. 
Specified working hours 
51.4. The provisions of paragraphs 51.2 to 51.12 do not apply to: 

a) headteachers, deputy headteachers, assistant headteachers, teachers on the pay range for leading practitioners or teachers in receipt of an acting allowance for carrying out the duties of a headteacher, deputy headteacher or assistant headteacher pursuant to paragraph 23; 

b) unattached teachers in charge of pupil referral units whose remuneration is determined in accordance with the provisions applicable to headteachers pursuant to paragraph 39;  

c) unattached teachers (other than those in charge of pupil referral units) whose remuneration is determined in accordance with the provisions applicable to a member of the leadership group pursuant to paragraph 39. 

51.5. A teacher employed full-time must be available to perform such duties at such times and such places as may be specified by the headteacher (or, where the teacher is not assigned to any one school, by the employer or the headteacher of any school in which the teacher may be required to work) for 1265 hours, those hours to be allocated reasonably throughout those days in the school year on which the teacher is required to be available for work. 
51.6. Paragraph 51.5 applies to a teacher employed part-time, except that the number of hours the teacher must be available for work must be that proportion of 1265 hours which corresponds to the proportion of total remuneration the teacher is entitled to be paid pursuant to paragraphs 40 and 41. 
40. Part-time teachers – interpretation  

40.1. In this paragraph: 

a) “pro rata principle” means that proportion of total remuneration which corresponds to the number of hours that the teacher is employed in that capacity during the course of the school’s timetabled teaching week as a proportion of the total number of hours in the school’s timetabled teaching week; (and for this purpose “total remuneration” means the remuneration that would be payable to that person if employed in the same post on a fulltime basis); and  

b) “the school’s timetabled teaching week” means the aggregate period of time in the school timetable during which pupils are normally taught. 

40.2. When a relevant body is required to determine the salary of a part-time teacher in accordance with the pro rata principle it must do so not only in relation to those hours that a part-time teacher normally works under the contract of employment but also in relation to any additional hours the teacher may agree to work from time to time at the request of the headteacher or, in a case where the part-time teacher is a headteacher, the relevant body. 

41. Determination of remuneration of part-time teachers 
41.1. The salary and any allowances, except for TLR3s, of a part-time teacher must be determined in accordance with the pro rata principle. 

51.7. In addition to the hours a teacher is required to be available for work under paragraph 51.5 or 51.6, a teacher must work such reasonable additional hours as may be necessary to enable the effective discharge of the teacher’s professional duties, including in particular planning and preparing courses and lessons; and assessing, monitoring, recording and reporting on the learning needs, progress and achievements of assigned pupils.  

51.8. The employer must not determine how many of the additional hours referred to in paragraph 51.7 must be worked or when these hours must be worked. 

51.9. Subject to paragraph 51.10, no teacher employed part-time may be required to be available for work on any day of the week or part of any day of the week on which the teacher is not normally required to be available for work under their contract of employment (whether it is for the purposes of teaching pupils and performing other duties or for the sole purpose of performing other duties). 

51.10. Subject to paragraphs 51.6 and 51.11, a part-time teacher may be required to carry out duties, other than teaching pupils, outside school sessions on any day on which the teacher is normally required to be available for work (whether the teacher is normally required to be available for work for the whole of that day or for only part of that day).  

51.11. The total amount of time that the teacher may be required to be available to carry out duties, other than teaching pupils, outside school sessions under paragraph 51.10, when expressed as a proportion of the total amount of time that the teacher would be required to be available for such work if employed in the same post on a full-time basis, must not exceed the equivalent of that proportion of total remuneration that the teacher is entitled to be paid under paragraphs 40 and 41. 

51.12. The amount of time a teacher spends taking the break referred to in paragraph 52.3 or travelling to or from their place of work does not count towards the 1265 hours referred to in paragraph 51.5 or the pro rata equivalent referred to in paragraph 51.6, as the case may be. 
Rights conferred – all teachers  
52. Overarching rights 
52.1. No teacher may be required to work on any Saturday, Sunday or public holiday unless their contract of employment expressly provides for this (for example in the case of teachers at residential establishments). 

52.2. No teacher may be required under their contract of employment as a teacher to undertake midday supervision. 

Daily break 

52.3. A teacher who is required to be available for work for more than one school session on any school day must be allowed one break of reasonable length either between school sessions or between the hours of 12 noon and 2.00pm. Deputy headteachers, assistant headteachers and teachers on the pay range for leading practitioners are entitled to a break of reasonable length as near to the middle of each school day as is reasonably practicable.  

