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Job Description - Assistant Head of Mathematics Faculty

Salary :



Teaching & Learning Responsibility - Pine Spine + TLR 2a
Accountable to :

Head of Mathematics Faculty 
Line Manager :


Head of Mathematics Faculty 
Persons Line Managed :
Faculty Teacher(s)
Purpose of the Post :
All teachers are expected to carry out the duties of a school teacher, as detailed in the Teachers Pay and Conditions Document, as updated annually.  This includes being a form tutor and participating in the School’s Personal, Social and Health Education Programme when appropriate.  In addition, the purpose of this post is to assist the Head of Faculty in raising standards of student attainment and achievement within Mathematics in line with national and school policies/priorities.  This will include Leading, Developing and Managing the quality of teaching; monitoring and supporting student progress to raise standards in the quality of learning and making strategic evaluations of teaching, learning, personnel, finance and premises issues in the curriculum area of Mathematics.  
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Generic and Specific Responsibilities :
The successful candidate will be expected to assist the Head of Faculty by leading, developing and enhancing the quality of teaching and learning within the faculty by:

Teaching and Learning

1.
Setting and maintaining high standards of teaching and learning across the age and ability range.

2.
In the absence of the Head of Faculty, ensuring that appropriate and meaningful work is supplied for the use of the Cover Supervisors, supply or substitute staff, for either the Head of Faculty or other absent staff.

3.
Developing strategies to monitor and promote effective transition arrangements in Mathematics to ensure continuity and progression for all pupils from KS2 to KS3, and to liaise with the appropriate member of staff responsible for transition in this respect.

4.
Assisting the Head of Faculty in reviewing, developing and refining schemes of work for KS3 and KS4 Mathematics units by leading and managing other staff in the Faculty to extend and improve current resources.

5.
Developing and co-ordinating curricular links with primary schools and external agencies.

6.
To liaise with feeder primary schools to ensure that the scheme of learning matches pupils starting points.

7.
Taking a leading role in monitoring the progress of KS3 and KS4 students.
8.
Managing and developing high quality teaching resources at KS3 and KS4 to match the needs of the curriculum and the different abilities of learners.

9.
Assisting the Head of Faculty by monitoring, reviewing and developing all Faculty policies and strategies in line with the strategic aims of the school.

10.
Assisting the Head of Faculty by leading continuous professional development for the whole faculty as required.

11. 
Sharing good practice across the whole school, via continuous professional development and teaching & learning briefings.

12.
Updating professional knowledge and expertise as appropriate to keep up to date with developments in teaching practice and methodology, in general, and in the curriculum area of Mathematics.

13.
Assisting the Head of Faculty by promoting Mathematics learning through intervention and out of hours activities.

14.
Ensuring a high quality learning environment within the Mathematics area by managing and improving:


-  The fabric of the classrooms within the faculty area

-  Displays and exhibitions of students’ work. 

-  Classroom behaviour by ensuring that faculty policies on sanctions are consistent with the agreed school  

    Positive Behaviour Policy and its systems.

15.
Assisting the Head of Faculty by promoting the Home/School Partnership and the school Homework Policy.

16.
Liaising with senior leaders to support teachers within the faculty by identifying their CPD needs which will enhance teaching and learning; induction of new teachers to the faulty, including Newly Qualified Teachers (NQTs), and the support of trainee teachers.

Recording, Reporting and Assessment

1.
Assisting the Head of Faculty by monitoring, developing and enhancing the assessment arrangements within the faculty at KS3 and KS4, in line with the school’s Assessment for Learning targets.  This will involve co-ordinating and monitoring strategies to raise pupil achievement and ensure continuity of progress, making best use of assessment information.

2.
Managing, setting and co-ordinating the results from the Year 7 and Year 8 examinations, or other assessment instruments; liaising with the Deputy Head (Curriculum & Assessment) whenever appropriate in these respects.

3.
Being accountable for monitoring, developing and co-ordinating strategies to raise pupil achievement.

4.
Assisting the Head of Faculty by monitoring and reviewing long term and short term planning within the Faculty to ensure coverage, provision of a range of learning experiences.

Leadership

1.
Assisting the Head of Faculty to develop the faculty position statement and faculty improvement plan to monitor, evaluate and improve the quality of teaching and learning through 
-  a structured, rigorous and recorded programme of lesson observation, learning walks and drop ins for all staff;  

   providing feedback and advice on improvement as appropriate 
-  completing self-evaluation audits to identify strengths and areas for improvement
-  ensuring that this process informs improvement planning within the Faculty

-  developing and formalising arrangements for the scrutiny of pupil’s work and staff planning

2.
Assisting the Head of Faculty in the production of a detailed Faculty Improvement Plan, in line with agreed whole school priorities.

3.
Assisting in the school Appraisal process, as required.

4.
Deputising for the Head of Faculty in the event of absence: take responsibility for the day-to-day management issues in this event.  To deputise for the Head of 
Faculty, or represent the Faculty at meetings or on working parties as and when required.  

Standards and Quality Assurance

1.
Assist in the Head of Faculty in ensuring that the quality procedures across the subject faculty meet the requirements of the school’s self evaluation strategy and the Improvement plan.  Lead self-evaluation at the faculty level and use the outcomes to inform whole school strategic priorities.

2.
Liaising with appropriate external agencies, organisations and other schools to ensure the maintenance of high

standards within the faculty.

3.
Attending and participating in open & parents evenings, assisting the Head of Faculty in managing the faculty 

contribution to these events.

4.
Attending team and staff meetings as appropriate.
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