HD Beijing School International Homeroom Teacher
Job Description
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Position: International Homeroom Teacher

LAY

Report to: International Co-principal

CHR & SRk

Support: Tight 3, Cohort Leader, Curriculum Coordinator, Librarians etc.
TAESCHE: BN FAT BRI =/ FRAK. FREK. BIPEHE LS
Member of: Teaching and Learning Faculty

Frg: #ERIRA

Hire Clarification: International

O UR: [ 5h

Position Level: Teacher
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Key Reference Areas:
FESEUTILA:
1. Teaching and Learning: #%
e plan, prepare and deliver instructional activities that facilitate active learning
experiences for classes as designated by Principals
R e BT HECAES), NRATR E B URAR B3 AR R A 5 2 AL
e prepare and decorate the classroom for class activities
N UR B B A % MR M =
e establish and communicate clear learning intentions for all activities and help
students become independent learners
T i 50 7 B A A% 2 H T I 27 =0 DR B S A O ST I A )
e provide a variety of learning materials and resources for use in educational
activities
ARSI BE L R 0 ST R AN B A
e use relevant technology to support instruction
iz IR R R SRR 3
o identify and select different instructional resources and methods to meet
students' varying needs
AR 7 A2 AN [ 1 75 SRR B A [R] 1) i B IR T V%
e evaluate learning experiences and outcomes; design fair assessments —
formative and summative
PHE A RS R, B A A IR PR R, IR A S S5 P DAl
e assign and grade class work, homework, tests and assignments carefully,
regularly and fairly
WEAFHAT B IR, ZEMEL, AR SME L I A AT 7
¢ revisit concepts and adapt teaching activities where necessary or appropriate
BEX R BN B R BCEE
e ensure that tasks are within the capabilities of all students
Bl R BT A A 25 18 I A 7 AR 1R B 0 36 BT B A
e cater for individual differences and provide for a variety of learning models,
groupings and after school activities
RIEMEZE AL, RSP A SIRBMAE B2 H, PR #07

e share responsibility for the pastoral care and wellbeing of all students.



Collaborate with Chinese Co-teacher and Learning Facilitator to set up class
procedures and use the Golden Rules to help students develop morals and
values.
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provide moral lessons based on the school motto and nurture students with
excellent morals and strong characters
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utilise and manage the Learning Facilitator to improve teaching and learning.
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actively participate in PD sessions, including after-school, weekend and off-
campus PD trainings and conferences
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be a life-long learner
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2. Effective Teaching Strategies:

have a thorough understanding of the purpose and aims of HD Beijing School
Curriculum
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ensure that teaching and learning is aligned with the school’s current Scope
and Sequences
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establish a classroom environment where students feel secure and are
comfortable to take risks
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ensure that classroom/school resources are well managed
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ensure standards of acceptable behaviour are clearly stated and consistently
and fairly applied
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ensure all students are treated with respect; fairly and equally. Deal with
students’ arguments impartially and respect the character of each student.
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ensure that the classroom is an attractive orderly place where
equipment/resources are well managed
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be professional when managing and teaching students. Do not use any
inappropriate jokes with students. No mental or physical punishment.
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3. Connections with Students:

create an effective and challenging learning environment for each student
A IS A R IF HA PR ) 7 ST A8

acknowledge student improvement and effort
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provide appropriate and timely feedback on work
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encourage and monitor the progress of individual students
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perform certain pastoral duties including student support, counselling
students with academic problems and providing student encouragement
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establish a rapport which enhances learning
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take care of students’ emotional welfare and psychological health. Be mindful
of safety and health, so every student has a healthy mind and body.
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Keep a professional distance from students and parents
g FAFRKARREGERBS.

4. Communication and Cooperation:

work co-operatively and supportively with other staff
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liaise with each subject teacher and cooperate with them in order to have deep
understanding of the study habits, morals, life, character and interests of each
student
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maintain individual student information/portfolio files in PASS.
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discuss the daily arrangement with the Chinese Homeroom teacher. There
must be at least one teacher on duty during the morning reading, snack and
releasing time.

77 AR AR DY H W 2 e R SR ] o B [ R 5027 I 1) 46 250 O 22
A AL A BEHEZR o

arrange with the Learning Facilitator to have at least one period per week to
mentor them (inform the Chinese Teacher of the arrangement)
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mentor the Learning Facilitator; provide them with class management
experience and help them to develop their ability in managing students
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communicate regularly with families through Parent/Teacher Conferences,
Homework Diary, email or WeChat to develop a supportive and productive
relationship with parents. Always work collaboratively with the Chinese co-
teacher for parent-school communications, especially regarding important
decisions about students.
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share information, ideas and resources with colleagues
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5. Administrative Function:

fulfil the administrative functions of the class, eg. attendance, check
Homework Diary/emails, etc.;
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develop schemes of work and lesson plans
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maintain accurate and complete records of students' progress and
development
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participate in department, school meetings and parent meetings
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share assessment data and ensure it is archived
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communicate with parents/caregivers in a timely fashion regarding student
progress
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prepare required reports on student work, progress and activities
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follow the Emergency Procedure if students are badly hurt. Remember to
inform school office, Chinese homeroom teachers, and if necessary, cohort
leaders and principals so that school can communicate with parents effectively.
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protect the class environment and teach students to save energy and protect
public property
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arrive on time and dress professionally.
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maintain professionalism in all school settings
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6. Contribution to the School Community

play a full part in the corporate life of the school, including taking part in the
after-school extra-curricular activities, weekend events (PD, Admissions,
Testing, etc.), school organised social activities and parent information
sessions.
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support the school’s image in the community
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support policies and procedures currently in place, including those in the Staff
Handbook
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