Work/life balance 

52.4. Governing bodies and headteachers, in carrying out their duties, must have regard to the need for the headteacher and teachers at the school to be able to achieve a satisfactory balance between the time required to discharge their professional duties including, in particular, in the case of teachers to whom paragraphs 51.251.12 apply, their duties under paragraph 51.7, and the time required to pursue their personal interests outside work. In having regard to this, governing bodies and headteachers should ensure that they adhere to the working limits set out in the Working Time Regulations 1998(23). 
Guaranteed planning and preparation time 

52.5. All teachers who participate in the teaching of pupils are entitled to reasonable periods of Planning, Preparation and Assessment (PPA) time as part of the 1265 hours referred to in paragraph 51.5 or pro rata equivalent (as the case may be) to enable the discharge of the professional responsibilities of teaching and assessment. PPA time must be provided in units of not less than half an hour during the school’s timetabled teaching week and must amount to not less than 10% of the teacher’s timetabled teaching time. A teacher must not be required to carry out any other duties during the teacher’s PPA time.       
Management time 

52.6. A teacher with leadership or management responsibilities is entitled, so far as is reasonably practicable, to a reasonable amount of time during school sessions for the purpose of discharging those responsibilities. 
Cover 

52.7. Teachers should be required to provide cover in accordance with paragraph 50.7 only rarely, and only in circumstances that are not foreseeable (this does not apply to teachers who are employed wholly or mainly for the purpose of providing such cover). 
Administration and external examinations  

52.8. A teacher should not be required routinely to participate in any administrative, clerical and organisational tasks which do not call for the exercise of a teacher’s professional skills and judgment, including those associated with the arrangements for preparing pupils for external examinations such as invigilation. 

Training and development  

52.9. All teachers in the school should have access to advice, training and developmental opportunities appropriate to their needs, including needs identified in objectives or in appraisal statements or reports.  

52.10. A teacher serving an induction period under the Induction Regulations(24) must not teach for more than 90% of the time that a teacher at the school not subject to those regulations would be expected to teach. 
(24) “Induction Regulations” means the Education (Induction Arrangements for School Teachers) (England) Regulations 2012 (S.I. 2012/1115) or the Education (Induction Arrangements for School Teachers) (Wales) Regulations 20015 (S.I.2015/484). 
Teachers Standards : Taken from the School teachers’ pay and conditions document 2017
Annex 1: Teachers’ Standards (England) 

Annex 1: Teachers’ Standards (England), the new professional standards for teaching and leadership (Wales) and Practising Teacher Standards (Wales)  

Introduction 

The Teachers’ Standards (England), the new professional teaching and leadership standards (Wales) and the existing Practising Teacher Standards (Wales) are presented in this Document as they underpin the appraisal process and the assessment process for accessing the upper pay range. 

Teachers’ Standards (England) 

Preamble  

Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct. Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their pupils. 

Part One: Teaching  

A teacher must:  

1. Set high expectations which inspire, motivate and challenge pupils  
· establish a safe and stimulating environment for pupils, rooted in mutual respect; 

· set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions; 

· demonstrate consistently the positive attitudes, values and behaviour which are expected of pupils.  

2. Promote good progress and outcomes by pupils  
· be accountable for pupils’ attainment, progress and outcomes; 

· be aware of pupils’ capabilities and their prior knowledge, and plan teaching to build on these; 

· guide pupils to reflect on the progress they have made and their emerging needs; 

· demonstrate knowledge and understanding of how pupils learn and how this impacts on teaching; 

· encourage pupils to take a responsible and conscientious attitude to their own work and study. 

3. Demonstrate good subject and curriculum knowledge  
· have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain pupils’ interest in the subject, and address misunderstandings; 

· demonstrate a critical understanding of developments in the subject and curriculum areas, and promote the value of scholarship; 

· demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject; 

· if teaching early reading, demonstrate a clear understanding of systematic synthetic phonics; 

· if teaching early mathematics, demonstrate a clear understanding of appropriate teaching strategies.  

4. Plan and teach well-structured lessons  
· impart knowledge and develop understanding through effective use of lesson time; 

· promote a love of learning and children’s intellectual curiosity; 

· set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired; 

· reflect systematically on the effectiveness of lessons and approaches to teaching; 

· contribute to the design and provision of an engaging curriculum within the relevant subject area(s).  

5. Adapt teaching to respond to the strengths and needs of all pupils  
· know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively; 

· have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these; 

· demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development; 

· have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them. 

6. Make accurate and productive use of assessment  
· know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements; 

· make use of formative and summative assessment to secure pupils’ progress; 

· use relevant data to monitor progress, set targets, and plan subsequent lessons; 

· give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback. 

7. Manage behaviour effectively to ensure a good and safe learning environment  
· have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy; 

· have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly; 

· manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them; 

· maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary.  

8. Fulfil wider professional responsibilities  
· make a positive contribution to the wider life and ethos of the school; 

· develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support; 

· deploy support staff effectively; 

· take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues; 

· communicate effectively with parents with regard to pupils’ achievements and wellbeing.  

Part Two: Personal and Professional Conduct  

A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career.  

· Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by:  

· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position; 

· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions; o showing tolerance of and respect for the rights of others; 

· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs; 

· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law. 

· Teachers must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality. 

· Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities. 

