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                St John Fisher Catholic High School

                                                    JOB DESCRIPTION
Job Title


Assistant Headteacher (Permanent)
Grade



L10 – L14
Responsible To

Headteacher 
Staff Responsible For

To be confirmed
                 “Learning together as a Community in Christ”

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
The successful applicant will be subject to an Enhanced DBS disclosure.

Specific responsibilities will be allocated according to the successful candidate’s skills and experience as well as the needs of the school.

GENERIC RESPONSIBLITIES
· To actively support the school’s ethos and contribute to the development of the faith life of the school.

· To provide strategic leadership and management to support and contribute to the implementation and development of the vision of the school.

· To provide leadership and direction to ensure high standards of teaching, learning and achievement through the school’s Quality Assurance system. Identifying and addressing curriculum area needs in relation to the overall needs and priorities of the school.

· To secure high standards of teaching, learning and achievement through an effective programme of planning, evaluation and staff development.

· To ensure that subject management and organisation meets the aims and objectives of the school.

· To monitor and track pupil progress and performance in the light of indicative data and ensuring timely and effective intervention to raise individual and group attainment.
· To work actively in collaboration within the school and the wider community to promote continuity and progression at key transitional stages. 

· To work collaboratively with the other senior and middle leaders within the school, the Archdiocese and beyond.

· To build, develop and lead effective teams.
· To lead other areas of improvement within the school when appropriate.

· To supervise pupils during unstructured times such as pre-morning, break and post afternoon.

· To attend Senior Leadership Team meetings and other school events as and when required, including meeting with governors.
· To lead and organise lesson observations and feedback under the Appraisal programme and the Teacher Review process.
· To be an excellent classroom practitioner who can teach a variety of classes across the ability range and key stages and who consistently achieves as a minimum ‘good’, but often ‘outstanding’ lesson feedback.

· To achieve and maintain high standards of pupil attainment and progress with classes taught.
· To be involved in pupil mentoring in order to provide support and raise standards.

· To contribute to the annual School Development Plan and Governors Self Evaluation Form.

· To support all teachers to build constructive working relationships with pupils, parents and other staff.

Please note

The above responsibilities are subject to the general duties and responsibilities contained in the School Teachers’ Pay and Conditions document.
Your job description is not necessarily a comprehensive definition of the post.  It will be reviewed periodically and may be subject to modification or amendment at any time after consultation with you to meet the needs of the school and its pupils.
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