
SS Philip and James C of E Primary School 
PERSON SPECIFICATION 

Early Years Foundation Stage teacher and 
Lower School Phase Leader (EYFS and Key Stage 1) 

The Person Specification is a picture of the skills, knowledge and experience needed to carry out the job. It will be used in the short-listing and 
interview process for this post. 
 
 

1. Essential Qualifications & Training Desirable   Evidenced  

1.1 Qualified Teacher Status (QTS)   Application Form 

 Document check 

1.2 Evidence of recent professional development relevant to the post Specialism in EYFS   Application Form 

 Document check 

1.3 Evidence of successful appraisal outcomes (linked to the Teacher Standards) 
for past 3 years  

  Application Form 

 Document check  

2. Experience   

2.1 Previous experience of teaching in Early Years  Previous experience of teaching in other year 
groups 

 Application Form 

 Interview Process  

 

2.2 Experience of leadership    Application Form 

 Interview Process  

2.3 Experience of having initiated and successfully managed change with a track 
record of success 

  Application Form 

 Interview Process  

 

2.4 A thorough knowledge of target setting and experience of using data 
analysis to impact upon learning and teaching 

  Application Form 

 Interview Process  

 

2.5 Involvement in preparing reports for the Leadership team and Governors   Application Form 

 Interview Process  

 

3. Abilities and Skills   

3.1 The ability to provide a well organised and vibrant learning environment   Application Form 

 Interview Process  

 

3.2 Ability to work consistently, prioritise and delegate appropriately, to handle 
pressure and to work to deadlines 

  Application Form 

 Interview Process  

 



3.3 Necessary skills to manage, develop, monitor, evaluate and report on  
teaching and learning 

  Application Form 

 Interview Process  

 

3.4 Ability to communicate clearly and sensitively, both orally and in writing, 
with pupils, parents/carers, staff, governors,  and the wider community 

Ability to communicate clearly and sensitively, 
both orally and in writing, with governors,  and the 
wider community 

 Application Form 

 Interview Process  

 Teaching Observation 

 

3.5 Ability to develop and maintain appropriate relationships and establish 
effective partnerships with pupils, parents/carers, colleagues and governors 

  Application Form 

 Interview Process  

 

3.6 Ability to work collaboratively with other local schools and external agencies 
and the LA to benefit the children 

  Application Form 

 Interview Process  

 

3.7 Ability to lead, develop and inspire teams to ensure the school moves 
forward 

  Application Form 

 Interview Process  

 



4. Essential Knowledge Desirable  Evidenced 

4.1 Understanding of strategies for promoting pupils’ moral, social and 
cultural development  

  Application Form 

 Interview Process  

 Teaching Observation 

 

4.2 Knowledge of the strategies to support the needs of a child with special 
educational needs or English as an additional language 

  Application Form 

 Interview Process  

 Teaching Observation 

 

4.3 A knowledge of strategies, policies and practice that promote equality of 
opportunity 

  Application Form 

 Interview Process  

 Teaching Observation 

4.4 Knowledge of effective teaching and learning strategies and practice in 
the use of behaviour management 

  Application Form 

 Interview Process  

 Teaching Observation 

4.5 Awareness and commitment to safeguarding and promoting the welfare 
of children and expecting all staff to share this commitment 

Specific knowledge of EYFS safeguarding requirements   Application Form 

 Interview Process  

 

5. Leadership and Management Experience   

5.1 Proven evidence of leadership ability  Responsibility for phonics   Application Form 

 Interview Process  

 

5.2 Ability to share knowledge and vision to motivate staff and children, and 
to recognise and develop individuals’ full potential 

Evidence of leading CPD  Application Form 

 Interview Process  

 

5.3 Ability to maintain and develop procedures to promote high standards 
of behaviour  

  Application Form 

 Interview Process  

 

5.4 Experience of monitoring and feeding back to staff  Experience of leading staff appraisals  Application Form 

 Interview Process  

6. Teaching and Learning    

6.1 A secure understanding of the requirements of the National Curriculum 
and Early Years Foundation Stage. 

  Teaching Observation 

6.2 Recent experience of effectively teaching phonics  Evidence of recent phonics DPD  Application Form 

 Interview Process 

6.2 A record  of consistent teaching that leads to pupil progress for all    Teaching Observation 

 Interview Process 

6.4 A secure understanding of assessment strategies and the use of 
assessment to inform the next stages of learning 

  Teaching Observation 

 Interview Process 

6.5 Knowledge and experience of a range of successful learning and teaching   Teaching Observation 



 

strategies to meet the needs of all pupils  Interview Process 


