DEPUTY HEADTEACHER SALUSBURY PRIMARY SCHOOL 
Job Description
POST TITLE: Deputy Headteacher 

PURPOSE OF POST: To lead and manage Salusbury Primary School with the Headteacher and Senior Leadership Team
DURATION OF POST:
Permanent

RESPONSIBLE TO: Headteacher
RESPONSIBLE FOR: Whole school responsibility with specific areas of directed responsibility management to mainly include being the Designated Safeguarding Lead and to have an overview of the whole school curriculum
REMUNERATION: Leadership Pay Range   11 - 18
GENERAL REQUIREMENTS:

1.
The Appointment is subject to the current conditions of employment for teachers contained in the School Teachers’ Pay and Conditions document, the 1998 School Standards and Framework Act, the required standards for Qualified Teacher status and other current legislation.

2.
To demonstrate excellence in teaching and learning in a specified teaching role (but not as a classteacher) and to support the SLT in moving all staff to consistently good/outstanding.
3.  As a Senior Leader, to foster good relationships with all staff, and to provide guidance and support in implementing expectations and policies; to also foster good relations with parents, governors, volunteers and the wider community, ensuring, as far as possible, the focused involvement of everyone in the life and ethos of Salusbury Primary School.
4. As a Senior Leader, to demonstrate strategic vision and planning, and to take a lead (together    with your Deputy Head colleague) in improving teaching and learning and ensuring the safety and well-being of all children
5.  As the Deputy Head, to take a daily operational lead in the good running of the school, and assume the role of Acting Headteacher, as required.

6.  As a Senior Leader and Manager, to meet with the Senior Leadership Team regularly and to deputise for the Headteacher depending on the needs of the school.

SPECIFIC DUTIES TO INCLUDE:

1. Promoting the expectations, vision, ethos and policies of Salusbury Primary School and promoting high levels of achievement

2. Undertaking key strategic roles of the school which include: 

· Leader of behaviour throughout the school.
· Have an overview of the school curriculum with input from Assistant Heads & Assessment  
Leader.
· Work collaboratively with additional Deputy Head in the absence of the Headteacher.
· Lead on the development of Equal Opportunities at the school, in collaboration 

       with the Headteacher.
· Lead on School Development Planning, including the annual School Development Plan and ensure the completion of specific Action Plans relevant to it.
3. Operational roles to include:
· Being the Designated Safeguarding Lead and DT for CLA
· Overseeing medical staff
· Overseeing attendance and punctuality

· Line managing members of staff, as designated by the Headteacher

· Leading on teaching & learning in a Key Stage
· Leading on Curriculum overview
· Supporting daily supply/absence cover/health issues as required

· Supporting timetabling/rotas, including school calendar/events as required*
· Managing operational HR issues in consultation with the Head
· Managing the curriculum budget

*Managed by the other SLT members
4. Providing leadership for highly effective Inclusion procedures, which promote high standards of attainment, behaviour and attendance.

5. Ensuring that the principles of the Every Child Matters agenda are still reflected in the School Development Plan, that effective systems are in place to identify and meet needs and that they are co-ordinated, monitored, evaluated and reviewed.

6. Working with the Headteacher and the SLT to monitor the quality of teaching and analyse and act upon performance data. 

7. With attention to regulatory and inspection frameworks, making a significant contribution to formal reporting, e.g. Governing Body Reports and school self- evaluation, and working with governors to further improve governance.
8. Leading, with senior colleagues, in creating and promoting positive strategies for ensuring equality of opportunity, including developing good race relations, promoting community cohesion and dealing with concerns and complaints appropriately.

9. Taking responsibility for implementing and improving Performance Management as required, to develop personal/professional effectiveness for all staff, and assigned teachers/support staff.

10. Providing appropriate induction and support to newly appointed teachers and support staff; newly qualified teachers; supply and cover staff, including school-based in-service training (INSET) and wider CPD.

