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ST AIDAN’S CATHOLIC PRIMARY ACADEMY


JOB DESCRIPTION 
	Job Title:
	Class Teacher and Phase Leader

	Salary Scale:
	M1 – UPS

TLR 2B (£4,400)

	Responsible to:
	Headteacher


Purpose of Job

· To carry out the duties of a school teacher as set out in the School Teachers’ Pay and Conditions Document.
· To lead a phase effectively.
· To be responsible for leading a subject area in order to secure high levels of achievement and progress.
Generic Responsibilities (Class Teacher)

· To promote the vision, aims and values of the school and to contribute to their development.

· To teach a class at any level throughout the school.

· To be a committed and active member of the staff team and school community.

· To share the planning within a specified year group and to prepare and evaluate activities that lead to the effective education of the pupils in your charge, through half-termly, weekly and daily plans.

· To liaise effectively with appropriate teachers when providing cover for your class, including supply cover for course attendance and PPA release.

· To maintain effective records of pupil progress in your assigned class, including groups and individual pupils, using Target Tracker, teacher assessment and any other agreed system.

· To ensure the good behaviour of all pupils in the school, supporting whole school procedures, especially those in your care.

· To be committed to the maintenance of high Phase and quality of education throughout the school.

· To follow the agreed school procedure for the display and presentation of pupils’ work.

· To meet and inform parents of their children’s progress, attitudes, attainment and targets through formal and informal meetings, both before, during and after school, including an annual written report.

· To become an active member of a phase group team as part of the planned programme of professional development meetings.

· To play a full part in the life of the school, including staff meetings and briefings, INSET, assemblies, liaising with key stakeholders and school policy making.

· To participate fully in the school self-evaluation process including lesson observations and other appropriate evaluative activities deemed necessary.
· To implement all school policies, promoting equal opportunities for all.

· To undertake any other particular duty reasonably assigned by the Headteacher from time to time.

Generic Responsibilities (Phase Leader)

· To have responsibility and devolved leadership under the direction of the Headteacher, for the strategic leadership and management of your Key Stage area.
· To lead and manage a team including support staff.

· To contribute to whole-school aims, policies and practices, including those in relation to school self-evaluation, behaviour, discipline, bullying and race equality.

· To create a climate which enables all staff to develop and maintain positive attitudes.

· To ensure that the school complies with all statutory requirements in terms of the curriculum, assessment and recording and reporting of pupils’ attainment and progress.

· To ensure the school complies with all relevant legislation, including Health & Safety, Equal Opportunities, and the Code of Practice.

· To implement appropriate strategies for improving and sustaining high Phase of teaching, learning and achievement for all pupils.

· To ensure that teachers – through short, medium and long term plans – are clear about the teaching of lesson objectives and understand the sequence of teaching and learning.

· To take ownership and responsibility for lesson observations, book scrutinies, planning samples, agreement trialling, discussions with pupils and any other appropriate evaluative activity.

· To analyse and interpret relevant national, local and school data, research and inspection evidence to inform policies, practices, expectations, targets and teaching methods

· To use data effectively to establish clear and challenging targets for pupil achievement and improvement, including Pupil Premium, SEN, G &T, and EAL pupils and other learning groups as identified.

· To offer support and guidance to staff including support staff in the effective teaching of the National Curriculum suggesting appropriate strategies and CPD opportunities to ensure high Phase.

· To ensure that all new staff, including NQTs are appropriately trained, supported and assessed.

·  To liaise with relevant members of staff including other members of the Leadership Team, support staff, advisors, school nurse, EP, EWO, parents and governors.
· To lead INSET meetings by providing high quality professional development, such as coaching or drawing on other sources of expertise.

· To establish and implement clear policies and practices for assessing, recording and reporting pupils’ attainment and progress.

· To write an annual action plan and to monitor and evaluate it and to use this to identify future priorities for development as part of the school strategic plan.

· To liaise with members of the Leadership Team to ensure that secure judgements are made about overall effectiveness of the team, based on systematic self-evaluation.

· To lead team meetings, ensuring minutes are kept and outcomes are fed back to the Leadership Team and the whole staff.

· To maintain an evidence file for inclusion in the School Evaluation Form (SEF).
· To establish staff and resource needs and take responsibility for managing likely priorities for expenditure.

· To allocate, deploy and maintain resources with maximum efficiency to meet the objectives of the school and to ensure value for money.

· To maintain effective communication with governors, ensuring they are well-informed about the school plans, policies and priorities.

· To take responsibility for your own professional development and keep up to date with current developments in the curriculum.

· To develop appropriate networks with other outside agencies, including cluster groups, network learning communities, business, industry, community groups and ITT providers.

· To develop partnerships with parents through effective means of communication both orally and in writing.

· To assume responsibility for all matters relating to health and safety, including risk assessments for your Key stage area.
This document will be reviewed annually as part of the Performance Management review process. It may also be amended at any time after consultation with the Headteacher and post holder.

Signed …………………………………………………………….    Date …………………………

Teacher
Signed …………………………………………………………….    Date …………………………

Headteacher

