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Estates Department

Premises Supervisor - Person Specification
	Competence


	Essential
	Desirable

	Qualifications
	
	

	Good level of literacy and numeracy NVQ level 2 or equivalent


	x
	

	Skills/Experience/Knowledge
	
	

	Current knowledge of Health and Safety Legislation  
	
	X

	Experience of working in a school setting


	
	x

	Formal training in manual handling and risk assessment.
	
	X

	Full Driving Licence.
	X
	

	Qualified/ experienced in undertaking maintenance on similar sized buildings
	x
	

	Basic DIY (ie painting, decorating, plumbing, electrical, carpentry)
	x
	

	Knowledge of Heath & Safety issues relevant to the post including legislation and COSHH
	
	x

	A knowledge of good security practices
	
	x

	Personal Qualities
	
	

	Ability to work as part of a team.
	X
	

	Demonstrate good time management skills as the role will demand responding to conflicting priorities. 
	x
	

	Good interpersonal skills with the ability to liaise with both internal and external stakeholders effectively is also an essential element to the role
	x
	

	Ability to communication effectively with different constituent groups.
	X
	

	Flexible and adaptable in attitude and approach
	X
	

	Efficient and reliable personality with a sense of humour
	x
	

	Able to demonstrate suitable characteristics necessary when working with children around
	X
	

	Confident and self-motivated, with the ability to work unsupervised in a busy environment.
	X
	


