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Latham Avenue, Runcorn, Cheshire WA7 5DX

Telephone 01928:562660   Fax 01928: 562661

E-mail: info@thegrange.com

Web site www.thegrange.com

Associate Principal - Primary
Application Information
Salary: L18 – L22
To start: September 2018
We seek to appoint a committed and dynamic Associate Principal with responsibility for the primary phase of learning in The Grange School, who can ensure an exceptional education for our learners. 

Applicants will be expected to demonstrate a track record of high quality leadership and the ability to inspire people successfully. We pride ourselves on our commitment to ensuring learner progress and high quality teaching and learning provision for all. The successful applicant will share these values and play an active part in delivering on this commitment. This role is an exciting opportunity for motivated and inspirational colleagues aspiring to Headship in the future, or currently Head of a small primary setting and who are ready to take their senior leadership to the next level.
The Grange School joined the Wade Deacon Trust on the 1st January 2018.  We can offer the successful candidate numerous exciting opportunities to further develop their leadership.
Key areas of responsibilities will be linked to the leadership of our primary phase of learning within our all through school. Specific detail is attached within this application pack. The successful applicant will be given full support in their career development as we believe that development of staff is a key aspect in raising standards for our learners. In return you will benefit from visionary, inspirational and dynamic leadership and be empowered to develop your own skills with access to world-class CPD and Talent Management programmes. 
The Grange School is an improving school. We have a state of the art new building offering fantastic facilities for both learners and staff alike. 
The successful applicant will have to meet the requirements of our Personnel Recruitment specification and be subject to an enhanced DBS (CRB) check.

Closing Date:  Monday 26th February 2018 at 12noon.

Details on how to apply are found at the end of this document.
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Dear Applicant,

Thank you for your interest in the post of Associate Principal at The Grange School, an all through school (3-16 years) within the Wade Deacon Trust. This is a role which has arisen as a result of the promotion of the previous post holder, with responsibility for the primary phase of learning and development within our unique, recently converted academy. (January 2018)
This role is an exciting opportunity for colleagues aspiring to Headship in the future, or currently Head of a small primary setting. The primary phase of learning at The Grange School is a two class entry and forms a significant part of our whole school community. The school is an inclusive school and also hosts 4 resource bases; KS1, KS2 and KS3/4 for ASC learners and KS3/4 Speech and Language. The Governors wish to appoint an Associate Principal with exceptional knowledge and experience of primary standards and the primary curriculum. This person must have excellent leadership qualities, strong communication skills, energy and motivation to inspire staff and learners to continue to improve and achieve their very best across EYFS, KS1 and KS2 at The Grange School.

The post holder will be directly responsible to the Principal but will have significant responsibility for the overall leadership and development of the primary phase of learning. There will be opportunities to work closely with the local Governing Body, The Lead Principal and Principals at other academies within the Trust, as well as any future schools joining. 

The successful candidate will be supported by the Principal, the Lead Principal of the Trust, a strong Governing Body, a dedicated whole school Senior Leadership Team and a hardworking, committed and enthusiastic staff.

To apply for this post; 

1. Review the detail contained in this information pack.

2. Complete the application form, ensuring that all boxes are filled in. 

3. Outline, in no more than two sides of A4 (Arial font size 12), how your expertise and experience to date will impact on our learners and also your vision for the continued success of the School and how this will support the School in the next stage of its development.

4. Complete the Supplementary Information form.

*Please note that we do not require your CV.

Applications will be assessed on evidence of professional competence, communication skills, leadership qualities and personal attributes. 

We look forward to receiving your application.

Yours faithfully,
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J E Vincent
Principal
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Job Description
Line Management: 

The post holder will be accountable to the Principal for all initiatives related to this post. 

Job Purpose/Summary:

To lead and take responsibility for a designated phase of education – the Primary phase.  

Key Tasks and Accountabilities: 
The successful candidate will lead in ensuring the highest possible standards and attainment in their designated phase of education within the school.

As Associate Principal, the post-holder will be responsible for;

Strategic Direction and Development

· Support and communicate the shared vision and strategic direction so that it is shared and understood, defined and implemented by all stakeholders.

· Support the School Development Plan and reviews, and contribute to the cycle of continuous school improvement.

· To play a major role, under the direction of the Principal, in formulating the aims and objectives of the school, establishing the policies through which they shall be achieved, managing staff and resources to achieve the aims and objectives of the school and monitor progress towards their achievement.

