Head of House 

Draft Job Description - Grade 7 


Purpose of role  
This non-teaching role provides comprehensive pastoral and behavioural support for all students and to ensure a high standard of learning, behaviour and achievement for all. 
The core purpose of the Head of House is to

· provide leadership and management within one the four House Teams

· be responsible for promoting the ethos and success of the House within school
· develop a sense of identity, belonging, inclusion, support and intervention within each house. 

· be the hub of communication about students in their house

· promote opportunities to celebrate success  and to be part of the behavior management process  
· work closely with the Tutor Team, Students, Teaching Staff, Learning Support etc
· lead on house meetings, assemblies and events.

Key Responsibilities
	Leadership and day to day management

	· Establish  a sense of security and belonging within the House Team and to develop student participation, involvement & responsibility
· Lead house meetings ensuring effective communication between the Tutor Team

· Day to day operation of the House Team Rewards System and to seek opportunities to celebrate success 

· Management and facilitation of assemblies, House Tutor meetings etc
· Attend parents evenings and events as appropriate

· Access and update student data on SIMS ensuring information is shared appropriately

· Communicate effectively with appropriate stakeholders to keep them fully informed about students who they are working with
· To act as a point of escalation for behaviour, attendance and punctuality concerns.

· Sharing information on the role of the Student Services Team , the House System, the school behaviour processes etc 

· Involvement in regular learning walks


	Welfare and Inclusion 

	· To ensure the successful integration of students into the school and lessons 

· Work closely with Learning Support ,SENCO,  Open Learning Centre Manager & Learning Intervention Managers to develop appropriate interventions
· Create and maintain CAFs (when necessary) & Individual Behaviour Plans for students who are receiving intervention from the Student Services Team.

· Establish and maintain supportive relationships with students with the clear aim of developing strategies which engage them with education and learning 

· Give students appropriate support, guidance and counseling and act as an advocate for students where appropriate.

· Safeguarding duties – liaise with Senior Management Team Safeguarding issues
· To hold a qualification in First Aid or willing to undertake the training.


	Behaviour management

	· Responsible for developing high standards of behaviour of students in their house, maintaining policies and practices to promote positive student behaviour and achievement. 
· Monitoring & proactively managing behavior through effective intervention 

· Deal with behaviour situations arising in accordance with School Policy including being on call
· Develop appropriate packages of intervention which address the needs of individuals and targeted groups of students. 

· Work with students, staff and home to promote the effective use of behaviour management strategies and

· Management of the Isolation Room including supervision of students and ensuring appropriate access to learning whilst in internal exclusion. 

· Management of break and whole school after school detentions process
· Maintain standards of school uniform


	Working with external agencies

	· Liaise with a network of external agencies to ensure effective intervention for students causing concern. 

· Set up, lead & coordinate multi agency meetings as required 

· Work with other schools to share best practice

· Negotiate with other schools for provision for students with fixed term exclusions

· Take Lead Professional role on CAFs and manage multi agency meetings as appropriate

· Liaise with the Educational Welfare Officer on matters relating to attendance

· Manage work of external agencies such as, School Nurse, CAMHS, School Counselor

· Consult and liaise with multiple external agencies to provide expert intervention


	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not have been identified.

Job holders will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Notwithstanding the detail in this job description, in accordance with the school’s Flexibility Policy the job holder will undertake such work as may be determined by the Head Teacher/Governing Body from time to time, up to or at a level consistent with the Principal Responsibilities of the job.



