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SMITH’S WOOD SPORTS COLLEGE 
Windward Way, Smith’s Wood, Birmingham B36 0UE 

t: 0121 788 4100  f: 0121 788 4100 
e: office@smiths-wood.solihull.sch.uk 

w: www.smithswood.co.uk 
 
 
 
 
Dear Applicant, 

 
Thank you for your interest in our recently advertised post.  

 
As a College we aim to provide transformational education in the local and wider community so that 
all learners who travel with us, both staff and pupils, understand that ‘learning comes first’; high 
standards are demanded; and commitment to the community is expected.   

 
The College is currently in a transitional period; the College is currently led through a Co-headship 
arrangement.  We firmly believe that this model will allow us to build on the many significant 
successes that the College has achieved over recent years. We fully intend to keep this momentum 
going and we are dedicated to making the Co-headship a highly successful experience for all. 
At Smith’s Wood we aspire to be an outstanding college with high expectations and high aspirations 
for every member of staff and every pupil. We are proud of the many successes of our pupils.   
 
Every pupil at Smith’s Wood is valued and encouraged to give of their best, both academically and 
personally. This is promoted through the spiritual, moral, social and cultural values of the learning 
environment and opportunities that are offered to them. Our mission is central to all that we believe 
and do; 
 

• a community of learners where achievement and attainment are valued and celebrated in a 

‘can do’ culture. Where aspiration, ambition and high expectations are met with pride and a 

sense of achievement. 

• a centre of excellence for sport and healthy living. By using our excellent facilities we will 

become a beacon for the local and wider community. 

• the ‘destination of choice’ for all learners in the local and wider community, by offering a 

broad and balanced curriculum at every stage of their learning journey. 
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The aims and values of Smith’s Wood Sports College are promoted through ‘The Smith’s Wood Way’ 

 

We are incredibly fortunate that our college was built as part of the ‘Building Schools for the Future’ 

initiative. The College enjoys first class educational facilities that are well-maintained and conducive 

to exciting and successful learning opportunities.  Of course, it is the people and the ethos rather 

than the building that make for a thriving school. Ours is a safe, happy and inclusive college where 

pupils and staff are encouraged and expected to VALUE their learning, RESPECT their college and the 

community in which they live and work and, crucially, BELIEVE in themselves and each other.  

  

Our unrivalled commitment to Inclusion, as recognised by the Local Authority, parents and many 

external agencies demonstrates how important we believe it is to provide tailored support for 

youngsters and their families. This is also true of the excellent level of welfare, guidance and support 

that we offer every individual that forms part of our College community.  

  

We are both incredibly proud of our college and its community and we are relentless in our drive 

and ambition to improve the outcomes for all who choose to join us on our journey. We hope that 

you like what you read and that you chose to take the first steps in joining the Smith’s Wood Team.  

  

Angela Miller        Katy Craig   

  

  

Principal                                       Principal 
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Teaching and Learning Assistant    
Salary: Band C – (£16,191-£21,057 pro rata)   
 
We are seeking to appoint A Teaching and Learning Assistant to join an established SEN team whose 

core purpose is to support students with additional learning needs in order for them to make 

progress.  

The key purpose of the role is to:  

 Work with students with SEND in order to help them make progress. 

 Liaise with parents and carers around their child’s progress. 

 Monitor the progress of pupils with SEND on the caseload in order to prioritise work flow 

 Identify students, develop resources and run an identified intervention session based on 
identified needs. 
 

The successful candidate will have a proven track record of successfully working with pupils and 

professionals and must be able to demonstrate the capacity to fulfil the key purpose as outlined 

above. Successful experience of working with those children with SEND is desirable. 

Smith’s Wood is a very popular 11-18 sports college, in challenging circumstances; we are an 
incredibly popular choice for students and their parents. Having moved into our new, £26 million, 
building in September 2009 pupils and staff benefit from educational facilities that are second to 
none; our sports facilities really are unrivalled! We were judged as a GOOD school by Ofsted in our 
last inspection. 
  
We are highly ambitious for our students; we continually strive to improve and want someone who 
can help us achieve that ambition. Our mission of ‘learning together, succeeding together’ is 
promoted through our aims and values and practiced through ‘The Smith’s Wood Way’.  
 
This post offers an excellent opportunity to work within a dynamic, successful school, committed to 
professional development. Induction of new staff is carefully managed and you will be well 
supported. Smith’s Wood is justly proud of the professional support it gives all staff and the future 
opportunities it offers them.   
  
This is a great opportunity to be involved at a pivotal moment in our journey.  If you have drive, 
resilience & ambition and want to be part of our future success we would love to hear from you. 
 

CLOSING DATE: Friday 2nd December 2016, 12.00 noon. 
  
INTERVIEW DATE: Week beginning 5th December 2016. 
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APPLICATION: A completed Solihull Metropolitan Borough Council (SMBC) application form, 
accompanied by a 2-sided (maximum) letter of application. 
  
The College is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff and volunteers to share this commitment. Applicants must have qualified 
teacher status and be registered with the Teaching Agency. Any offer of employment will be subject 
to receipt of a satisfactory DBS certificate. 
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Job Description 

 
 

 

This school has a responsibility for, and is committed to, safeguarding and promoting the welfare of 

children, young people and vulnerable adults, and requires all staff and volunteers to share this 

commitment. 