· Lead by example and provide inspiration and motivation to the Primary phase. Articulate the school ethos, which promotes high levels of progress and attainment within an inclusive, caring and safe environment.

· Play a key role in raising attainment and aspiration, ensuring the Primary phase achieves its performance targets and the best outcomes for its students.

· Challenge, motivate and empower others to attain ambitious outcomes.

· Be aware of the changing educational environment and take account of national and local data, and the OFSTED inspection framework, and how other institutions are effecting change and transformation.

Raising Aspiration, Achievement and Attainment

· Use national, local and school data effectively to analyse and evaluate student progress; plan and implement effective interventions to support students. Monitor and evaluate the student progress targets to make a measurable contribution to the Primary phase targets.

· Ensure we close any gaps between different groups of students.

· Support and develop a culture of engagement across the school

· Address, and support others to address, the needs and aspirations of Primary phase students by personalised learning and mentoring.

· Support and promote a culture of continuous improvement, using interpretation of data, and effective planning and provision so all students can achieve.

· Effectively support systems for monitoring the quality of learning and teaching.
· Support the effective systems of communicating with students, parents, staff and governors.                                               


Leading Learning and Teaching

· Support the Principal to implement the curriculum policy, promoting a learning experience that meets the needs of the students.

· Monitor and review effective teaching and learning with a culture of high standards and aspirations.

· Ensure that opportunities are available that support every student to develop and build self-esteem.

· Promote and encourage creativity and innovation in pedagogy, engaging all staff in the creation, consistent implementation and improvement of the curriculum, to meet key school objectives.

· Provide an example of ‘excellence’ as a classroom practitioner, inspiring and motivating other staff

· Have the personal pedagogical understanding which inspires learners to achieve well, relative to their prior attainment and to make progress as good as, or better than, similar learners nationally.

Develop Self and Others

· To lead, motivate, challenge and develop Primary phase staff to ensure that the school can maximise potential.

· Create an ethos within which Primary phase staff are motivated and supported to develop their own skills and subject knowledge, and to support each other.

· Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and between schools, drawing on and conducting relevant research and robust data analysis.

· Support a collaborative culture which positively embraces change and progression through effective teamwork and empowerment.

· Be committed to your own professional development, regularly attending any relevant training and development activities both within and outside school.

Managing the Organisation

· Support the maintenance of effective systems for safeguarding all students in school and working with external agencies as required.

· Lead by example, be personally visible and committed, whilst adopting a strong flexible leadership style.

· Communicate openly with the Principal, with requested reports and updates on a regular basis.

· Ensure students, including targeted groups, are continually making progress and achieving across the school.

· Publicly support all decisions of the Principal and Governing Body

· In consultation with, and by the direction of the Principal, deploy people and resources efficiently and effectively in the Primary phase to meet specific objectives in line with the school’s plan and financial context 

· Work with the Principal to provide effective organisation and management of the Primary phase and seek ways to improve organisational structures and functions based on rigorous self-evaluation

· Work with the Principal to ensure the Primary phase and the people and resources within it are organised and managed to provide an efficient, effective and safe learning environment

· Deputise for the Principal as and when required.

· Carry out other management responsibilities or tasks allocated.

Securing Accountability

· Work with the Principal to ensure the school’s accountability to a wide range of groups, particularly parents, carers, governors, Directors and the DfE; ensuring that students enjoy and benefit from a high quality education, for promoting collective responsibility within the whole school community

· Line manage a group of staff, undertaking their appraisal. 

Strengthen the Community

· Actively support and promote cohesion in the wider community, promoting a range of provision within and outside school, designed to break down social economic and cultural barriers.

· Maintain and promote positive behaviour and anti-bullying within Primary phase, the school and the community.

· Support the wellbeing of students ensuring safety both in and outside of school.

· Work with the Principal to collaborate with other school leaders, other schools and organisations in order to share expertise and bring positive benefits to their own and other schools.

· Liaise effectively with all stakeholders, including parents, students, secondary phase colleagues, the Wade Deacon Trust schools, business and community partners, and the wider community, as appropriate to designated strategic responsibilities.

· Share knowledge and expertise with other schools in the Wade Deacon Trust to support and improve student achievement, promote innovative initiatives and contribute to the wider development of the Trust, as appropriate to designated strategic responsibilities.

· Promote the values and achievements of the school to the community
Teaching

· Carry out the duties of a school teacher as set out in the School Teachers’ Pay and Conditions Document and subject to any amendments due to Government legislation. This includes any duties as may be reasonably directed by the Principal and the accountabilities expected of class teachers.

