JOHN FISHER SCHOOL

JOB DESCRIPTION

MFL Coordinator – Spanish Specialist
(TLR 2b £4439)

A.
GENERAL 

To fulfil the requirements for a Main Scale Teacher and, in addition, as the holder of a TLR Allowance, to have an impact on the educational progress of pupils other than those directly in your charge, to lead, develop and enhance the teaching practice of Departmental colleagues and to be accountable, alongside the Subject Leader for MFL.
1) 
Responsible for the strategic direction and development of MFL:

1.1
Meeting regularly with members of the team.

1.2
Development and implementation of departmental policies and practices in line with whole school expectations and Cross-Curricular initiatives (such as Numeracy across the Curriculum, Citizenship, Work Related learning, Assessment for Learning etc.)

1.3
Use of a range of data (national, local and school) to inform policies, practices, expectations, targets and teaching methods.

1.4
Provision for low achieving pupils through a “Catch-Up” and/or “Intervention” programme.

1.5
Monitoring and evaluation of progress in achieving the plans and targets for developing MFL.

2) To be responsible for the securing and sustaining of effective teaching of MFL; evaluation of the quality of teaching and the standards of students’ achievement; and the setting of targets for the future through:

2.1
Ensuring curriculum coverage, continuity and progression in the subject at Key Stage 3,4 and 5 for all pupils by regularly evaluating, in discussion with colleagues, Schemes of Work and Programmes of Study.

2.2
Ensuring clear guidance for teaching the subject and enhancing key skills through the schemes of work including Literacy.

2.3
Tracking “progress” for all pupils in KS3, 4 and 5.

2.4
Ensuring that there is a clear departmental assessment policy, at Key Stage 3 and 4, in line with school guidance.

2.5
Monitoring the effectiveness of internal examination papers.

2.6
Evaluating the teaching of subjects at Key Stage 3, 4 and 5 and taking action to improve further the quality of teaching.

2.7
Developing links with other members of the local community in order to extend the subject curriculum, enhance teaching and develop pupils’ broader understanding of the subject through extra-curricular activities.

2.8
Ensuring implementation of school policies on issues such as equal opportunities, British values, teaching and learning and behaviour management.

2.9
Remaining up-to-date with new and innovative ideas and methodology and inducting colleagues in their use.


2.10
Remaining up-to-date with changes in the MFL curriculum, throughout all key stages.

2.12
Analysing Interim Monitoring and 4matrix data alongside the SL for MFL and setting up interventions.

2.13
Contributing to an Exam Review at the start of a new academic year.

3)
To be responsible for leading and managing staff involved in the teaching of MFL:

3.1
Promoting effective departmental discipline strategies.

3.2
Identifying departmental training needs and supporting and co-ordinating delivery of appropriate high quality professional development.

3.3
Inducting new staff with particular emphasis on the needs of trainee and newly qualified teachers.

3.4
Working with the Head of Learning Support (SENDCo) to ensure appropriate subject specific targets are set and work is matched well to students needs.

3.5
Making provision for the More Able Pupils so that they are given the opportunity to reach their full potential

3.6
Ensuring that SLT, the Headteacher and Governors are kept well informed of all relevant matters.

3.7 
Promoting the take up of MFL at KS4 as an options subject and KS5 in order to continue further study of MFL.

3.8
Representing the MFL department on various curriculum groups and school events as required.

4)
To be responsible for efficient and effective deployment of staff 


and resources through:

4.1 Establishing resource needs and make recommendations.

4.2 Ensuring the effective and efficient management and organisation of learning resources for each key stage.

4.3       To lead the use of new technology within language learning.

4.4
To encourage and develop opportunities for further revision or independent learning through extra-curricular activities.

5 Quality Assurance procedures related to the subject of MFL:

5.1
To take part in quality assurance procedures e.g. observations, book scrutiny, mark book scrutiny, pupil feedback, learning walks, peer observations.

5.2 To plan and implement such quality assurance procedures at Key Stage 3, 4 and 5 to ensure the development and maintenance of high standards.

