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Role Description
	Job Title:

	Head of House

	Grade/Salary:
	TLR 2b

	Job Purpose:
	To lead the pastoral care of the students within their House.


Key Responsibilities

	Duties and Responsibilities
Judge Standards

	(
	Support the progress of all students using effort and attitude data

	(
	Analysis of student data, including rewards, behaviour and attendance data; using the pastoral waves of intervention to effect the right changes

	(
	Manage the use of student transfer data across years and subject areas within the House

	(
	Analyse student assessment data across subjects to establish cross-curricular provision for additional support, intervention or extension, in collaboration with the SEND team and Raising Standards Leaders

	(
	Feedback implications from assessments, reports, communications with parents to colleagues and log information on SIMS student records

	(
	Lead on securing high standards of student well-being

	(
	Monitoring parent/carer attendance at Learning Review Evenings and enact necessary follow-up

	Evaluate Effective Teaching & Learning

	(
	Work with other middle leaders to support good, consistent teaching

	(
	Communicate outcomes of student reviews to other middle leaders

	(
	Monitor the impact of teaching and provision across groups of students and subject areas

	(
	Support the implementation of raising achievement strategies

	Lead Sustainable Improvement

	(
	Get to know all students in the House and build relationships with their parents/carers: in particular, secure partnerships with parents in raising attainment

	(
	Have a vision for the ethos and development of the House and promote it frequently

	(
	Lead on securing positive attendance, attitudes and well-being to support learning and attainment

	(
	Liaise with other middle leaders, teachers and other staff as necessary, to share and collaborate in approaches that will support success for students

	(
	Identify and provide for staff training and development needs, through coaching and by other means

	(
	Support the Form Tutor or the teacher with disciplinary matters

	(
	Contribute to whole school Self-Evaluation with a particular focus on monitoring the work of House Tutors and support where necessary

	(
	Contribute to monitoring and evaluating the Head of House role and House system 

	(
	To lead and develop special projects when required

	(
	Oversee the consistent delivery of the tutor programme

	(
	Lead and oversee the work of Prefects and other student positions of responsibility, including School Council members, within the House


	Communication

	(
	Communicate the vision for the House and for the school House system in a variety of ways including through weekly House assemblies

	(
	Liaise with school leaders on a regular (informal and formal) basis

	(
	Formally report to the Senior Leadership Team and to Governors when requested

	(
	Organise, lead and report on House meetings

	(
	Lead the Student Voice activity in the school Self Evaluation Cycle

	(
	Celebrate all student successes through House Assemblies and weekly Bulletins

	Other

	(
	To undertake additional duties as directed

	(
	To comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this document


Empowering students to be the source of their own success …
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