BARNSLEY COLLEGE
JOB DESCRIPTION (REC 3)  
Post Title:
Principal 6th Form College



Reporting to: 


VP Curriculum
Grade:



Management


Summary of the Post 

To lead and position Barnsley Sixth Form College (BSFC) as the first choice provider of A levels within Barnsley and the wider region.
Main Duties 

1. To ensure that BSFC aligns with Barnsley College, vison, purpose and values as set by Governors.

2. To provide a vision and plan for the future of BSFC to learners, staff and stakeholders.

3. To maintain and develop effective partnership with schools, the local authority and universities.
4. To ensure that BSFC delivers and sustains outstanding outcomes of learners.

5. To ensure that BSFC deliver outstanding and innovative teaching, learning and assessment.

6. To ensure that BSFC provides outstanding personal development, promotes positive behaviours and ensure the safety and welfare of all learners within its care.
7. To ensure that the BSFC curriculum offer meets learners, parents and external stakeholder needs.
8. To promote an open, trusting and collaborative working environment and culture which empowers and motivates staff.

9. To act as ‘Budget Holder’ for BSFC.
10. To lead on the BSFC business planning and performance review meetings and processes. 

11. To effectively quantify risk in line with the College’s corporate risk plan, and wherever possible, significantly reduce levels of risk.

12. To be an active participant of the Barnsley College Senior Management Team

The following duties are common to all members of the senior management team:

13. To contribute to the effective day to day running of the College including maintenance of order and discipline.
14. To prepare and present effective and appropriate reports on complex and diverse issues to governors and senior managers to aid decision making and performance monitoring.
15. To investigate and/or make judgements or recommendations on staff grievance, disciplinary or capability issues to a high professional standard and in line with college policy and procedures.
16. To liaise and build effective working relationships with senior individuals within external organisations.
17. To represent the Principal as and when required.
18. The postholder will show a commitment to diversity, equal opportunities and anti-discriminatory practices. The postholder is expected to comply with and promote Barnsley College’s equal opportunities policy in all aspects of their duties and responsibilities. 
19. Ensure that all information is secured, used and maintained in line with internal and external standards including ensuring that confidential information is processed in line with the Data Protection Act and College policies.
20. These duties may be amended from time to time by the line manager in consultation with the postholder.

Method of Working
Barnsley College expects all staff to work effectively as part of a team or teams, delivering high quality education and support to staff and students.  As a minimum this requires dealing with people politely and tactfully, communicating with colleagues and students both formally and informally, offering guidance and information in accordance with College guidelines, polices and procedures when requested and contributing to the maintenance of the Barnsley College environment. In order to do this staff are expected to make themselves aware of the relevant polices and procedures. All staff are required to maintain confidentiality as required.   
Public Relations

Considerable importance is attached to the public relations aspect of all work undertaken by Barnsley College staff. It is a prime objective therefore that staff will at all times project to the public the image of the College as keen to assist wherever possible, and positively promote the work that is carried out across its various services. 
Child Protection

Barnsley College is committed to safeguarding and prioritising the welfare of children, young people and vulnerable adults and expects all staff to share this commitment.

BARNSLEY COLLEGE

PERSON SPECIFICATION  REC 4 – Principal – Sixth Form College 

	Specification


	Essential
	Desirable
	Examples Measured by

	Education and Training

Formal qualifications and relevant training

 
	1. Academic Degree or equivalent

2. Teaching qualification (PGCE/Cert Ed) 


	1. Post Graduate Degree (Master or PHD

2. Management/professional qualification

3. Broad portfolio of professional and personal development, including management training.


	Application Form / CV

Documentary Evidence

References

	Work Experience

Ability to undertake duties of the post


	1. At least 3 years management experience in a sixth form college or similar environment.

2. Experience of managing performance improvement and significant change.

3. Experience of managing A levels and enabling progression to HE.

4. Experience of collaborative working with schools, Universities/other partners.


	1. Experience of effective project management

2. Experience of curriculum development.

3. Evidence of significant contribution to strategy development.


	Application Form / CV

Interview

Performance of task / test at interview

	Skills and Knowledge

Includes abilities and intellect


	1. Excellent verbal and written communication skills.

2. Ability to handle complex data and prepare and present complex reports, statistical returns and other management information.

3. Ability to lead, manage and motivate staff to achieve the highest levels of performance.

4. Leadership skills and the ability to work as a team member.

5. Understanding and ability to select from a range of leadership and management styles.

6. Ability to initiate innovation and promote change.

7. Good interpersonal, administrative and organisational skills

8. Ability to plan and secure positive results from high level negotiations and meetings.


	1. Understanding of Risk Management

2. Knowledge of Learning and Skills Council requirements and the funding and regulatory framework of Further Education.


	Application Form / CV

Interview

	Personal Qualities

Includes any specific physical requirements of the post – (subject to the provisions of the Equality Act)


	1. Ability to work in an open and collaborative style.

2. Self directed with a high level of personal drive.

3. Ability to work well under pressure and to tight deadlines.

4. Commitment to equal opportunities issues in the learning environment.

5. Ability to work flexibly in a changing and challenging environment.

6. Strong commitment to college values.

7. Persuasiveness and conviction in order to enthuse others and gain commitment
	
	Application Form / CV

Interview



	Suitability to work with children, young people and vulnerable adults

Issues relating to safeguarding and promoting the welfare of children, young people and vulnerable adults
	Motivation to work with children, young people and vulnerable adults

Ability to form and maintain highly effective relationships and personal boundaries with children, young people and vulnerable adults

Emotional resilience with challenging behaviours


	
	Interview

References

Disclosure & Barring Service Check
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