Location Inclusion & Access 

CRB Check  Enhanced 

Special Conditions Hours: 29 hours per week (Monday-Friday – 8.40am-3.00pm, 40 minute 

lunch break – to include a 1hr Department meeting every alternate week) 

 

1. Job Purpose 

 To support the needs of individual pupils on a caseload basis in order for them to make academic progress. 

 

2. Key Responsibilities 

 

 2.1 Main Duties 

  Duties to include: 

 To give assistance with the delivery of supported lessons and communicate with pupils on an 
individual and group basis. 

 To be the point of contact for the students on the caseload for parents and the student. 

 To be involved in the general supervision, counselling and discipline of pupils within the school 
procedures. 

 To prepare displays of work for and from pupils creating a stimulating environment in Inclusion 
& Access. 

 To contribute to meetings to discuss pupil progress. 

 To participate in formal reviews of statement/EHC plans meeting and other areas of need, when 
and where appropriate. 

Post  Title  Teaching and Learning Assistant Post No  

School  Smith’s Wood Sports College 

Salary Band/Range  

Responsible to Teaching and Learning Assistant Team Leader 
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 To assist in the implementation of programmes designed by other professionals, such as 

Educational Psychologists and speech & language therapists, social workers - SISS 
 To track pupil’s progress against their IPPs and academic starting points within the small group 

structure and during class support.  

 Use data to identify areas of priority for SEN support in order that students make academic 
progress. 

 To contribute to IPPs where and when appropriate. Create IPP’s for the caseload of students 
and participate in the organisation and implementation of the programme for IPP reviews. 

 To assist in Exam invigilation and support of SEN students with access arrangements.  
 To support Inclusion Manager in day to day running of the SEN base. 

 Promote positive attendance of students with SEN and track and monitor attendance levels of 

caseloads 
 Aid in the identity of students for intervention and develop and run intervention sessions for 

needs identified within the SEN cohort. 
 

 2.2 People 

   

 2.3 Safeguarding 

  School is committed to keeping children, young people and vulnerable adults safe.  The post holder 

is responsible for promoting and safeguarding the welfare of the children, young people and 

vulnerable adults for whom she/he is responsible or comes into contact with. 

 2.4 Financial 

   

 2.5 Buildings & Equipment 

   

 2.7 Policies & Procedures 

  The post holder will be accountable for ensuring that he/she is aware of relevant school  policies 

and that all duties and responsibilities are carried out in line with the appropriate policies and 

procedures. 

 

3. Other Conditions 

 

 3.1 Mobility 

  Whilst this post is initially to a specific post, the post holder may be exceptionally required to transfer 

to any post appropriate to their grade at such a place as in the service of the school they may be 

required. 

 3.2 Equal Opportunities 

  School is committed to Equal Opportunities and expects all staff and volunteers to recognise and value 

differences and to treat everyone with dignity and respect.  

 3.3 Variations to Job Descriptions 

  Due to changing customer demands, duties and responsibilities are likely to vary from time to time 

and the School therefore retains the right to amend job descriptions to reflect changing 

requirements.  

 3.4 Training and Development 
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  The school is committed to the personal and organisational development of the individual. The post 

holder will be encouraged to identify job-related development needs. 

 3.6 Core Qualities & Leadership Framework 

  The school expects all staff to demonstrate the behaviours in the Core Qualities Framework and where 

appropriate, those in the Leadership Framework, to an acceptable level.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Compiled/Reviewed 

by: 

 

Date:  
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Person Specification – Teaching and Learning Assistant 

 
The successful candidate will possess all or most of the following attributes: E= Essential, D = 
Desirable 
 

QUALIFICATIONS 

   Minimum level 2 qualifications in English, Mathematics and ICT 

 Post-level 3 qualifications 

 Evidence of continuing professional development 

E 
D 
E 

EXPERIENCE 

 Ability to prioritise tasks within specific time frames 

 Able to organise own workload in the context of varied tasks  

 Ability to analyse data effectively and use to inform workload and interventions 

 Experience of effective monitoring and evaluation of pupil progress  

 Experience of working with pupils with SEN 

 A track record that demonstrates a commitment to high standards, continuous 
improvement and quality assurance 

  

 

E 
E 
E 
E 
D 
D 
 

PROFESSIONAL DEVELOPMENT 

 Commitment to own professional development 

 Evidence of keeping up to date with educational thinking and knowledge, 
particularly around SEN 

E 
D 
 

KNOWLEDGE, SKILLS and PERSONAL ATTRIBUTES 

 Knowledge and understanding of the new SEN Code of Practice 

 Knowledge of the different types of needs of pupils with SEN and the impact on 
their education. 

 Ability to use ICT efficiently and effectively to monitor and evaluate student 
progress  

 To have the core skills of initiative, adaptability and flexibility 

 Working knowledge of external agencies/providers and experience in working with 
them to support pupils with SEN 

 The ability to prioritise and manage time effectively 

 Able to work calmly under pressure  

 Ability to critically evaluate own performance and make any necessary changes to 
be more effective  

 Willingness to contribute to during and after college activities 

 Enthusiasm and sense of humour  

 Self motivation and personal drive to complete tasks to required timescales 

 To be an effective communicator with parents, agencies, staff and pupils. 

 To be an excellent team player with the ability to establish good working 
relationships with staff, pupils, parents and external partners 

 The ability to demonstrate sensitivity when dealing with difficult situations 

D 
E 
 
D 
 
E 
E 
 
E 
E 
E 

 
D 
D 
D 
E 
E 
 
E 
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Windward Way, Smith’s Wood, Birmingham, B36 0UE 

0121 788 4100  

www.smithswood.co.uk 

 


