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JOB DESCRIPTION
	POST
	KS3 Learning Support Specialist

	FACULTY
	Additional Educational Needs 

	RESPONSIBLE TO
	Yvonne Bailey 

	RESPONSIBLE FOR
	Demonstrating a link between support provided and positive outcomes for students. The specialist would also offer and deliver a range of support interventions before school, during lunchtime and after school. You would also be required to liaise with external agencies to ensure that effective external support is provided for students with high needs ASD Diagnosis and have experience of supporting students with a range of physical and learning disabilities.

	LIAISING WITH
	Governors, Principal, Vice Principals, Assistant Vice Principals, other Heads of Faculty, Student Support Services, outside agencies and relevant staff with academy-wide responsibilities,  students, and parents/carers.


JOB PURPOSE

The purpose of the job is to support students at KS3 level. You would be required to offer specialist advice and support for statemented and EHCP students in Year 8 and 9.

You would also be required to contact and meet parents on a regular basis and adapt a range of learning resources to meet the needs of students in need of support at KS3.
MAIN/CORE DUTIES

1.1 Set high expectations which inspire, motivate and challenge pupils

· Establish a safe and stimulating environment for pupils, rooted in mutual respect

· Set SMART targets that stretch and challenge pupils of all backgrounds, abilities and dispositions

· Demonstrate consistently the positive attitudes, values and behaviour, which are expected of pupils
1.2 Promote good progress and outcomes by pupils
· Be accountable for monitoring student progress and SSP outcomes
· Plan and support to build on pupils’ capabilities and prior knowledge

· Guide pupils to reflect on the progress they have made and their emerging needs.
· Ability to use and analyse data to inform targets 
· Track and monitor student progress at regular intervals for a range of subject areas.
· Encourage pupils to take a responsible and conscientious attitude to their own work and study
1.3 Demonstrate good subject and curriculum knowledge
· Have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain pupils’ interest in the subject and address misunderstandings
· Demonstrate an understanding of the different needs that students may have and understand how this impacts on their learning.
· Demonstrate an understanding of and take responsibility for promoting high standards of literacy and numeracy, articulacy and the correct use of standard English.

· Use of appropriate terminology for literacy and numeracy

Literacy – homophones, capital letters and punctuation

Numeracy – angles, addition and subtraction

1.4 Contributing to a well-structured lessons
· Develop resources and adapt resources to meet the needs of students in the group.
· Promote a  love of learning and children’s intellectual curiosity

· Collaborative planning – dialogue with teachers before the lesson on topics, subject knowledge. This is essential so research can take place prior to the lesson.
· Respond appropriately to the expectations set by the class teacher in the lesson.
· Contribute to the design and provision of an engaging curriculum within the relevant subject area(s)

· LSS/Teacher agreement to be completed with each Teacher you work with and personalised

1.5 Adapt support to respond to the strengths and needs of all pupils
· Know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively
· Have a secure understanding of how a range of factors can inhibit pupils’ ability to learn and how best to overcome these
· Demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development
· Have a clear understanding of the needs of all pupils, including those with special educational needs; those with high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them
1.6 Supporting and developing others
· Accessing and attending whole school and AEN training opportunities
· Able to deliver training session to others 
· To contribute to the planning of activities that extend or enrich the opportunities for students to learn inside or outside the classroom

· The ability to mentor and monitor progress of another LSS within the team
1.7 Manage behaviour effectively to ensure a good and safe learning environment
· Have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy
· Have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly
· Support classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them
· Maintain good relationships with pupils, exercise appropriate authority and act decisively where necessary
· Demonstrate ability to deal with student issues that arise and take ownership of the issue until resolved.
1.8 Fulfil wider professional responsibilities
· Make a positive contribution to the wider life and ethos of the school

· Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support. Ensuring that communication is upheld with the senior AEN team when planning: Before and after college provision or in house interventions.
· Arrive to lessons on time and fully prepared ( To school, to lessons, to appointments and student meetings)

· Take responsibility for improving the way in which you support through appropriate professional development, responding to advice and feedback from colleagues
· Communicate effectively with parents with regard to pupils’ achievements and well-being
· Able to respond positively to timetable changes and requests to support learning. 
· Able to respond to new students and staff and are willing to implement measures before and after lessons to work effectively and display subject knowledge.
· Maintain a positive approach that displays enthusiasm 
2.1 Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school
· Treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position
· Having regard to the need to safeguard pupils’ well-being, in accordance with statutory provisions
· Showing tolerance of and respect for the rights of others

· Not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs
· Ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law.