11. Undertaking appropriate personal training and development to sustain professional effectiveness in this key role.

12. Deputising for the Headteacher in the day to day administration and organisation of the school, including liaising with school governors and outside agencies, and taking on any additional responsibilities which might be commensurate with the role.
DEPUTY HEADTEACHER SALUSBURY PRIMARY SCHOOL

PERSON SPECIFICATION 
(Essential criteria will be the key criteria for shortlisting)
	EXPERTISE
	Essential Criteria for Shortlisting
	Desirable criteria for Shortlisting

	1. Qualifications
	· Qualified teacher status
	· Up to date qualification in Safeguarding (Level 3)

	1. 
	· Exemplary and substantial teaching within the primary age range
	· Having taught EY, KS1 and KS2

	2. Experience
	· Experience of working in part of a safeguarding team 

· Successful Senior Leadership experience, including managing staff effectively, leading curriculum development & demonstrating sustained, positive impact on outcomes for children 
	· Successful experience of monitoring, evaluating, coaching and modelling to improve the quality of teaching and learning 

	3. Strategic Direction and Development of School


	· Ability to provide clear educational vision/direction/lead by example 
	· Ability to work in partnership with governing body

	2. 
	· Ability to devise aims/policies/plans & monitor/evaluate/review impact
	· Knowledge of current educational developments/statutory requirements.

	4. Leading and Managing Staff
	· Ability to lead, manage & motivate whole school community
	· Successful experience of leading in service training for staff

	3. 
	· Ability to plan/allocate/delegate support & evaluate work undertaken by groups/teams/individuals
	· 

	
	· Ability to consult/negotiate effectively with different stakeholders in the school, including pupils.
	· Having worked with teams from outside agencies 

	5. Standards
	· Evidence of raising standards
	· 

	4. 
	· Ability to lead on behaviour strategies and policies throughout the school 
	· Have completed positive handling training 

	5. 
	· Successful experience of promoting the personal, social, moral, cultural and spiritual development of pupils
	· Have knowledge of SACRE

	6. 
	· Ability to set/achieve challenging targets for the school/staff/pupils
	· 

	6. Teaching and Learning
	· Understanding of principles of effective teaching & learning & ability to promote a culture of learning throughout the school
	· Understanding of the principles of good curriculum provision using the International Primary Curriculum

	
	· Successful experience of monitoring, evaluating & improving the quality of teaching and learning
	· Successful experience of reviewing and developing the curriculum.

	7. Ethos and Inclusion
	· Ability to create/maintain environment which promotes good behaviour and discipline
	· 

	7. 
	· Understanding of factors which create barriers to learning & ability to implement appropriate strategies for reducing inequality/promoting social inclusion
	· 

	8. Relationship with Parents and the Wider Community
	· Successful experience of creating/maintaining effective partnerships with parents and the community to support pupils’ learning
	· Have experience of attending PTA meetings and events
· Have delivered parent workshops

	9. Deployment of Staff and Resources
	· Ability to interpret monitor and manage a budget
	· Ability to manage, monitor and review the use of all available resources, ensuring Best Value

	8. 
	· 
	· Experience of recruiting, selecting and deploying staff

	10. Suitability to work with children
	· Ability to form and maintain appropriate relationships & personal boundaries with children and young people
	· Emotional resilience in working with children with challenging behaviour

	9. 
	· Appropriate attitudes to the use of authority & maintaining discipline
	· 

	11. Other Skills and Abilities
	· Ability to manage time well & work under pressure to deadlines
	· 

	10. 
	· Effective ICT, interpersonal, communication & presentation skills
	· 

	11. 
	· Ability to write clearly and accurately and communicate effectively, with an appropriate sense of audience
	· 

	12. 
	· Resilience, flexibility & ability to retain a sense of perspective
· A sense of humour!
	· 


Please note that your written statement must specifically address the person specification and NOT the Job description, and please give practical examples to demonstrate how you fulfil the different criteria.  
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