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OAKLANDS COLLEGE




APPLICATION FORM  
	POST NAME
	

	POST REFERENCE (if known)
	


PERSONAL DETAILS

Last Name






First name(s)

Address


Postcode






Email

Home Tel No






Mobile Tel No

National Insurance No







EDUCATION AND TRAINING
	Secondary School
	Subject
	Qualification and Grade
	Date

	
	
	
	


	College/University
	Subject
	Qualification and Grade
	Date

	
	
	
	


	ADDITIONAL QUALIFICATIONS, MEMBERSHIP OF  PROFESSIONAL ASSOCIATIONS, (INCLUDING DATES)

	

	OTHER TRAINING ATTENDED IN THE LAST FIVE YEARS, (INCLUDING DATES)

	


CURRENT OR MOST RECENT EMPLOYMENT

	Name & Address of Current / Most Recent Employer
	


	Job Title
	
	Date Appointed
	


	Period of Notice Required
	
	Date Left (if applicable)
	


	Salary 
	
	Allowances
	


	Key Responsibilities: please include a description of your duties/responsibilities



PREVIOUS EMPLOYMENT (most recent first)

	DATE
FROM
	DATE TO
	EMPLOYERS NAME
	POSITION HELD
	REASON FOR LEAVING

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Periods not accounted for above (please give details):


SUPPORTING STATEMENT

BY COMPLETING THIS SECTION FULLY YOU WILL HELP US TO ASSESS YOUR APPLICATION.
To complete this section you should refer to the enclosed job description and person specification and provide any information you feel relevant to your application in the sections below, detailing how your skills, knowledge, qualifications and experience meet the required criteria.
Please also remember to include details of relevant experience/skills acquired outside of employment you consider relevant to this application, e.g. voluntary or unpaid work, running your home or caring for dependents/family.

Please explain how you will use your Knowledge and Experience to fulfil the role:


Please look carefully at the person specification and explain how you meet these criteria. 


CLOSE RELATIVES
Are you, to your knowledge, related to any existing employee or member of the college Corporation?    Yes   FORMCHECKBOX 

  No   FORMCHECKBOX 


If yes please give details :
WORK PERMIT/VISA

Are you required to have a UK work permit/visa?
Yes 
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If so, do you have a valid permit/visa? 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 


Please indicate duration of permit/visa
From
To


Where did you hear about this job?        FeJobs  FORMCHECKBOX 

  TES   FORMCHECKBOX 
        Job Centre  FORMCHECKBOX 

College Website
 FORMCHECKBOX 
      Monster
 FORMCHECKBOX 

Friend/Word of mouth  FORMCHECKBOX 
             Staff Bulletin  FORMCHECKBOX 

Newspaper/Print
 FORMCHECKBOX 
           LinkedIn  FORMCHECKBOX 

Twitter
 FORMCHECKBOX 

Facebook FORMCHECKBOX 

  Other  FORMCHECKBOX 

REFERENCES
Please give details of two references. These should be your two most recent employers, including your present employer where applicable, or relevant academic referee. Personal referees should be given only when there is no previous employer or educational establishment to which reference can be made.

References are normally taken up following interview.

	Full Name

	
	Full Name

	

	Position
	
	Position
	

	Organisation Address
	
	Organisation

Address
	

	Post Code
	
	Post Code
	

	Email
	
	Email
	

	Capacity in which this referee is known to you?

	Capacity in which this referee is known to you?




	Please indicate if you do not want your referee to be contacted prior to offer     Yes   FORMCHECKBOX 

No   FORMCHECKBOX 


	Please indicate if you do not want your referee to be contacted prior to offer     Yes   FORMCHECKBOX 

No   FORMCHECKBOX 




DISCLOSURE AND BARRING SERVICE 
A safeguarding requirement for the College when recruiting is to ensure we appoint those who are suitable to work with children and vulnerable adults. Due to the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (exceptions) (amendments) Order 1986. An enhanced Disclosure check is mandatory for all posts. If you are successful with your application, the offer of employment will be subject to a satisfactory enhanced Disclosure and Barring Service (DBS) check. Please note that, depending on the nature and circumstances of the offence, having a criminal record may not hinder the progress of your application.
Do you have any spent or unspent convictions? Please confirm below:
______________________________________________________________________________________________
If yes please provide further details
	


DECLARATION
I declare to the best of my knowledge that the information I have given is a true and correct record and I give my consent to Oaklands College processing this information in accordance with the Data Protection Act 1998. I understand that if the information I have supplied is false in any way, it will automatically disqualify me from appointment or may render me liable to dismissal without notice.


	Signature:


	Date:
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