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Sancton Wood School
2 St Paul's Road, Cambridge CBl 2EZ 01223 471703 • Admissions 07425 621589 www.sanctonwood.co.uk
Sancton Wood School is a small independent co-educational school which was founded in 1976 by Mrs Jill Sturdy, its first Headmistress.  It is a thriving community of 200 girls and boys, aged 1-16, in the centre of Cambridge, which continues to bear the founding hallmarks of being caring and like a family.  
Sancton Wood aims to make an outstanding contribution to the social, emotional and academic development of each child. The school has a reputation for instilling good manners, reliability and self-discipline. We have small class sizes across the school and this excellent pupil:teacher ratio is a key to the educational philosophy that focuses on the provision of a tailored educational programme for each pupil. 
The staff chosen to work at the school are all highly qualified and committed teachers, who endeavour to make each pupil aware of his or her innate qualities and skills, and to develop these to full capacity. The school is also known for its excellent academic results. This is reflected in our regular position at the top of the league tables for GCSEs for Cambridgeshire and our 100% GCSE pass rate.  But the school is not just about exam results; art, music, sport and a wealth of other activities are all important aspects of life here, and play their part in making rounded students with their lives in balance. More than anything else, however, the school is about the deep worth of the individual.
The school is now embarking on an ambitious five-year plan, which will see its profile, raised within the Cambridge landscape of independent education and which will significantly develop provision.  Key elements of that plan are the improvement and development of facilities, and the enrichment of both the curricular and extra-curricular provision. Starting from September 2016 we will have more subject choices for GCSE, more sports and teams, more clubs and extra-curricular options and more friends to welcome to the Sancton family. 
We will have new science laboratories, a purpose built cafeteria and a specialist site for our youngest, with a large, safe outdoor space. More space, will mean we will be able to welcome more pupils, and we intend to double in size to a two form entry school, while still maintaining the small class sizes and individual attention that makes Sancton School so unique. 
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Head Teacher: Richard Settle BA (Hons) PGCE • head@sanctonwood.co.uk
Company number 3525719 • Sancton Wood School Ltd • Minerva Education 1-6 Yarmouth Place, London Wl J 7BU
SANCTON WOOD SCHOOL
JOB DESCRIPTION


Job Title: SENIOR SCHOOL TEACHER


A: School Aims:

Our small classes ensure excellent teaching in a homely atmosphere.
We make an outstanding contribution to the social and emotional development of each individual child.
We have a reputation for encouraging good manners, reliability and self-discipline.
Small class sizes ensure a tailored educational programme for each pupil, allowing every child to aim high and achieve their full academic potential.
We have always believed that all children are entitled to a good education, regardless of their background- our bursary system is therefore a generous one.
We want students to fulfil their potential- leaving us as well rounded, bright and happy young people.


[bookmark: _GoBack]B: Teaching Duties

Staff have a responsibility to:

1a. Differentiate between the individual needs of the pupils to ensure that all are given the opportunity to achieve individual excellence
b. Ensure that pupils are provided with opportunities to manage their own learning and become independent learners
c. Provide a secure, happy and stimulating classroom environment, maintaining the highest standards of organization and discipline
d. Foster self-image and esteem based on mutual respect


2. To contribute to the learning culture within the subject area by identifying, sharing and deploying good and effective practice
3. To ensure that the development of literacy, numeracy, citizenship and ECM is established in lesson planning and delivery as appropriate
4. To participate in the development of appropriate specification, materials and schemes of work.
5. To set homework according to homework timetable, mark books regularly and record results. 
6. To set and mark examinations and coursework and record results.
7. To moderate coursework for GCSE.
8. To attend relevant courses to keep abreast of curriculum developments
9. To incorporate the use of ICT to enhance the delivery of the curriculum.
10. To support the target setting and review process, reinforcing targets, monitoring progress, identifying, encouraging and rewarding success.  Staff will be involved in the IEP review process.
11. To ensure that they attend relevant Safeguarding and H&S training as required.
12. To contribute to the extra-curricular life of the school.
13.  To contribute to the relevant area of the school’s website.

General Duties

1. To read Staff Handbook, weekly bulletin and follow general directions
2. To contribute to the pastoral care of all pupils and support their spiritual, social and moral development
3. To carry out share of supervision duties in accordance with published rotas
4. To attend meetings, e.g. staff meetings, parents’ evenings, open days, etc. as directed by the Headteacher or Head of Department
5. To participate in appraisal procedure
6. To be familiar with the Health and Safety Policy and be responsible for the safety of pupils
7. To create display work and keep check of resources, ensuring departmental rooms are kept in good order
8. To support priorities identified in the School Development Plan
9. To write interim reports and end of term reports
10. To complete Academic References for Year 11
11. To cover for absent staff
12. To offer extra-curricular provision where necessary

Form Teacher responsibilities (if applicable)

1. General responsibility for supervision and welfare of tutor group (details in Staff Handbook).
2. To adhere to the school’s procedures to register and code accurately all attendance and absence, complete class registers for all groups taught and make sure any lates are accounted for.
3. To write Tutor reports.
4. To collate, distribute and collect reports in February and June; proof reading individual subject reports in June.
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