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JOB DESCRIPTION

Mathematics Key Stage Four Co-ordinator
Job Purpose:  To be responsible for the implementation of the Mathematics KS4 experiences for all students.
Grade: 

MPS TLR 2b
Responsible to: 
Head of Department
Responsible for:
Teaching of Mathematics and as a form tutor, teaching the designated Pastoral Programme
Duties and Responsibilities:

a) 
Teaching and Learning
· To lead the development and planning of the KS4 curriculum, ensuring the highest quality 
of learning experience for all students
· To ensure that the KS4 resources, schemes of work are in place within the department
· To assist in the monitoring of the KS4 teaching and learning within the department
· To communicate as appropriate with parents of students or with persons outside the 
school concerned with the progress of individual students, after consultation with the 
appropriate staff

· Work with colleagues in Mathematics to formulate aims and objectives for the department 
which 
have coherence and relevance to the needs of students and the school 
improvement plan

b)
Professional Development
· Keep up to date with national, regional and local developments in the subject area, actively 
monitoring new initiatives
· Liaise with the Department Leader to maintain accreditation with the relevant examination 
and validating bodies

· To ensure the effective and efficient deployment of classroom support
· To participate in the CPD programme to continue personal development in the relevant 
areas in line with the Professional Standards for Teachers.

c) 
Quality Assurance
· To support the implementation of the school’s quality assurance procedures
· To monitor all student progress in KS4, maintaining appropriate records of data and intervention

· Work with the Head of Department to ensure that staff development needs are identified and that appropriate support is put in place to ensure all students experience the highest quality of teaching
d)
Pastoral System
· Support the Catholic ethos of the school.

· To act as form tutor to an assigned group of students.
· To liaise with the Head of House to ensure the implementation of the school’s Pastoral system.

· To register students, accompany them to assemblies, encourage their full attendance at all lessons and their participation in other aspects of school life.
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