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Service Agreement, Academic Year 2017-18
Whereas EDUCATIONAL SERVICES* (The EL ALSSON SCHOOL) has decided to offer employment to:

…………..

Hereafter known as the second party, it is hereby agreed that:

Preamble.

i.
Contract Length. The length of contract is from 1st September 2017 to 31st August 2019 being 730 service days.

ii.
Contract Period. The contract is for a period of 24 months. Thereafter it is renewable on an annual basis. It may not be renewed if, in the opinion of the first party, the second party has not satisfactorily fulfilled the requirements of the contract or the first party finds that staffing levels for the coming academic year necessitate staff reductions.

iii.
Probation.  All newly employed staff are considered to be on probation for a period of 3 months. Probation can be extended, if in the opinion of the first party, more time is required to consolidate or develop professional skills. 

1.
Status. The second party is employed as a teacher in El Alsson School.

2.
Duties. The second party shall perform other duties as required by the Head Teacher and other members of senior management according to the job description laid down for the efficient running of the educational, supervisory and administrative aspects of the school.

3.
Participation. The second party is required to contribute and participate in extra-curricular activities, which may be outside the normal school day. From time to time there are opportunities for professional development, involvement in working parties and developing projects. All identified staff are required to participate and take advantage of these opportunities.

4.
School week. The school week is normally Sunday to Thursday, and staff are required to make themselves available for weekend activities when they arise. Teachers may also be required to occasionally invigilate examinations over weekends.

5.
School Day.  The school day will normally be seven hours. The second party is required to make themselves available for staff meetings, seminars and conferences as directed by the Head Teachers or Directors in addition to the normal working day.

6.
Holidays will usually be 14 weeks per annum. The school usually starts during the first week in September. The number of teaching weeks shall usually be 36, and all staff shall be in school for pre-opening preparation work before school starts. Deputies, Curriculum Managers, Counselors and possibly teachers with specific responsibilities are required a week, or part of a week, earlier, as specified by the Head Teachers.  All staff shall remain for one week after the last academic day and time off for personal business cannot be given during that week. Staff renewing contract have to be back in Egypt during the last week of August, (thereby receiving an entry stamp in their passport) so that their work permits can be renewed.


Holiday calculations. Holidays are calculated on each academic year and any accrued holiday is not transferable from one academic year to the next. Paid holiday weeks are accrued in proportion to the number of in-school weeks (teaching and non-teaching) which are worked in any academic year. Contracts which are less than a full academic year shall have proportional holiday weeks paid at the end of the academic year.
7
Salary: salaries shall be paid according to the attached signed schedule, agreement having been reached by both parties with regard to experience and qualifications. Salaries and responsibility posts are reviewed annually.

8 Baggage: baggage allowance, from your country of domicile, shall be up to 30 kilos and be arranged by the first party. 
At the end of the contract the second party shall be entitled to a maximum of 30 kilos and to be arranged by the first party (Either excess baggage or unaccompanied freight).  .

9 Flight: the second party shall be provided with a flight UK Cairo/ UK per annum. If a return ticket has been issued, it is the property of the first party and upon arrival in Egypt the return half of any ticket will be given by the second party to the first party and re-issued upon satisfactory completion of the contract. For teachers with an accompanying spouse and children of school age, the school will provide an annual return ticket for the family.
.

9. Flight Bonus. Upon entering the 3rd year of contract, the 2nd party shall receive an additional bonus of a Cairo-London-Cairo excursion flight or cash equivalent. This benefit also applies to the children of school age, attending El Alsson, where both husband and wife are teaching in the school.

10.
Medical repatriation. In the event of the teacher developing a serious illness or medical condition which in the opinion of 2 doctors should be or would be treated better in their home country OR is of such a nature that the second party is unable to return to work for an extended period of time or would require home nursing, the School may decide to repatriate the teacher. In such an event, salary to the end of the month would be paid and a further 2 months plus baggage allowance and flight. The teacher may apply to return to work travelling at the expense of the school, if they send medical evidence that their condition is satisfactory after 30 days of repatriation, and may return if their position is still available.

