ST PAUL’S CATHEDRAL SCHOOL
2 New Change, London EC4M 9AD

Tel: 020 7248 5156; Fax: 020 7329 6568

Application Form
POSITION APPLIED FOR:

Completed applications should be sent via e-mail to: headspa@spcs.london.sch.uk  or by post to the Headmaster at the above address and marked ‘Confidential’.
Please return this form with a covering letter outlining your suitability for the position in support of your application.  A Curriculum Vitae may also be attached if it is felt that this will give a more balanced picture of your qualifications and career.

If requested to attend a shortlist interview, please bring with you formal identification such as a current passport or photo driving licence.

St Paul’s Cathedral School is committed to the principle of equal opportunities for all and seeks to ensure that no employee or potential employee will receive any less favourable treatment on the grounds of race, disability, gender, marital status, age or religious beliefs.

Personal Details

	Title

Full Name


	
	


	Address


	
	Day Time Telephone Number

Evening Telephone Number

Email


	Are you eligible to work in the UK?

	
	(Optional) Marital Status

(and details of family if applicable)




	N.I. Number




	Do you hold a full UK driving licence?




	If yes, do you have any points or convictions?




Education

Please note that for any qualifications given on this form and/or on an accompanying CV, the appropriate certificates will be required in support if you are required to attend for interview.

	School/College/University


	From               To
	Qualifications gained

	School/College/University


	From                 To
	Qualifications gained


Employment Details

Current or most recent Employment

	Employer

Position


	Date started



	
	Date of leaving and notice period


	Summary of Duties and Responsibilities

Reason for leaving




Previous Employment

	Employer                         Position                      From           To                             Main Duties

Reason for leaving



	Employer                         Position                      From           To                             Main Duties

Reason for leaving



	Employer                         Position                      From           To                             Main Duties

Reason for leaving




Further Information

	Please give any further details of relevant qualifications and experience and personal interests.  Please include ICT skills.




Interview arrangements
	Do we need to make any specific arrangements in order for you to attend the interview? If yes, please give details:



Referees 
Please supply addresses, telephone numbers, email addresses and occupation of two referees (not relatives) one of which must be your current or most recent employer. References will be taken up at the short-list stage.
	Name

Address

Tel No

Email

Occupation


	Name

Address

Tel No

Email

Occupation


	This post is offered subject to a satisfactory check with the Disclosure Barring Service (DBS) and is exempt from the provision of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).  Applicants are not entitled to withhold information when asked about convictions which for other purposes are ‘spent’ under the provision of the Act.  In the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action.  Information given will be completely confidential.


	Protecting Children and Vulnerable Adults

	Enhanced Checks 
Are you aware of any police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Important Notes

· We will seek references on shortlisted candidates and may approach your current or previous employers for information to verify particular experience or qualifications. You must let us know if you do not want us to do this before interview.

· Your employer will be asked about disciplinary offences, including any relating to children or young persons (whether the disciplinary sanction is current or time expired), and whether you have been the subject of any child protection allegations or concerns and if so the outcome of any enquiry or disciplinary procedure. 

· The successful applicant must complete an Enhanced Disclosure from the DBS, plus any other safeguarding checks that may be required.

· You should be aware that provision of false information is an offence and could result in your application being rejected or summary dismissal if you have been appointed, and possible referral to the police and / or DfE.

Data Protection

In signing this application form you agree to the school processing the information that you have given in accordance with Data Protection guidelines for the purpose of recruiting and offering employment. We may transfer any of the information we hold to third parties where required by law. You may see a copy of any information the school holds on you by contacting the Bursar.

Declaration

I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) and am aware that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.  
I have not been disqualified from working with children, am not named on the Children’s Barred List, am not subject to any sanctions or conditions imposed by the Secretary of State or any regulatory body, and either:

*I have no convictions, cautions, reprimands or final warnings
OR 

*I have attached details of any convictions, cautions, reprimands or final warnings in a sealed envelope marked ‘Confidential’.

* delete as appropriate

WARNING

Where a candidate is:

· found to be on the Children’s Barred List which shows s/he has been disqualified from working with children by a Court; or

· found to have provided false information in, or in support of, this application; or

· found to have been the subject of serious expressions of concern as to his / her suitability to work with children the facts will be reported to the Police and / or the DfE.

I affirm that all statements and answers made in this document are true and correct to the best of my knowledge and I have not knowingly withheld any information that might affect my application and authorise the school to conduct any necessary and reasonable enquiries with respect to my application and release the school, my former employers and personal referees from any liability for damage caused by giving and receiving information or opinions as to my employment or character.

It is understood that any false statement may be considered sufficient cause for rejection or dismissal if employed.

	Signed by


	Date


