
JOB DESCRIPTION – Teaching Assistant

	Post Holder: 

	Job title:  Nursery Teaching assistant


	Reporting to: Deputy Head Teacher


	Full/Part-time:  Part-Time (8.15am-12.00pm)

	Job Purpose

Westbury House is a small preparatory school that stands for traditional values of excellence in academic, cultural, and sporting activities. It aims to promote a caring, family atmosphere in which the weakest are not overwhelmed and the strongest stretched so that each child who passes through the School reaches their full potential.


	Main duties and responsibilities

	Following guidance from the class teacher and Deputy Head Teacher
· create a caring, supportive, purposeful and stimulating environment which is conducive to children’s learning
· help to plan and prepare lessons in order to deliver the School Curriculum ensuring breadth and balance in all subjects
· ensure the safety and welfare of the children during on-site and off-site activities
· identify clear teaching objectives and learning outcomes, with appropriate challenge and high expectations
· provide cover in the event of the absence for whatever reason of another member of staff as requested by the Head teacher/Deputy Head Teacher
· maintain good order and discipline among all pupils, safeguarding their health and safety
· plan opportunities to develop the social, emotional and cultural aspects of pupils’ learning
· contribute to a regular system of monitoring, assessment, record-keeping and reporting of children’s progress
· participate in staff meetings as required
· be part of a whole school team, actively involved in the preparation and development of policies and programmes of study, teaching materials, resources, methods of teaching and pastoral arrangements
· take part in the staff duty rota covering morning and lunch breaks
· ensure that school policies are reflected in daily practice
· contribute positively to the education of the children concerned 

· support the Head Teacher in promoting the ethos of the school
· promote the welfare of children and to support the school in safeguarding children though relevant policies and procedures
· promote equality as an integral part of the role and to treat everyone with fairness and dignity
· recognise health and safety is a responsibility of every employee and to take reasonable care of self and others 


An annual review of this job description and allocation of particular responsibilities will take place as part of the Performance Management Review. 
PERSON SPECIFICATION

	School: Westbury House
	Location: New Malden


	Job Title: Teaching Assistant 


	Salary range: Westbury House own pay scale

	
	

	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications and Experience 
	· ‘GCSE’ in Maths and English
	· Evidence of in service professional development

	Knowledge
(Knowledge, abilities, skills, experience)


	· An understanding of behaviour management strategies and how to implement them effectively

· Knowledge and understanding of the implications of equal opportunities, multicultural education and inclusion
· Ability to use a computer
· Knowledge and understanding of the potential of computer technology to enhance the curriculum
	· An understanding of the National Curriculum, Foundation Stage and National Strategies for Literacy and Numeracy
· Know the legal requirements, national policy and guidance on the safeguarding of children.
· Experience working with children


	Skills and Abilities 


	· Ability to prepare and plan effectively
· Good organisational skills

· Ability to prioritise and manage time effectively
· Ability to work as part of a team
	

	Work-related Personal Requirements


	· Suitability to work with children
· Good time-keeping

· An ability to see a job through to completion
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