
 

Business Curriculum Team 
 

The Business Studies department is a forward thinking and successful department that contributes 

to the school’s vision of becoming an outstanding school.  There is a drive and commitment to active 

learning, with the BTEC courses giving further opportunity for applied learning.  The option area of 

Business has been a continuous success for many years.  It is a very popular option subject that has 

benefitted from good teaching and successful results year on year.  Sixth Form students do very well 

in Business Studies, with positive ALPS the norm over a number of years.  
 

Staffing  
 

There are currently two full time members of staff in the Business Curriculum Team. 
 

Resources  
The department is well resourced across three designated classrooms, all of which are equipped 

with interactive whiteboards and ICT facilities. A range of text books and magazines are available to 

facilitate the independent learning approach along with a wide range of additional resources such as 

DVDs and journals.   The department also has access to bookable computer suites and I-pads. 
 

Courses offered within the department. 

 
The department currently provides students at Key Stage 4 and 5 with the opportunity to follow a 

number of courses that help students develop a broad understanding of the world of business, 

finance and enterprise education. We focus as a department on current business and economic 

affairs and up-to date business news. Students are challenged by taking part in enterprise activities 

and competitions. 

 

Year 9/10/11 

  
• GCSE Business Studies – (EDEXCEL) 
• BTEC level 2 in Business  (EDEXCEL) 

 

Year 12/13 

   
• Business Studies A level (EDEXCEL) 
• BTEC level 3  In Business (EDEXCEL) 
• Economics  

 

The department offers a particularly extensive range of activities outside of lessons. Weekly revision 

clinics are offered to Year 10/11/12 and 13 pupils from November to May to help prepare students 

for their assessments.  
 

The ideal candidate should be willing to develop and support business-related extra-curricular 

activities and strive to encourage independent learning and raising student achievement at all times. 

The new member of staff will be given support and guidance by the experienced Business Studies 

Head of Department. 
 

 

  



Chiswick School 

TEACHER (Main Scale)  

JOB DESCRIPTION 
 

Responsible to: Curriculum Team Leader 

   Learning Co-ordinator 

Salary Scale:  Main Scale   
 

All teachers are responsible for the intellectual, personal and social development of pupils in 

their care. There are school policies and procedures which should be followed, and on a day 

to day basis, guidance and support is provided by the Learning Co-ordinator and Curriculum 

Team Leader. 
 

As a subject teacher, under the guidance of the Curriculum Team Leader, teachers are 

responsible for implementing national, school and subject policies and procedures in 

delivering the curriculum, to achieve the best possible attainment level for each pupil by 

 

1. teaching assigned classes in accordance with appropriate syllabuses and schemes of 

work;  

 

2. contributing to the construction, revision, and development of schemes of work, 

 preparation of lessons, resources, homework tasks etc.; 

 

3. assessing pupils’ work in line with school policy, keeping full records of pupils' 

attendance, marks and cross-year assessment grades; 

 

4. providing appropriate assessment information for pupils, parents/carers, 

examination bodies and other professionals as requested; taking responsibility for 

the assigned classroom, laboratory, workshop or other teaching space ensuring it is 

appropriately organised for teaching and learning, both with regard to health and 

safety and the organisation of display, availability of learning materials etc.; 

 

 5.  liaising with other departments or professionals as appropriate; 

 

6. attending parents evenings and responding to parental enquiries made at other 

times. 

 

 7. attending designated subject, whole school and other meetings as calendared; 

 

8.  attending in-service training sessions and taking responsibility for continued 

professional development; 

 

9. performing whole-school duties such as pupil supervision at  breaks and examination 

invigilation; 

 

10. covering for absent colleagues as may reasonably be expected by the Headteacher. 

