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JOB DESCRIPTION



	DIRECTORATE:

Education and Cultural Services


	Division/Section/Branch:

Education

	Service/Sub-Division:

Schools

	

	JOB TITLE:  Science Technician
- (QEHS Gainsborough)
	SAP Position No:

01-178     40034146

	GRADE:  G5


	REPORTS TO:  Head of Science; Science Teachers


	1.
	PURPOSE OF JOB:  In one or two sentences describe the scope and objectives of the post and the service provided

To support the teaching staff by carrying out a range of technician tasks.

The Head of Science or Subject Leader will determine within the total hours available, and the skills held by the person appointed, the priority to be given to the sample key tasks listed below and the various areas of the curriculum to be covered


	2.
	MAIN RESPONSIBILITIES, TASKS & DUTIES



	
	i. 
	to provide technical  back up and to ensure the operational efficiency in appropriate teaching spaces and for appropriate aspects of the curriculum, including the care, cleaning and maintenance of services, apparatus, stores, equipment and designated working surfaces; reporting the need for any repairs to the designated person;

	
	ii. 
	to prepare, maintain and store apparatus and materials for demonstration, class practical work and examinations in the courses taken in the school;

	
	iii. 
	to maintain the stock to meet the requirements of the school and to keep records of stock and breakages;

	
	iv. 
	to requisition apparatus and materials to the standards appropriate to the courses laid down; receive and store apparatus and materials, including materials requiring special care e.g. toxic, corrosive or inflammable chemicals, radio active substances; return of empty bottles and containers;

	
	v. 
	to construct and repair equipment and apparatus to appropriate standards;

	
	vi. 
	to assist in maintaining safety in teaching spaces, preparation rooms and stores and take all necessary precautions to avoid danger to persons or property;

	
	vii. 
	to ensure the custody and care of livestock and plants kept for observation and experimental purposes, including continual duties, which require regular attendance or recording;

	
	viii. 
	to set up teaching aids e.g. computers and audio visual equipment;

	
	ix. 
	to assist with the issuing – manually or electronically - maintenance and covering of text books for science classes;

	
	x. 
	to carry out stocktaking, inspection of apparatus and services;

	
	xi. 
	to assist teaching staff with issues related to budgetary control and development;

	
	xii. 
	to maintain a knowledge of the regulations and procedures relating to Heath and Safety;

	
	xiii. 
	with the agreement of the postholder and subject to qualifications held and the policy of the school, to be a recognised provider of first-aid;

	
	xiv. 
	such other duties as may be determined from time to time within the general scope of the post; duties and responsibilities outside the general scope of the post will only be required with the agreement of the postholder.

	3.
	MANAGEMENT OF PEOPLE [full managerial responsibility e.g. recruit, appraise, discipline etc]

None
 SUPERVISION OF PEOPLE [i.e. day to day supervision of & quality check of work] 

None
Do you have any deputising responsibility? If so what is it and how often does it occur?

The post holder will need to liaise with teachers and other technicians, to ensure normal duties can be carried out, and may need to co-ordinate the communication of technicians collectively with others in the School.  Occasional.


	4.
	CREATIVITY AND INNOVATION What innovative and imaginative responses to issues are required to resolve problems?
Advice and guidance is available from teaching staff, but, within available policies and procedures, the Science Technician works quite independently to achieve tasks required.  Some creativity may be needed, eg to repair equipment or replace resources with equivalents.



	5.
	CONTACTS AND RELATIONSHIPS What personal contacts and relationships are required with other people and organisations to carry out the job?
Staff of the school, pupils; occasionally outside agencies.


	6.
	DECISIONS A requirement to make decisions or recommendations. The extent to which policies, procedures or other guidelines affect your decisions.

	
	a) Discretion – The postholder has the following discretions

Post holder works within clearly defined rules and procedures; decisions are made from a range of established alternatives.


	
	b) Consequences – The consequences of the postholder’s decisions can be anticipated to impact on the following:-

Impact of most decisions would be within the School, for example appropriate resources not available; this impact would not be significant in the long term.  
However, the smooth running of science lessons depends upon science technicians and the precision of work done, especially for practical examinations, is important for student attainment.


	7.
	RESOURCES The postholder is personally accountable/responsible for the following:-
Responsible for ordering, storing, distributing and collecting scientific equipment.



	8.
	WORK ENVIRONMENT

	
	a)  Work Demands – Impact of deadlines and changing and conflicting priorities.

Equipment and other resources needed for lessons must be available on time.
The precision of the technician is important to the success of staff and student practical work.



	
	b)  Physical Demands – Continuing physical effort, bending, lifting, pushing etc

Carrying, lifting on a daily basis.


	
	c)  Working Conditions – Exposure to disagreeable or unpleasant conditions

Work is normally carried out in normal science classrooms or preparation areas, which should be well lit and ventilated.  Exposure to the noise of a normal classroom.


	
	d)  Work Context – Potential risk to safety & well being, including abuse and aggression

Work with scientific equipment, chemicals and cleaning materials.


	9.
	KNOWLEDGE AND SKILLS required to be fully competent in the post

Good educational standard.

Knowledge of current and relevant Health and Safety regulations, eg COSHH, manual handling.

Preferably with GCEs and/or GCSEs.

Ideally with technical experience and/or qualifications



	10.
	GENERAL



	        Job Evaluation - This job description has been compiled to allow the job to be evaluate

        using the GLEA Job Evaluation scheme as adopted by the County Council.



	       Other Duties - The duties and responsibilities in this job description are not exhaustive 

       The postholder may be required to undertake other duties that may be required from time to  

       time within the general scope of the post. Any such duties should not substantially change the 

       general character of the post. Duties and responsibilities outside of the general scope of this 

       grade of post will be with the consent of the postholder.

	      Equal Opportunities - The postholder is required to carry out the duties in accordance with  

      Council Equal Opportunities policies.


	       Health and Safety – The postholder is required to carry out the duties in accordance with the

       Council Health and Safety policies and procedures

	
	

	
	Name:


	Signature:
	Date:

	Job Description written by:
[Manager]


	………………………..
	………………………….
	……………...

	Job Description agreed by:

[Postholder]
	………………………...
	………………………….
	……………..

	Note: Qualifications and Experience headings are included in the Person Specification; see ‘Using Competencies in Recruitment & Selection’ in the Employment Manual on George. 

Guidance on the completion of this JD can also be found on George or available from your Directorate HR Adviser.
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