WIRRAL METROPOLITAN COLLEGE

JOB DESCRIPTION

	JOB TITLE:

Learning Support Assistant 
(16 hours per week, term time only, 38 weeks)

	DEPARTMENT/AREA:

Additional Learning Support
	POST REF: RQ526

	RESPONSIBLE TO:
College Manager – Additional Learning Support

	RESPONSIBLE FOR:


	JOB FAMILY:  Learning Support
GRADE:  3*
SALARY: £5,480 pa (actual)
* Please note it is College policy to appoint at the start of the salary range 

	MAIN CONTACTS:
College:  Learning Support Officers, Additional Support Team, Curriculum Teaching staff
External: Parents; Carers


	MAIN PURPOSE OF ROLE:

Supporting students with additional support needs in a range of curriculum areas 



Main Duties and Responsibilities
1. To provide appropriate support for individual or groups of students in/out of class, in accordance with their individual support plan, so that they achieve their learning goals.  
2. To work with subject tutors to ensure appropriate and effective support to meet individual student needs.

3. To contribute to the maintenance of all necessary tracking and monitoring documentation (e.g. daily records; student reviews).
The precise duties of the Learning Support Assistant will depend on the student’s need but may include the following:

4. To work in any area of the College including all campuses and any other sites connected to the College.
5. To work with students who have a wide range of support needs including learning difficulties, physical disabilities, medical conditions, visual impairment, hearing impairment, emotional/behavioural difficulties, and mental health difficulties.
6. To take clear and concise notes for individual students during lessons to ensure that they gain the maximum understanding and future reference material.
7. To physically assist students who have mobility difficulties – pushing wheelchairs, assisting with tasks, supporting and hoisting/lifting students. (No members of staff will be required to hoist/lift without first having undergone the appropriate training).
8. To provide appropriate support for students undertaking examinations to assist them in completing their qualification aim.

9. To assist teaching staff with the adaptation of materials as required.
10. To ensure specialist equipment is available and ready for use by designated students.

11. To attend regular team meetings and training days as required.

12. To promote equality and diversity practices across the organisation, working at all times in accordance with the College’s commitment to Equality and Diversity.

13. To undertake all duties confidentially in accordance with the Data Protection Act.

14. To participate in the College’s staff development programme taking responsibility for maintaining continuous professional development both in relation to the role and business priorities.

15. To participate in the College’s continuous improvement process engaging in self assessment and other quality initiatives aimed at becoming an outstanding College.

16. To familiarise and comply with and keep up-to-date with any policies and procedures laid down to ensure health and safety in the workplace. 
17. To undertake any staff development as requested e.g. manual handling, First Aid, Sign Language, Basic Skills qualification, etc

In addition to the above it may be a requirement to undertake such other duties as may reasonably be required commensurate with your grade.

This job description is current as at the date shown herein.  Following the normal consultation process, it is liable to variation by Management to reflect or anticipate changes in or to the job.

Date created: July 2009
Last reviewed: December 2017
Successful candidates who are offered employment will be subject to a record check from the Disclosure & Barring Service before the appointment is confirmed.  Please call the HR Department if you require further information. 
LSA - PERSON SPECIFICATION
	KEY  ESSENTIAL CRITERIA
	Method of

Assessment

	Qualifications
· 5 GCSE passes (Grade A to C) or equivalent including English and Maths
	A, Q

	ESSENTIAL
	Method of

Assessment
	DESIRABLE
	Method of

Assessment

	Qualifications


	
	· First Aid qualification
	Q

	Experience and Knowledge

· Experience of MS Office packages: Word, Powerpoint, Outlook & assistive technology
· Be able to support young people and adults with learning difficulties and/or disabilities in a variety of settings
· Be able to demonstrate knowledge and understanding of how to work with other professionals to support learning
	A, I
A, I

A, I
	· Experience of person centred approaches to supporting young people and adults with learning difficulties or disabilities, in an educational setting
	 I

	Skills and Aptitudes

· Excellent literacy and numeracy skills

· Be able to communicate effectively with appropriate and relevant colleagues and learners to meet the needs of learners

· Be able to promote learner independence, inspire confidence and trust

· Demonstrate a commitment to promote independent learning and support people in achieving their goals.
	I, 
I,
I, 
A, 
	· Specialist skills in an area of disability
	I

	Other Requirements

· Have the ability to undertake administration tasks
· Committed to work across college sites as required
	I
I
	
	


Methods of Assessment

A
Application form



C
Case Study


M
Micro-teach
P
Presentation



E
Exercise/test



I
Interview



G
Group Discussion/exercise

Q
Evidence of qualification
                          F/P       Folder/Portfolio           
