SPONNE SCHOOL


  JOB DESCRIPTION 
Title


Inclusion Support Assistant
Reports to

Inclusion Support Manager 
Date


November 2018  

Based In 

The House
Hours

           29.50hrs per week, 39 weeks per year 

Pay Scale 

D point 10 to point 12 (16,683 to 17,713 FTYE)

Job Context

Support students with their behaviour and learning both inside and outside of the classroom. The job holder is a key member of the Inclusion Support Team and reports to the Inclusion Support Manager. The role will include working in the two areas of Inclusion Support to ensure the smooth running of the IST.

Key Responsibilities:
· To deliver the appropriate level of behaviour and learning support for students allowing the student(s) to successfully access the curriculum. 
· To break down the barriers of learning of identified students by providing a high level of support in relation to behaviour, learning and emotional difficulties 

· To provide academic support to students who are working in The House.

Job Description:



Student Support 
1. Ensure that all students are receiving an appropriate level of behaviour and academic support during their time in The House.

2. With the Learning Coordinator, identify the needs of individual students then co-ordinate and deliver support plans to maximise progress in their learning.

3. Develop a 1:1 relationship with each students to ensure they have a consistent and positive experience within the Inclusion Team 

4. To provide support to identified students by reintegrating them back into lessons, giving them strategies and making their return a positive experience. 

5. Encourage the students to engage with the strategies and targets set for them in the appropriate time span.

6. Deliver 1:1 or group sessions for identified students.
7. Within the inclusion team, implement a support plan for identified students to help then overcome their difficulties. 

8. Ensure students are equipped with appropriate strategies for improving and managing their feelings /behaviour. 

9. Liaise with FLLs, PLLs, and class teachers in relation to strategies given to students.  
10. To cover the isolation room and ensure students are kept on task and complete the work set. 


11. Promote good behaviour and deal promptly with conflicts and incidents in line with established policy including both sanctions and rewards and forwarding on to the appropriate level of authority if required.

Administration / Teamwork
12. Make appointments, respond to correspondence and complete relevant paperwork relating to the role of the Inclusion Support Team (IST) as required.

13. Work and communicate regularly and effectively with other members of the IST in order to ensure that students’ needs are being met by all parts of the IST and they are fully supported.

14. Maintain a calm, polite and respectful ethos in accordance with the school behaviour policy in all areas of inclusion support, establishing a model for student behaviour.
15. To attend regular meetings within the IST. 
16. Identify appropriate training and development needs in discussion with the Inclusion Support Manager.
