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ST ELIZABETH’S CATHOLIC SCHOOL

Much Hadham, Hertfordshire, SG10 6EW

Tel:  (01279) 844270
Registered Charity No: 1068661

“To make our world a better place for all”

Teacher
           Responsible for:

Classroom Staff

Responsible to:

Senior Teacher

Accountable to:

Head of School
The Teachers’ Pay and Conditions Document specifies the general professional duties of a teacher.  In addition, certain particular duties, as outlined below are reasonably required to be exercised and completed in a satisfactory manner.
Responsibility for safeguarding and promoting the welfare of children, vulnerable adults and young people.

The postholder will be expected to carry out the duties within the ethos of the Daughters of the Cross of Liege and the spirit of St Elizabeth’s Mission Statement.
Professional Duties:

Teaching and Learning
To plan and prepare lessons and schemes of work in accordance with school policy, ensuring a variety of learning opportunities for the development of key skills;
To prepare, implement and monitor Individual Learning Plans for pupils/students in accordance with school policy to include setting and meeting appropriately differentiated targets to maximise pupil development, progress and achievement
To work collaboratively with colleagues, parents/carers, clinical psychologist, therapists, social services and other outside agencies who may be involved with pupils for whom you have a responsibility;

To have regard for your own personal performance and professional development needs in striving to support the school to achieve and maintain the highest standards of teaching and learning.
Subject Leader   (All teachers co-ordinate a subject area)
To co-ordinate throughout the school the work within your subject area, providing advice, guidance, assistance and support to colleagues. 

To keep updated with new initiatives and best practice within this subject area, attending meetings and relevant in-service courses where possible, reporting back to colleagues and considering implications for further curriculum development and resources.

To establish and maintain a resource bank of materials and equipment to meet the demands of your subject curriculum area, and to be responsible for organising their use;

To evaluate the effectiveness of the school within this area of responsibility, leading further curriculum development as appropriate.
To keep in touch with general curriculum developments and research including reports and documents coming from DfES/HMI/LEA considering implications for possible implementation;

Quality of Life
To have a thorough awareness of and regard for the confidential nature of many aspects of school information relating to individual pupils/students;
To co-operate with colleagues to ensure the achievement of the aims of the school;

To participate in arrangements for professional development as outlined in the school development plan or identified through the appraisal process and take responsibility for own development;

To ensure the activities in which pupils/students are engaged are conducted in a disciplined, safe and healthy environment and in line with school policy.

Management
To act as line manager to the class team in accordance with St Elizabeth’s policies and procedures and ensuring effective deployment of resources and good team working for the benefit of the school, its pupils and students.
To manage and promote positive pupil/student behaviour in line with school policies;

Communication
To contribute as required to preparation of reports in accordance with school policy;

To maintain individual records of pupil/student experiences, achievements and progress in the lessons taught by you and use this data to inform future planning;

To take part as required in meetings in relation to pupils/students, the curriculum and organisation of the school.

NOTE
This job description is not necessarily a comprehensive definition of the post.

The particular duties and responsibilities listed above may be subject to reasonable change from time to time following consultation between the Head of School with the postholder.

