ST BENEDICTS CATHOLIC HIGH SCHOOL 
JOB DESCRIPTION

TEACHER OF MFL
Note: These are broad descriptions of the types of duties/activities expected at this level, for illustrative purposes. They are not intended to provide an exhaustive list of duties.
POST TITLE: 

Teacher of MFL (Spanish)
     
Person to whom teacher is responsible: Head of MFL
General information:

The MFL department at St. Benedict's has enjoyed consistent examination success in recent years and has a high profile within the school and the wider community. The philosophy of the department stresses the need for each member to be part of a team. Decisions are reached collectively and policy and materials are developed by the whole team. St. Benedict's is a small school which depends upon a high-minded, often altruistic, approach. A high level of commitment is demanded but the rewards, in terms of personal satisfaction, mutual understanding and academic achievement are great. Spanish is our main language with French our second language.
Classroom responsibilities:
· To be responsible for the planning, preparation and teaching of lessons in consultation with the Head of Department. There are opportunities to teach the whole age and ability range, including the sixth form.
· To set and mark work for classes according to National Curriculum and school guidelines. Recording systems have been established and the monitoring of the educational progress of individual pupils is emphasised.

· To be involved with other members of the department in the preparation of resources and revision of schemes of work.

· To provide comprehensive profiles on pupils for the attention of parents, form tutors, special needs department and senior members of staff.

· To participate in arrangements for preparing, presenting and assessing pupils with regard to public examinations.
· Be a Form tutor to a designated group of students supporting them to a high level of pastoral, academic and spiritual care in the tradition of St. Benedict’s.
Whole-school responsibilities:

· To encourage pupils by setting high standards and rewarding achievement.

· To be responsible for the neat, attractive and regular display of pupils' work both in subject areas and around the school.

· To develop extra-curricular activities.

· To make recommendations to the Head of Department on the purchase of books, equipment, materials etc.

· To develop in pupils the skills and attitudes fundamental to St. Benedict's aims. To offer a curriculum which provides; balance and breadth, academically, physically, socially and spiritually.
Knowledge and understanding:

· Have a sound knowledge and understanding of the concepts and skills in his/her specialist subjects and a detailed knowledge and understanding of the National curriculum programmes of study.

· Understand for his/her specialist subjects the framework of 11-16 and sixth form qualifications and the routes of progression through it.

· Be familiar with the school’s current systems and structures as outlined in policy documents including Health and Safety and Child Protection Policies.

· Understand and know how national, local comparative and school data including National Curriculum test data can be used to set clear targets for pupils’ achievement.

· Understand how pupils’ learning in the subject is affected by their physical, intellectual, emotional and social development.

Essential requirements

· degree and PGCE (or equivalent)

· ability to teach your subject to IB level
· an excellent and innovative classroom practitioner

· willingness to contribute to a busy ‘after school’ life

· efficiency and flexibility

Desirable

· experience of teaching at IB level or having been taught the IB 

This job description sets out the main duties of the post at the date when it was drawn up; it does not provide an exhaustive list of duties. Duties may vary from time to time without changing the general character of the post or the level of responsibility. Such variations are a common occurrence and cannot justify a reconsideration of the grading of the post.
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