CLASSROOM TEACHER (Main Scale)
1. Purpose of the Job
To teach pupils within the school and to carry out such other associated duties as are reasonably agreed with the Head teacher (Main Pay Scale and Upper Pay Scale, as per College Pay Policy).

2. Applicable Contract Terms and Duties
This job description is to be performed in accordance with the attached provisions of the School Teachers’ Pay and Conditions Document and within the range of duties set out in that document so far as relevant to the postholder’s title and salary grade.  The post is otherwise subject to the Conditions of Service for School Teachers in England and Wales (the ‘Burgundy Book’) and to locally agreed conditions of employment to the extent that they are incorporated in the postholder’s individual contract of employment.  Copies of the relevant documents are available for inspection at the school.

3. Relationships
The postholder is responsible to the Head teacher in all matters, and to the Head of Department in respect of curricular matters and the Pupil Progress Manager in pastoral matters.

The postholder also interacts on a professional level with colleagues and seeks to establish and maintain productive relationships with them and to promote mutual understanding of the school curriculum with the aim of improving the quality of teaching and learning in the school.

4. Particular Responsibilities
The particular responsibilities attached to the post are as follows:

(a) to teach, according to their educational needs, pupils assigned to him/her in the allocated classes;
(b) to control and oversee the use and storage of text books and other teaching materials provided for class usage;

(c) to apply school procedures consistently in order to maintain a positive learning environment in the classroom and around the school;

(d) to contribute to Department meetings, discussions and management systems necessary to co-ordinate the work of the Department and integrate this into the work of the school as a whole; 
(e) to promote equal opportunities within the school and to seek to ensure the implementation of the school’s equal opportunities policy;
(f) to provide a positive role model to all members of the Ercall Wood community by enforcing the Ercall Wood ethos in regards to supporting children and their pastoral needs; and
(g) to maintain the health and safety of students whether the students are on school premises or engaged in authorised school activities elsewhere.

5. Key Tasks
The key tasks attached to the post are:

(a) to plan and prepare courses and lessons in order to cater for:
a. national standards of pupil achievement;
b. SEN requirements as detailed in IEPs;
c. requirements of other vulnerable children such as Looked After Children (LAC) or those on the Child Protection Register;
d. whole school aims, policies and practices in relation to behaviour, discipline, bullying and racial harassment;
(b) to promote the general progress and well-being of individual pupils and of any class or group of pupils timetabled;

(c) to teach, according to the educational needs, the pupils assigned to him / her, including the setting and marking of work to be carried out by the pupils in school and elsewhere.  This should cater for:
a. curriculum coverage, continuity and progression for all pupils, including those of high ability and those with special educational or linguistic needs;
b. provision of clear teaching objectives;
c. effective development of pupils’ literacy, numeracy and information technology skills;
(d) to provide or contribute to oral and written assessments, reports and references relating to individual pupils and groups of pupils, using the school’s Reporting Policy;

(e) to assess pupils’ achievements and progress in accordance with arrangements agreed within the school in order to promote the progress and well-being of the pupils.  Also to participate in making records, reports and to attend meetings in order to further the personal and social needs of pupils; 
(f) to mark class attendance registers;
(g) to carry out the professional requirements of a form tutor by; attending assemblies, completing the roll call register, ensuring students are engaged in useful activities during registration periods, and provide guidance and advice to pupils on educational and social matters;
(h) to complete all required duties at break lunch, and after school in a positive manner as required by the College’s duty rota;
(i) to participate in all arrangements made for the College’s Appraisal system (given relevant training);
(j) to participate in arrangements for his / her further training and professional development as a teacher undertaking training and professional development which aim to meet needs identified in appraisal;
(k) to provide guidance and advice to pupils on educational and social matters and on further education and future careers, including information about sources of more expert advice on specific questions, making relevant records and reports where necessary;
(l) to communicate and consult with the parents of pupils and persons or external bodies;

(m) to participate in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements; and
(n) to prepare, organise and participate in field work if it is a core element of the subject’s assessment.
In order to achieve threshold status teachers must demonstrate consistent and effective use of the above through the Threshold Application Form.  They should consistently demonstrate that pupils make progress as good as or better than similar pupils nationally relative to the pupils’ prior achievement.
Signed…………………………………………………..        Date ……………………………………..
This College is committed to safeguarding and promoting the welfare of children and young people and expects its staff and volunteers to share this commitment.
