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Closing Date:   13th October 2017                                                                                                                                                                                    Post: Catering Assistant               

	
	Essential
	Desirable
	Possible Evidence

	Qualifications     and 

Experience
	· Cooking or baking experience
· Has worked as part of a team

	· Has previous catering experience
· Holds basic or intermediate food hygiene certificate

· Cooking or baking qualifications
	· Application Form 

· Copies of certificates

· Letter of application

· Portfolio

	Knowledge,  Understanding & Skills
	· Good verbal communication skills
· Good organiser

· A team player

· Self-motivated
	· Good written communication
· Numerate
	· Application form

· Letter of application

· Portfolio

· Interview

	Personal Skills
	· Communicate effectively with pupils, parents & colleagues

· Can work as part of a team 
· Reliability

· Personal Cleanliness

· Ability to cope with periods of pressure and prioritise workload accordingly, meeting all deadlines

	· Sociable & outgoing

· Takes an interest in and is willing to support school events

· Sense of humour
	· Application form

· Letter of application

· Portfolio

· Interview

	Other Personal Qualities
	· Able to maintain confidentiality

· Self-evaluative, positive & adaptable to changing circumstances & new ideas

· Able to use initiative

· Possess good organisational skills
· Work flexibly and share workloads, particularly during periods of pressure
 
	· Proactive in offering ideas


	· Application form

· Letter of application

· Portfolio

· Interview


	Above all, you need to like children, want the very best for them and be prepared to put their needs first


Person Specification 
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