 



As a form tutor, under the guidance of the Learning Co-ordinator, tutors are responsible for 

implementing school policies and procedures in order to achieve the best possible 

attendance, punctuality and personal organisation of pupils' work and high standards of 

behaviour through: 

 

 1. accurate registration and follow up of absences, lateness and other school 

procedures; 

 

 2. use of the Planner to monitor homework and behaviour and to communicate with 

parents/carers; 

 

3. following up concerns from other staff or referring them to the Learning Co-

ordinator or Curriculum Team Leader, as appropriate; 

 

 4.  monitoring class and homework through work reviews; 

 

 5. being the first point of contact with parents/carers and subject teachers where there 

is a problem and alerting them as soon as possible; 

 

6. maintaining high standards  of  pupils' uniform and personal  appearance; 

 

7. encouraging pupil involvement in whole school and extracurricular activities such as 

charity activities, sport, music, drama, IT, helping at special events; 

 

8. providing appropriate guidance for year-specific activities such as Year 7 induction, 

Year 9 options, transition to Sixth Form;  

 

9. writing and organising reports for parents/carers, teachers and other professionals 

as requested; 

 

10. caring for the environment of the form room and year base and maintaining an up to 

date form noticeboard; 

 

11. sharing responsibility for appropriate use of the year base. 

 

It should be noted that these are the basic responsibilities of all teachers in accordance with 

the School Teachers’ Terms and Conditions, December 2016.  Many teachers will wish to 

become involved in working parties, committees, extracurricular activities and professional 

development opportunities both for personal job satisfaction and for career development. 

  



 

 

Chiswick School  

Person Specification - subject teacher 
 

 Essential Desirable Evidence 

 

Knowledge and Experience 

 

• A good honours degree in a relevant subject. 

 

 

 

√ 

  
Application 

form 

Letter of 

application 

Interview 

References  

• A teaching qualification together with Qualified Teacher 

Status (QTS). 

√  

• Induction Certificate (if qualified after 7
th

 May 1999).  √ 

• Right to work in the UK. √  

• Excellent subject knowledge. √  

• Experience of strong teaching and raising attainment.  √ 

• Experience of teaching in a diverse school community.  √ 

• Evidence of continually improving the teaching and 

learning of their subject. 

√  

 

Teaching and Learning 

 

• Strong classroom practitioner. 

 

 

 

√ 

  
Lesson 

observation 

Letter of 

application 

Interview 

References 

• Effective and systematic behaviour management, with 

clear boundaries, sanctions, praise and rewards. 

√  

• Good communication, planning and organisational skills. √  

• Ability to use a range of teaching and learning strategies. √  

• An understanding of how assessment for learning can 

improve student performance. 

√  

• A confident and competent user of ICT. √  

• Knowledge and understanding of how ICT can be used in 

the teaching of the subject to enhance student learning. 

 √ 

• Ability to use student data to raise standards. √  

• Commitment to regular and on-going professional 

development and training to establish strong classroom 

practice.  

√  

 

Personal Qualities  

 

• Enthusiasm and a positive outlook. 

• A commitment to working with young people and 

developing their social, emotional and cultural attributes. 

 

 

 

√ 

 

 

 

 

 
Application 

Form 

Letter of 

application 

Interview 

 

• The ability to work independently and collaboratively as a 

member of a team. 

√  

• Creative in problem solving together with a willingness to √  



take on or try new approaches and ideas. 

• Reliability and integrity. √  

• Ability to prioritise and meet deadlines. √   

• Willingness to be involved in the wider life of the school. 

• An ability to value young people as they go through adolescence 

and aspire for the very best for each individual student.  

 

 

√ 

√ 

 

Commitment to following clear child protection and safeguarding procedures and policies of the 

school.  

 

 

Other requirements:  

 

This position is subject to an Enhanced Disclosure check under the Rehabilitation of Offenders 

Act 1974.  Chiswick School is committed to safeguarding and promoting the welfare of children 

and young people and expects all our staff and volunteers to share this commitment. This post is 

exempt from the Rehabilitation of Offenders Act 1974. A DBS enhanced disclosure that is 

satisfactory to us will be a condition of employment. 

 

  

 

 

 

 