11. 
Medical. Please see the Medical Policy document which forms part of this agreement.

12.
Visas and work permits. The second party can only be employed and have a work permit if they hold a valid degree certificate and have provided an authenticated copy.  The second party is required by the Egyptian authorities to take an HIV test, which can only be administered in Cairo by the government testing authority; the result of the test must be negative for a work permit to be issued.  

Original degrees. Failure to provide the original degree certificate and authenticated copies, and failure to comply with the testing procedure and result requirement for HIV, negates this contract.


Visas and passports. The first party is responsible for all documentation except for a) the tourist visa required to enter Egypt for the first time and b) ensuring that the second party's passport is valid, has sufficient validity for visa and work permits purposes (minimum 6 months) and c) contains at least four clean, blank pages at all times. 


Costs. The cost of the tourist visa obtained on arrival in Egypt will be refunded upon production of receipts, or the stamp in the passport. The second party shall be responsible for ensuring the visa and residence stamps in his/her passport are current and up-to-date and must bring to the attention of the personnel department any possible problems. 


Work Permit procedures. The first party will require the passport only during the work permit application period and during this time it will not be immediately made available to the second party. This process, which is out of our hands, can take several months. The first party will provide the second party with a school identity card, instead.  Certificates are kept in the teacher’s personnel file in accordance with Egyptian labour law.  Upon termination of the contract, all documents will be returned to the second party, (usually on the last working day) when the clearance certificate has been completed.


Labour authorities. Work permits can only be applied for from the Ministry of Labour at the beginning of September of each academic year. Staff employed after this time, may only be retained on a tourist visa. In the event of the second party being refused a work permit or residence, the first party is obliged to report the matter, in writing, to the second party.

13. Early termination of contract: If the contract is terminated early by the second party with the first party's agreement, the second party shall receive pay to date plus a proportion of holiday pay due:

 Calculation of accrued holiday pay: the normal academic year is divided into teaching weeks and non-teaching weeks and paid holiday weeks the total = 52 weeks.

 Accrued holiday pay is calculated by dividing the total of non-teaching and teaching weeks by the number of weeks holiday assigned for that year. The normal academic year is divided as follows: 2 weeks non-teaching preparation/on call, 36 weeks teaching, 14 holiday, a total of 52 weeks = 365 days.

 Flights: the first six months of a contract shall be deemed to be service days in return of the outward flight, the second six months of the contract shall be deemed to be service days in accruement of the inward flight. 

14.
Renewal: if a further 12 month contract is offered to the second party and signed by both parties, the second party will thereafter be committed to a further 12 months’ contract. 

15
Breach of Contract: the second party shall be deemed to be in breach of contract if they are dismissed for any of the following reasons: behaviour likely to be detrimental to the school; substandard teaching; failure to maintain good professional standards; neglect of required duties; constant lateness or absenteeism; failure to maintain proper records and/or apply required administration procedures. 


Similarly, the second party shall be deemed to be in breach of contract if they terminate their contract without the agreement of the first party or offer resignation after the last day of …… having previously declared that they intend to continue or renew contract for the next academic year. (see Clause 14). Breach of contract shall cause the second party to forfeit all rights to flight, holiday pay, medical cover and sterling supplement as stated in the salary schedule.


The first party shall be deemed to be in breach of contract if they fail to provide any due benefit to the second party, or if the second party can show unlawful dismissal.  

16.
Dismissal. Dismissal: the first party may dismiss the second party for any of the reasons stated in clause 15.

17.
Responsibility post: If the second party is to have a special responsibility post then both first and second parties should refer to the relevant job description and signed salary scale.

18.
Expectations: the second party is expected to dress appropriately in school as defined and interpreted by the first party. The second party may not discuss school affairs with outsiders including parents and the press. The second party is expected to support and execute all reasonable administrative and educational procedures as outlined in the Teachers’ Handbook.

19.
Leave of absence. Requests for leave of absence are considered individually by the Head Teacher(s) and Directors and may or may not be granted, with or without pay.   In the final contract year, after the second party has presented a resignation the first party will grant, as and if required, a maximum of three days paid leave to enable the second party to attend future job interviews.


1st Party.                                                                       Date: 
             

2nd Party..................................................                     Date..........................

 ‘Educational Services’ is the registered holding company of ‘El Alsson School’.

Extension of Contract:
1st Party…………………………………..                  Date………………………………..

2nd Party………………………………….                   Date………………………………..
