
 
 

Job Description – King’s Academy Ringmer 
“in pursuit of excellence” 

 
 

DEPARTMENT Student Support 

JOB TITLE Teaching Assistant (2) 

GRADE Single Status Grade 3, 27.5 hours per week TTO 

RESPONSIBLE TO SENCO 

 
MAIN PURPOSE OF THE JOB                To support students with Special Educational Needs and/or 
Disabilities 

 
Main Duties 
 

 To work under the instruction/guidance of SENCO/teaching staff to support the delivery of 
quality learning and teaching and to help raise standards of achievement for all students  

 Work may be carried out in the classrooms or outside the main teaching area 

 To support students with SEND to enable them to access a particular curriculum area. 

 To be able to adapt and support in other curriculum areas as directed by the SENCO 

 Within the classroom, to prioritise support as follows:- 
o For students with an Educational Care and Health Plan (EHCP) 
o For students who have SEN support (K). 
o For students who are in receipt of students premium (PP6) 

 To liaise with class teachers, SENCO and other professionals about additional needs’ plans 
(ANPs), contributing to the planning and evaluation as appropriate  

 To monitor the student’s response to the learning activities and, where appropriate, modify 
or adapt the activities as agreed with the teacher to achieve the intended learning outcomes  

 To be able to provide effective feedback to student(s) on achievements in order to reinforce 
and develop self reliance and self esteem, including marking children’s work 

 To deliver specific programmes of intervention to individuals and groups of students with 
SEND. 

 Administer routine tests and support with exam special arrangements during all exam periods 
as required. 

 To assist students underachieving in specific areas of need, e.g. speech and language, social 
communication, behaviour, reading, spelling, numeracy, handwriting/presentation, as 
directed by the SENCO 
 
Preferred skills 
 

 Able to quickly establish supportive relationships with student(s) 

 Able to promote the acceptance and inclusion of the student(s) with SEND, encouraging 
students to interact with each other in an appropriate and acceptable manner 

 Able to motivate and encourage the student(s) as required by providing levels of individual 
attention, reassurance and help with learning tasks as appropriate to students’ needs 

 Able to help students develop independent learning skills and manage their own learning. 

 Able to use appropriate praise, commentary and assistance to encourage the student to 
concentrate and stay on task 

 Able to develop appropriately differentiated resources to support the student(s) learning 



 Able to consistently and effectively implement agreed behaviour management strategies 

 Able to provide additional nurture to individuals when requested by the class teacher or 
SENCO  

 Able to meet students’ physical needs while encouraging independence. 
 
General Duties 
 

 To support the student(s) in developing social skills both in and out of the classroom 

 To act as a key worker to a particular student/group of students and liaise, advise and consult 
with class teachers, other members of the SEN team, including the SENCO, supporting the 
named students(s). 

 To support the use of ICT in learning activities 

 Ensuring the student(s) is/are able to use equipment and materials provided 

 To provide regular feedback on the student(s)’ learning and behaviour to the teacher/SENCO, 
including feedback on the effectiveness of the behaviour strategies adopted. 

 Under the direction of the teacher, carry out and report on systematic observations of 
students to gather evidence of their knowledge, understanding and skills upon which the 
teacher makes judgements about their stage of development 

 When working with a group of students, understand and use group dynamics to promote 
group effectiveness and support group and individual performance 

 Accompany teaching staff and students on visits and trips as required and take responsibility 
for a group under the supervision of the teacher. 

 To use the school’s system for recording progress, behaviour and achievement. 

 Where appropriate, to know and apply positive handling techniques    

 To know and apply school policies on Child Protection, Health and Safety, Behaviour, Teaching 
and Learning, Equal Opportunities etc 

 Where appropriate to develop a relationship to foster links between home and school, and to 
keep the school informed of relevant information 

 To be aware of confidential issues linked to home/student/teacher/school 

 To contribute towards reviews of student(s)’ progress as appropriate 

 To be aware of confidential issues linked to home/student/teacher/School. 

 To comply with legal and organisational requirements for maintaining health, safety and 
security of yourself and others in the learning environment. 

 To manage the available resources of space, staff, money and equipment efficiently within 
the limits, guidelines and procedures laid down. 

 To know and apply School policies on Child Protection, Health and Safety, Behaviour, Teaching 
and Learning, Equal Opportunities etc. 

 To provide consistent and effective support in line with the requirements and responsibilities 
of your role. 

 
 
 
Other Specific Duties  - To positively engage in the performance review process and in your own 
professional development including induction and in-service training opportunities and appraisal.  To 
attend and participate in staff and departmental meetings/development as appropriate.  To make 
your own contribution to the community life of the School.   
 
To adhere to all School policies. 
   
Whilst every effort has been made to explain the main duties and responsibilities of the post, each 
individual task undertaken may not be identified.  Employees will be expected to comply with any 
reasonable request from a manager to undertake work of a similar level that is not specified in this 
job description.  Such variations are a common occurrence and cannot themselves justify a 
reconsideration of the grading of the post.  Where such duties amount to more than a temporary 



adjustment to the main responsibilities of this job description, it will be amended accordingly.  It will 
anyway be subject to periodic amendment whenever circumstances or appraisal processes dictate 
changes in the postholder’s role within the School.   
 
The school will endeavour to make any necessary reasonable adjustments to the job and the working 
environment to enable access to employment opportunities for disabled job applicants or continued 
employment for any employee who develops a disabling condition. 
 
Employees are expected to be courteous to colleagues and provide a welcoming environment to 
visitors and telephone callers. 
 
King’s Academy Ringmer is committed to equality of opportunity.  We positively welcome 
applications from all sections of the community. 
 
King’s Academy Ringmer is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment.  Successful applicants 
will need to undertake, or currently hold, a CRB enhanced clearance for this authority. 
 
This job description is current at the date shown, but, in consultation with you, may be changed by the 
Principal to reflect or anticipate changes in the job commensurate with the grade and job title. 
 
July 2018 
 

 