Other duties

· Not all of the above duties will need to be performed all of the time and will vary according to the needs of the school at different points. The Associate Principal will focus on leadership and management of their designated phase of education, however working in an all-through school brings opportunities for wider leadership experience.

The specific focus for the Associate Principal’s work programme will be negotiated and agreed at the beginning of the performance management cycle. You will undertake such reasonable activities as the Principal and Governors may, from time to time require.

This job description may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the Academy in relation to the post holder’s professional responsibilities.
Person Specification

	PS for Associate Principal
	Essential (E)

Desirable (D)
	Application (A)

Interview (I)

Reference (R)

	Qualifications, Experience and Professional Development
	
	

	Qualified Teacher Status
	E
	A

	Professional development in preparation for career stage progression
	E
	A

	Leadership and Management
	
	

	Substantial previous experience as a Senior/Middle leader
	E
	A/I/R

	An outstanding leader with a proven track record of achieving excellent academic outcomes
	E
	A/I/R

	Demonstrates outstanding, sustained leadership of or within a curriculum area
	E
	A/I/R

	Demonstrates the ability to work strategically and successfully at Senior/Middle Leadership level
	E
	A/I/R

	Successful planning, management, leadership and evaluation of a Teaching and Learning initiative which has had a significant impact learning outcomes
	E
	A/I/R

	Experience of implementing strategies that improve the quality of Teaching and Learning, successfully challenging underperformance
	E
	A/I/R

	Experience of working successfully with other educational providers and partners
	E
	A/I/R

	An understanding of working with data at a strategic level 
	E
	A/I/R

	An understanding of the impact of new Technologies on Teaching and Learning across the school.
	E
	A/I/R

	Teaching 
	
	

	An outstanding teacher with a proven track record 
	E
	A/I/R

	An inclusive classroom practitioner who is passionate about achievement and success for all learners
	E
	A/I/R

	Leads by example in continuously reflecting on and developing quality of own teaching
	E
	A/I/R


	Wider Professional Knowledge, Understanding and Skills
	
	

	Demonstrates ability to inspire, motivate and empower high-performing teams
	E
	A/I/R

	Skill in coaching and mentoring individual colleagues to develop them professionally
	E
	A/I/R

	Knowledge of current educational developments, with the ability to understand and evaluate them in the context of strategy and practice in school
	E
	A/I/R

	Ability to think and plan strategically and to communicate vision, priorities and plans so that improvements are brought about in a shared and sustainable way
	E
	A/I/R

	Effective delegation of responsibilities and monitoring of the work of others so that tasks are completed to a high standard
	E
	A/I/R

	Commitment to building strong sustained relationships with parents/carers, partner schools and other community partners, with an understanding of the importance of such relationships to the education and personal development of every child and young person
	E
	A/I/R

	A secure knowledge of and commitment to the safeguarding of children and young people
	E
	A/I/R

	Financial awareness and responsibility for a key area
	D
	A/I/R

	Experience of working strategically and effectively with governors
	D
	A/I

	Personal Qualities, Skills and Attributes
	
	

	Can think creatively and analytically in order to solve problems and develop solutions
	E
	A/I/R

	Outstanding communicator across the written and spoken repertoire, with all people in and beyond the organisation, who listens, is self-aware, and is perceptive about the views of others
	E
	A/I/R

	Challenges and holds self and others to account
	E
	A/I/R

	Shows initiative, is proactive, makes decisions, but also understands when to consult, seek advice and be responsive to feedback
	E
	A/I/R

	Positive, constructive approach, high work output sustained over time, resilient and effective self-manager
	E
	A/I/R

	Leads by example, high profile, demonstrates integrity and values in action
	E
	A/I/R

	Application
	
	

	Accurate and full completion of application form
	E
	A


Once in post, the Associate Principal will:

· continue to maintain and demonstrate high standards.
· demonstrate a commitment to develop themselves professionally.
In addition, the post holder should have the ability to:

· vocalise the school’s vision and aspiration to be a world class school

· be able to analyse the subject’s performance in the context of local, regional and national data and national educational developments

· be a strong, positive advocate for change

· be a role model and act as an ambassador for The Grange School in and outside of the school by speaking positively about the school in the community; upholding a ‘Commitment to Excellence’ at all times;  by dressing appropriately and smartly in a suit or smart skirt / dress / trousers and jacket.

This post is subject to an enhanced DBS disclosure and satisfactory medical clearance.

