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CENTRAL FOUNDATION GIRLS’ SCHOOL (Voluntary Aided)

 25-33 Bow Road, London, E3 2AE
Applications are invited by the Governing Body for the position of -

Head of Religious Education
REPORTS TO:
 
 Head of Faculty
RESPONSIBLE FOR:
 Post holders
PAY SCALE
:
 
 TLR 2b (£4,589 Pay award pending)
JOB DESCRIPTION

OVERALL PURPOSE OF THE JOB
· To raise standards of student attainment and achievement within the whole curriculum area and to monitor and support student progress.
· To be accountable for student progress and development within Religious Education.

· To develop and enhance the teaching practice of others.

· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying in the department, in accordance with the aims and priorities of the school and the curricular policies determined by the Governing Body and Headteacher.

· To be accountable for leading, managing and developing learning and teaching in Religious Education. 

· To contribute to promoting environmental awareness and education for sustainability across the curriculum. 

· To effectively manage and deploy teaching and support staff, and financial and physical resources within the department to support the designated curriculum.

· To promote the effective use of ICT, particularly in the Religious Education Department.
· To lead on SMSC school wide by promoting, enhancing and developing the effective delivery of SMSC across the school and through the curriculum.

· To raise the profile of SMSC activities across the school ensuring information is effectively communicated and disseminated.

· To ensure that all students have opportunities to develop spiritual, moral, social and cultural aspects of their life as members of the school and the wider community.

KEY DUTIES
 HOD RE:
· To implement all school policies, procedures and relevant practices within the curriculum area, in particular those relating to Health & Safety of staff, pupils / students and visitors.

· To lead the development of appropriate syllabuses, resources, schemes of work, marking and assessment policies, and teaching and learning strategies within the department.

· The day-to-day leadership, management, control and operation of course provision within the department, including effective deployment of staff and physical resources.

· To actively monitor and track pupil/student progress and devise strategies to address underachievement, setting pupils / students individual targets.

· To work with colleagues to formulate aims, objectives and strategic plans for the department which have coherence and relevance to the needs of pupils / students and the aims, objectives and strategic plans and priorities of the school.

· To oversee and manage all staff to ensure the work of the department fully reflects the school's ethos and aims.

· To ensure the Behaviour Management system, including rewards and sanctions, is implemented consistently in the department so that effective learning can take place.

· To keep up to date with national developments in the curriculum area, and teaching practice and methodology and to ensure the development of the subject is in line with national developments.

· To liaise with the Examinations Officer to maintain accreditation with relevant examination and validating bodies.

· To  ensure that staff development needs are identified and that appropriate programmes of support are designed to meet such needs.

· To ensure that specialist teachers / Teaching Assistants are able to support targeted pupils effectively within the department.

· To undertake Performance Management review(s) and to act as Team Leader for the subject teachers within the department.

· To make appropriate arrangements for classes when teaching staff are absent, ensuring relevant work is provided for pupils/students by the department, and liaising with the SLT member responsible for cover to secure appropriate staff for lessons.

· To monitor and evaluate the curriculum area / department in line with agreed school procedures including evaluation against standards and performance criteria.

· To produce reports on examination performance, including the use of value-added data.

· To ensure effective communication and consultation, as appropriate, with the parents of pupils / students.

· To liaise with partner schools, further and higher education institutions, examination boards, awarding bodies and other relevant external organisations.

· To manage the available resource of space, staff, money and equipment efficiently within the limits, guidelines and procedures laid down, including deploying the department budget, acting as a cost centre holder, requisitioning, organising and maintaining equipment and stock, and keeping appropriate records.

· To act as a Form Tutor and to carry out the duties associated with that role.

KEY DUTIES
 SMSC Lead

· To ensure that current provision for SMSC is audited and that the audit is updated bi annually.

· To provide and lead training for staff, highlighting effective practice in the delivery of SMSC.

· To ensure that an effective Collective Worship policy is in place and updated as required.

· To produce the assembly rota for the school.

· If required, to lead the SMSC working party, linking this to our Rights Respecting School status.

· To oversee and evaluate the impact of SMSC activities across the school; reporting to staff, governors and other stakeholders.

· To lead the development of appropriate projects and activities, to promote SMSC across the school.
· To ensure all members of the school community are aware of all SMSC activities and events and that these are publicised and celebrated.

· To develop and establish productive links with external agencies to promote the development of SMSC at CFGS.

PERSON SPECIFICATION

1. Qualified teacher status.

2. Experienced, authoritative, specialised subject knowledge reflected in a good degree and an appropriate teaching qualification.

3. Ability to inspire, motivate and mediate.

4. Ability to plan and set expectations appropriately for a range of learning needs and styles.

5. Understanding of and ability to support department members in implementing

  effective assessment for learning, including appropriate target setting, recording and 
reporting.  

6. An understanding of important recent educational initiatives and proposed reforms to 

secondary education.  In addition, an insight into the implications of both the United

Nations Convention on the Rights of the Child and Help Children Achieve More.

7. Well-developed skills in relating to young people of all abilities and enabling them to develop a sense of excitement and to express their views.

8. Ability to maintain and promote high expectations for students’ behaviour and to maintain a good standard of discipline.

9. Understanding of, and ability to support, colleagues in developing the Student leadership across the school.

10. Ability to manage her / his own performance and professional development as well as those of others.

Whilst every effort has been made to explain the main duties and responsibilities of this post, each individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to present themselves and to act in a professional manner at all times.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled applicants or continued employment for an employee to who develops a disabling condition.

A completed application form with supporting statement addressing the selection criteria should be returned to the Human Resources Manager by 

9.00am on Monday 26th March, 2018
Ms E Holland

Headteacher

February 2018