2.2 LSS’s must have a proper and professional regard for the ethos, policies and practice of the school in which they teach, and maintain high standards in their own attendance and punctuality

· Punctuality

· Attendance to college - ensure that you are following the whole college procedure for reporting absence. You must report to both General Office and AEN Managers noting reason and potential return date. Cover work MUST be set for any support sessions.

· Attendance to lessons

· Attending lessons with resources to support progress

· Wearing professional attire (as outlined in college dress code policy)

Under no circumstances should members of AEN team turn up to lessons with drinks or snacks. (Water is acceptable in suitable areas)

2.3 LSS’s must have an understanding of, and always act within, the statutory frameworks, which set out their professional duties and responsibilities

On top of the LSS responsibilities outlined above you would be expected to undertake the additional responsibilities outlined below

· To work closely with the designated teacher and develop plans that reflects student progress and need.

· To assess student work and provide task led feedback in line with college feedback policy.

· To liaise with the AEN team to implement additional support (where appropriate) for the student being supported.

· To oversee the personalised provision of Pathways students

· To effectively work with Pathways teacher to coordinate and monitor day to day student activities.

· To be involved with KS3 to KS4 transition. 

· Meet and contact parents on a regular basis.

· To personalise learning materials to ensure vulnerable students can access learning in all lessons.

· To effectively teach and support them curriculum content up to the end of KS3.

· To monitor the progress of student effectively. For example through examples of improved work over time, using data to inform decision son your support planning.

· To write and develop Learning Mats for students in Pathways tutor groups.

· To demonstrate a link between support provided and positive outcomes for students.

· To attend relevant external meetings and communicate details to relevant staff.

· To offer and deliver a range of learning opportunities before school, lunchtime and after school.

· To liaise with external agencies to ensure that effective external support is provided for students with high needs ASD diagnosis.

· Experience of supporting students with a range of physical and learning disabilities. 

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

This job description is current at the date shown, but, in consultation with you, may be changed by the Principal / SLT to reflect or anticipate changes in the job commensurate with the grade and job title.

Signed:

__________________________________
Date:
____________________




On behalf of CTC Kingshurst Academy

Signed:

__________________________________
Date:
____________________




Employee

PERSON SPECIFICATION KS3 Learning Support Specialist
	Attributes
	Essential
	Desirable
	How Identified



	Experience


	· Experience of working with Students with a variety of Additional Educational Needs
	· Experience/ Knowledge and understanding of working with complex learning needs such as ESBD, ASD, PDA, ADHD, SPLD OCD. 
	Letter 

Reference

Interview

	Qualifications
	· GCSE English and Maths ( Grades A- C ) or equivalent

· Certificated additional qualifications e.g. Diploma / Degree
	· Relevant qualification to support complex learning needs. ASD level 1   
	Letter 

CV

Certificates

Interview

	Job related Experience and Skills
	· A commitment to high quality work

· Experience of working across the age range 11-14

· Basic understanding of child development and learning

· Knowledge of what constitutes effective support and learning 

· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.

· Ability to remain calm under pressure

· Knowledge of what constitutes effective monitoring of student progress 

· Knowledge and understanding of relevant legislative framework, regulatory requirements.

· Ability to self-evaluate learning needs and actively seek learning opportunities

· Ability to adjust support to meet academic and non- academic needs of the student to promote progress and independent 

· Ability to direct and support staff

· Involvement in extracurricular activities

· Ability to liaise effectively with external agencies

· Knowledge and understanding of Transition from KS3-KS4.
	· General understanding of national curriculum and other basic learning programmes/strategies

· Effective use of ITC skills to support learning.

· Understanding of relevant  policies/ code of practice and awareness of relevant legislation

· Ability to plan and deliver effective and engaging interventions to support progress and attainment of KS3 students.


	Letter  

Interview 

Reference

	Other Relevant Training
	· Evidence of commitment to own professional development 

· Ability to reflect on your own professional practice
	· Pastoral or other school-based experience
	Letter 

Application

	Person(al) Skills
	· Dynamic 

· Able to interact with and motivate students 

· Ability to relate  well to children and adults

·   Organise and prioritise work load and meet predetermined deadlines 

· Excellent interpersonal and communication skills which enable effective working with a wide range of partners

· Able to foster excellent relationships with students 

· Retain a sense of humour

· Ability to work effectively within a team

· Proven ability to work own initiative, be well organised, prioritise effectively and achieve results against deadlines

· Have high standards of punctuality, attendance  and personal presentation


	· Able to work under pressure 

· Some evidence of previous training

· An ability to accept pupils at the point at which they are and promote their self-esteem.


	Letter 

Interview

Application


