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	CONFIDENTIAL
	
	For office use only:
	


Ashwicke Hall, Marshfield, Wiltshire SN14 8AG

Tel: 01225 891841          Fax: 01225 891011          Email: directors-pa@aswhwicke.sabis.net          www.ashwickehallschool.sabis.net

APPLICATION FORM
Please complete all sections in type or black ink and use only A4 size paper as continuation sheets.  If any parts do not apply to you, do not leave them blank but enter N/A.  The information provided on this form will be considered by the short-listing panel who will decide who proceeds to the next stage of the selection process.  You may provide a CV in addition but the short-listing process will be decided only by the fair comparison of information provided on this form.

	POSITION APPLIED FOR:
	


	PERSONAL DETAILS

	Title (Mr/Mrs/Miss/Ms/Dr etc)
	

	First Names:

Please underline preferred name
	

	Surname:
	

	Previous Surnames:
	

	Current Address:
	

	

	
	Postcode:
	

	Home Telephone No:
	
	Work No:
	

	Mobile Telephone No:
	

	Email:
	

	


	OTHER INFORMATION

	Are you related to a Director or employee of the School?
	          Yes

 No

	If yes, who?
	

	Please state where you saw this job advertised
	


	EDUCATIONAL AND ACADEMIC QUALIFICATIONS

If you are invited to interview you will be asked to provide originals of your certificates

	School/College/University
	From
	To
	Subjects, Qualifications,
Grades / Levels

	Secondary 


	
	
	

	Degree or Equivalent


	
	
	

	Other Teaching Qualifications


	
	
	

	Other Qualifications

	
	
	


	PRESENT APPOINTMENT (or most recent)

	Post Held:
	
	Date Appointed:
	

	Specific Responsibilities:
	

	

	

	Name of Employer:
	

	Address:
	

	

	
	Postcode:
	

	Present Salary: 
	£ / Other currency:
	Notice required: 
	

	EMPLOYMENT HISTORY 

	Please provide a full employment history of all teaching posts or work involving substantial supervision of children.  Give most recent first, with start and end dates.  Include for each post:

	Name of employer 

Title of post

Full time or part time

Reason for leaving employment
	Type of School

Subjects taught
Age range taught

	Period of Service

	
	
	From
(mm/yy)
	To
(mm/yy)

	
	
	
	

	
	
	
	


	TRAINING and DEVELOPMENT


	Provide details of all relevant training & professional development undertaken in last three years 

	Course Title
	Duration (days)
	Date (mm/yy)
	Awards (if any)

	Include details of any membership of relevant professional organisations

	


	REFERENCES

	The first referee should be your present or most recent employer.  Where you are not currently working with children but have done so in the past, one referee must be from the employer by whom you were most recently employed in work with children.  Your referees must have knowledge of your work and character.  We do not accept references from friends or family members.  

Please include email addresses as we prefer to contact referees by email for the sake of speed and efficiency.  References will be taken up on all short-listed applicants before interview.


	May we approach this referee without further reference to you? 
Please delete applicable.                  YES/NO
	May we approach this referee without further reference to you?                  
Please delete applicable     YES/NO

	1. Name:
	
	2. Name:
	

	Position:
	
	Position:
	

	Address:
	
	Address:
	

	
	

	Tel. No:
	
	Tel. No:
	

	Fax No:
	
	Fax No:
	

	Email:
	
	Email:
	

	In what capacity do you know the above?
	In what capacity do you know the above?

	
	

	If you were known to either of your referees by another name, please give details:

	


	LIST OF INTERESTS (both professional and leisure)

	

	


	Do you require a work permit to work in the UK?
	Yes
	No

	Do you hold a full UK driver’s licence?
	Yes
	No


	QUESTIONNAIRE FOR ACADEMIC STAFF:  Please answer the 10 questions on the following pages in the spaces provided.  Your answers will help to clarify aspects of your experience and your views on education.  If called to interview you may be asked to amplify on some of your answers.  Please also be prepared to answer technical questions on your subject area as well as be prepared to ask questions about the SABIS® Educational System. 

LETTER OF APPLICATION:  You are welcome to attach a letter in support of your application, (maximum of 500 words).  In this, you should give your reasons for applying for this post that you have not outlined elsewhere within this Application Form.  You might wish to describe your skills and attributes which demonstrate that you meet the requirements detailed in the Job Description and Person Specification.  Ashwicke Hall School is a boarding school with expectations that all staff will contribute to the extra-curricular and boarding life of the school.




	DECLARATION

	I understand that any offer of employment will be made conditional upon verification of medical fitness, an Enhanced DBS check and receipt of suitable references.   

	Have you been convicted of a criminal offence?
If so, is the offence “spent” as defined by the Rehabilitation of Offenders Act 1974?

Do you have a criminal conviction which is unspent?

Or / one pending against you?
	Yes

Yes

Yes

Yes
	No
No

No

No

	Please delete as appropriate:

I have no convictions, cautions or bind-overs.* 

I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential which I understand will not be opened until after the short-listing has been completed.*

	Medical:  In compliance with the Equality Act 2010, no medical or work absence information is collected at this stage but Ashwicke Hall School will intend to ask for appropriate medical or work absence information if a conditional offer is made.   Any health-related questions will be targeted, necessary and relevant to the job applied for.

	Child protection:  Ashwicke Hall School is committed to safeguarding and promoting the welfare of children.  Applicants must be willing to undergo child protection screening appropriate to the post including checks with past employers and the Criminal Records Bureau.

	Data Protection:  If I accept employment with Ashwicke Hall School I consent to my personal information being held by the school for the administration of my Contract of Employment.


	Signed declaration:  I declare that all the information given on this application form is true and correct.   I understand that any false or misleading information or omissions of information may disqualify my application or may render my Contract of Employment, if I am appointed, liable to termination.

	Signed:
	Date:

	Name:


	For Office Use Only                                                      Dates

	Application received:
	

	Short listed:
	

	Interview:
	

	Post interview contact:
	

	Action (post offered / not offered):
	

	Comments:
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