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JOB DESCRIPTION
	POST
	Performing Arts/Media Technician



	RESPONSIBLE TO
	Headteacher and Head of Performing Arts



	PURPOSE OF THE JOB IS TO
	Provide whole school support and assistance in the use of theatre and media based technologies to enhance the quality of pupils work, performances/displays and assemblies.
Core departments = Drama, Music and Media Studies, Dance


· Support and develop display work in core departments.
· Coordinate the movement, setting up and storage of raked seating
· Maintenance of Performing Arts and Media content on school intranet.
· To assist and support staff and students in the use of specialist core department equipment, including computer-based software.

· To be responsible for organizing an inventory of equipment for all core departments, maintaining and securing all equipment listed on the inventory.
· To assist and support all core departments in all internal, afterschool and external events (including open evenings), managing any ‘on loan’ system and taking responsibility for all equipment including the preparation of lighting and sound for all performances (in and out of school hours) and careful return and storage of equipment.
· Responsible for the recording and maintaining a catalogue (video/audio) of pupils coursework and school performances and subsequent editing and copying. 
· Promotion, training and managing an effective Tech Team across all core departments. 
· Setting up and striking of sets, including the rigging and focusing of lights and the checking of sound equipment, and assisting with construction of sets.
· To implement data back-up strategies to safeguard coursework for core departments.
General

· General maintenance work within the relevant departments, including minor repairs to ICT, sound and video editing equipment. Planning ahead for repairs and servicing of all equipment. Weekly check to ensure all departmental PCs and macs are functioning.
· Helping with and being aware of ICT/MAC developments and opportunities.

· To provide technical support for whole school presentations i.e. open evenings and assembly work when requested.
· Assisting with the running of courses for students on the technical aspects of theatre and other performances.
· Any other reasonable request made by the Headteacher.
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