The Grange School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Context

Wade Deacon Trust

Wade Deacon Trust is a Multi-Academy Trust and an approved DfE Academy sponsor. The Trust is focused upon improving life chances for students and communities providing sustainable school improvement; and schools joining the Trust do so with the prime aim of improving each other so that they can all become outstanding schools.  The Trust consists of the following schools:  Secondary, Wade Deacon High School, Halewood Academy and Hillside High School.  Primary, Widnes Academy and Sylvester Primary.
The Grange School
.
The school is unique as it is an all through school and has 1057 learners. Our children range from 3 to 16 years and share a wonderful state-of-the-art learning environment where they are all provided with up to date learning experiences of the highest quality.
Relationships at The Grange School are strong. All learners are offered the best support to ensure success in everything they do.  We are an ambitious school and our mission is to be the best ‘all-through’ school in the country. Our vision is to pursue excellence at every opportunity with a particular focus on teaching and learning.  We believe that working within the trust offers us an exciting opportunity to work with other schools to continue to ‘get better together.’  The learning culture we have created at The Grange School ensures that all within our community are continuing to develop skills, knowledge and understanding daily. 
We strive for excellence by ensuring high standards and expectations are evident in all that we do. All staff make every effort to ensure that our learners are happy and safe at school.

Attainment and achievement at The Grange School continue to improve across all phases of learning. The levels of progress made by many hard working individual learners are exceptional. Overall, we aim to offer life enhancing experiences that will ignite curiosity, build character and provide a platform for all our learners to pursue their aspirations. 
School Site
In April 2013 following an extensive £38 million BSF building programme, the school moved into its brand new state of the art facilities.  The school was heavily involved in both the internal design and provision of high quality external facilities.  The school provides a 21st century and exceptionally high quality learning environment which enhances the teaching and learning of our learners.

Community

The majority of the school intake is from Runcorn and is across the full range of abilities and socio-economic backgrounds.  There is a strong community spirit linked to the school and we work with a number of community partners to strengthen the school’s commitment in this area

Runcorn 

Runcorn forms one of the two main towns making up the unitary authority of Halton.

The town of Runcorn, with its excellent transport links, makes the major cities of Liverpool, Chester and Manchester easily accessible.  The Wirral and North Wales are also within a reasonable travelling distance.
The population of Runcorn is approximately 69,000. Its heritage is in heavy industrial and chemical manufacture while, in recent years, the development of hi-tech, service and logistical enterprises has taken a lead.  The Grange School is the only All through School in the Borough.
Further Information 

Further information is available on the school and trust websites;

www.thegrange.com
www.wadedeacontrust.co.uk
How to Apply

Application Forms

Any interested candidate should apply by completing the Application Form, Supplementary Information Form, and attaching an accompanying letter of support addressed to Principal Ms Janette Vincent, maximum two sides of A4 font 12, addressing the following points:

· why you are interested in this post and how your expertise and experience to date will impact on our learners
· your vision for the continued success of the School and in the next stage of its development 

· any particular areas of strength and expertise you feel you may have

The application form and supplementary information form can be downloaded from the Recruitment page on the school website;

www.thegrangeschool.com/vacancies
If you have any difficulty downloading the application form, please contact Mrs E Hall at the school to request a hard copy by post.  Our telephone number is 01928 562660.

References

On the application form you are asked to nominate two referees, one of whom must be your present employer. Close relatives are not accepted as referees, and two referees from the same school or organisation will not be accepted.  

The process of calling for references is an important element of Safer Recruitment and therefore applications with nominated referees that do not meet the above rules will be rejected.  Please take care to make sure your referees will be acceptable.

Application Deadline

Applications should arrive in school by Monday 26th February 2018 at 12noon.
Submission
Ideally you should email your application to hr@thegrange.com  with ‘Associate Principal’ in the subject line. 

Alternatively you may post a hard copy of your application to the following address;

Business Manager
The Grange School
Latham Avenue
Runcorn
Cheshire
WA7 5QB
Interviews

Interviews are planned for week beginning 5th February 2018.

Pre-Application Visit

Prospective candidates are welcome to visit the school. Visits to the school are available Thursday 8th February and Tuesday 20th February. To arrange an appointment please contact Mrs Hall on 01928 562660.  Please note that the pre-application visit is optional and will not be taken into consideration when shortlisting applications.
Feedback

If you have not heard from us within three weeks of the above closing date, then please assume that on this occasion your application has been unsuccessful. As we receive a large number of applications for each post advertised, unfortunately we cannot provide feedback to individual candidates as to why they were not short-listed for interview.

